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SECTION 1.0 | POLICY STATEMENT ON SAFETY 

 
The management of Hindsight Electric, LLC is very interested in working with you to provide a safe place in which 
to work. The prevention of accidents and injuries to our employees is the prime objective. 
 
All company personnel are expected to take an active and constant interest in the prevention of accidents. 
Hindsight Electric, LLC calls upon all employees to use good common sense and in all their actions, take a second 
to think of the consequences to your fellow employees. Hindsight Electric, LLC cannot overemphasize that all 
employees must do their part to minimize accidents. 
 
Please show your support by demonstrating the following: 
 

1. Observing Company Safety Rules 
2. Keeping areas free of unsafe conditions 
3. Avoiding and eliminating unsafe acts 
4. Promptly reporting unsafe acts and conditions 
5. Reporting all accidents immediately 

 
Accidents cause suffering and pain. Hindsight Electric, LLC values each of you as individuals and hope you will 
cooperate with us in this important endeavor. Any constructive criticism or suggestions toward improving safety 
on any of our jobs will be given prompt and careful consideration. 
 
Be Safe. 

 

Jon Bauer 
Owner, ME. 0600078 

303-475-7950 
jon@hindsightelectric.com 

401 Laredo St, Ste H, 
Aurora, CO 80011 

 
 
  



 

Hindsight Electric, LLC - Safety Manual | Page 2 
 

SECTION 2.0 | DUTIES AND RESPONSIBILITIES 

 
A successful Safety / Injury and Illness Prevention Program can only be achieved and maintained when there is 
active interest, participation, and accountability at all levels of the organization. To ensure this, Hindsight Electric, 
LLC delegates the following safety duties to all management personnel. In some cases, employees will need to 
perform safety duties outside their regular responsibilities to prevent accidents. 

2.1 | Safety Program Administrator 
The Safety Program Administrator must plan, organize, and administer the program by establishing policy, setting 
goals and objectives, assigning responsibility, motivating subordinates, and monitoring results. Hindsight Electric, 
LLC management will support and maintain an ongoing Safety and Injury and Illness Prevention Program through 
the following: 

1. Providing clear understanding and direction to all management and employees regarding the importance 
of safety through the development, implementation, monitoring and revision of policy and procedures. 

2. Providing financial support for the Safety / Injury and Illness Prevention Program through the provision of 
adequate funds for the purchase of necessary safety materials, safety equipment, proper personal 
protective equipment, adequate time for employee safety training, and maintenance of tools and 
equipment. 

3. Overseeing development, implementation, and maintenance of the safety manual, IIPP, and other 
required safety programs. 

4. Maintaining a company commitment to accident prevention by expecting safe conduct on the part of all 
managers, supervisors, and employees. 

5. Holding all levels of management and employees accountable for accident prevention and safety. 
6. Reviewing all accident investigations to determine corrective action. 

2.2 | Safety Program Coordinator 
The Safety Program Coordinator acts as a safety resource for Hindsight Electric, LLC and is responsible for 
maintaining program records. They will also be our primary person to deal with outside agencies regarding the 
safety program and its contents. Additional duties include: 

1. Coordination of all loss prevention activities as a representative of management. Acting as a consultant 
to management in the implementation and administration of the Safety Program. 

2. Develop and implement loss prevention policies and procedures designed to ensure compliance with the 
applicable rules and regulations of all federal, state, and local agencies. 

3. Review all accident reports to determine cause and preventability. 
4. Conduct periodic reviews of the program and job sites to evaluate performance, discuss problems and 

help solve them. 
5. Consult with representatives of our insurance companies in order that their loss control services will 

support the Safety Program. 
6. Review Workers’ Compensation Claims. Help supply the insurance carrier with information about injured 

employees to keep loss reserves as low as possible. 

2.3 | Managers and Supervisors 
Managers and supervisors play a key role in the prevention of accidents on the job. They have direct contact with 
the employees and know the safety requirements for various jobs. Safety responsibilities for these individuals 
include: 

1. Enforce all safety rules in the Code of Safe Practices and ensure safe work procedures. 
2. Verifying corrective action has been taken regarding safety hazards and accident investigations. 
3. Conducting periodic documented inspections of the work sites to identify and correct unsafe actions and 

conditions that could cause accidents. 
4. Act as a leader in company safety policy and setting a good example by following all safety rules. 
5. Becoming familiar with local, state, and federal safety regulations. The Safety Coordinator is available for 

assistance. 
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6. Train all new and existing employees in proper safety procedures and the hazards of the job. 
7. Instruct all employees, under their supervision, in safe work practices and job safety requirements. 
8. Hold weekly safety meetings with employees. 
9. Ensure employee proficiency when assigning work requiring specific knowledge, special operations, or 

equipment. 
10. Ascertain that all machinery, equipment, and workstations are maintained in safe working condition and 

operate properly. 
11. Correct unsafe acts and conditions that could cause accidents. 
12. Communicate with all employees about safety and accident prevention activities. 
13. Correct the cause of any accident as soon as possible. 
14.  Ascertain that proper first aid and firefighting equipment is maintained and used when conditions 

warrant its use. 
15. Always maintain good housekeeping conditions. 
16. Investigate all injuries and accidents to determine their cause and potential corrective action. 
17. Ascertain that all injuries involving our employees that require medical attention are properly treated and 

promptly reported to the office. 

2.4 | Every Employee 
Every employee is responsible for working safely, both for self-protection and for protection of fellow workers. 
Employees must also support all company safety efforts. Specific employee safety responsibilities include: 

1. If you are unsure how to do any task safely, ask your supervisor. 
2. Read and abide by all requirements of the Safety Manual. 
3. Know and follow the Code of Safe Practices and all company safety policies and rules. 
4. Wear all required personal protective equipment. 
5. Report all accidents and injuries, no matter how minor, to your supervisor immediately. 
6. Do not operate any equipment you have not been trained and authorized to use. 
7. Report any safety hazards or defective equipment immediately to your supervisor. 
8. Do not remove, tamper with, or defeat any guard, safety device or interlock. 
9. Never use any equipment with inoperative or missing guards, safety devices or interlocks. 
10. Never possess, or be under the influence of, alcohol or controlled substances while on the premises. 
11. Never engage in horseplay or fighting. 
12. Participate in, and actively support, Hindsight Electric, LLC’s safety program. 
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SECTION 3.0 | COMPLIANCE AND ENFORCEMENT 

 
The compliance of all employees with our Safety Manual / IIPP is mandatory and shall be considered a condition 
of employment. The following programs will be utilized to ensure employee compliance with the safety program 
and all safety rules. 

3.1 | Training Programs 
The importance of safe work practices and the consequences of failing to abide by safety rules will be covered in 
the New Employee Safety Orientation and safety meetings. This will help ensure that all employees understand 
and abide by company safety policies.  See Section 6.0 for additional information on Employee Education and 
Training. 

3.2 | Retraining 
Employees that are observed performing unsafe acts or not following proper procedures or rules will be retrained 
by their supervisor. A Safety Contact Report may be completed by the supervisor to document the training. If 
multiple employees are involved, additional safety meetings will be held. 

3.3 | Safety Incentive Programs 
Although strict adherence to safety policies and procedures is required of all employees, Hindsight Electric, LLC 
may choose to periodically provide recognition of safety-conscious employees and job sites without accidents 
through a safety incentive program. 

3.4 | Disciplinary Action 
The failure of an employee to adhere to safety policies and procedures can have a serious impact on everyone 
concerned. An unsafe act can threaten not only the health and wellbeing of the employee committing the unsafe 
act but can also affect the safety of his/her coworkers and customers. Accordingly, any employee who violates 
any of Hindsight Electric, LLC's safety policies will be subject to disciplinary action. 
 
Failure to promptly report any on-the-job accident or injury, on the same day as occurrence, is considered a 
serious violation of Hindsight Electric, LLC's Code of Safe Practices. Any employee who fails to immediately report 
a work-related accident or injury, no matter how minor shall be subject to disciplinary action. 
 
Employees will be disciplined for infractions of safety rules and unsafe work practices that are observed, not just 
those that result in an injury. Often, when an injury occurs, the accident investigation will reveal that the injury 
was caused because the employee violated an established safety rule and/or safe work practice(s). In any 
disciplinary action, the supervisor should be cautious that discipline is given to the employee for safety violations, 
and not simply because the employee was injured on the job or filed a Workers’ Compensation claim. 
 
Violations of safety rules and the Code of Safe Practices are to be considered equal to violations of other company 
policies. Discipline for safety violations will be administered in a manner that is consistent with Hindsight Electric, 
LLC’s system of progressive discipline. If, after training, violations occur, disciplinary action will be taken as detailed 
in the Hindsight Electric, LLC Employee Handbook under policy 6.23 Progressive Discipline. 
 
As in all disciplinary actions, each situation is to be carefully evaluated and investigated. The step taken in the 
disciplinary process will depend on the severity of the violation, employee history, and regard to safety. Managers 
and supervisors should consult with the office if there is any question about whether disciplinary action is justified. 
Employees may be terminated immediately for willful or extremely serious violations. Union or contract 
employees are entitled to the grievance process specified by their contract. 
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SECTION 4.0 | SAFETY COMMITTEE 

 
The purpose of the safety committee is to promote workplace safety and health by increasing the communication, 
education, and involvement of company personnel. The Safety Program Administrator holds permanent 
membership in the safety committee to ensure that responsibility is delegated appropriately. 

4.1 | Membership 
The safety committee membership shall be represented by the safety program administrator, supervisory and 
nonsupervisory employees, with non-supervisory employees being the majority. The employees on the committee 
will be volunteers and will serve on the committee for a two-year term (except for the safety program 
administrator). 

4.2 | Meetings 
There will be one committee meeting every quarter. The dates will be determined by the members' schedules. All 
committee meetings and training will be conducted during working hours. All committee members will be 
compensated at their normal rate of pay during the meetings, committee specific training, and any other 
committee related duties. 
 
The committee may conduct an emergency meeting if most of the members feel that such a meeting is necessary. 
If an emergency meeting is called outside regular working hours, the non-salaried employees will be compensated 
at their overtime rate. 

4.3 | Record Keeping 
Complete and accurate records of the functions and proceedings of the safety committee will be maintained by 
the Corporate Office with copies distributed to each worksite. Meetings will be recorded, and minutes will be 
prepared following each committee meeting. Copies of the minutes will be kept at each worksite. These 
documents will be made available for inspection upon request by any employee. 

4.4 | Communication 
All original written communications between Hindsight Electric, LLC and the committee, or true copies thereof, 
will be maintained at each jobsite and made readily available for inspection by government agencies. Hindsight 
Electric, LLC shall issue a timely written response to all written questions and recommendations from the safety 
committee. 
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SECTION 5.0 | COMMUNICATION  

 
This section establishes procedures designed to develop and maintain employee involvement and interest in the 
Safety Manual. These activities will also ensure effective communication between management and employees 
on safety related issues that are of prime importance to Hindsight Electric, LLC. The following are some of the 
safety communication methods that may be used: 

1. Periodic safety meetings with employees that encourage participation and open, two-way 
communication. 

2. New employee safety orientation and provision of the Code of Safe Practices. 
3. Provision and maintenance of employee bulletin boards discussing safety issues, accidents, and general 

safety suggestions. 
4. Written communications from management or the Safety Program Manager, including memos, postings, 

payroll stuffers, and newsletters. 
5. Anonymous safety suggestion program. 

 
Employees will be kept advised of highlights and changes relating to the safety program. Management shall relay 
changes and improvements regarding the safety program to employees, as appropriate. Employees will be 
involved in future developments and safety activities, by requesting their opinions and comments, as necessary. 
 
All employee-initiated safety related suggestions shall be properly answered, either verbally or in writing, by the 
appropriate level of management. Unresolved issues shall be relayed to the program manager or safety 
committee members. All employees are encouraged to bring any safety concerns they may have to the attention 
of management. Hindsight Electric, LLC will not discriminate against any employee for raising safety issues or 
concerns.  
 
Hindsight Electric, LLC also has a system of anonymous notification whereby employees who wish to inform 
Hindsight Electric, LLC of workplace hazards without identifying themselves may do so by phoning or sending 
written notification to the main office. 
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SECTION 6.0 | EMPLOYEE EDUCATION AND TRAINING 

 
Education and training are the foundations of a company safety program.  If the hazards are not known, 
prevention cannot be practiced. The primary purpose of safety training is to help employees learn how to work 
safely and to reduce mishaps while performing their specific job function.  

6.1 | Training Expectations 
Every new employee will be given instruction by their supervisor in the general safety requirements of their job. 
A copy of Hindsight Electric, LLC’s Code of Safe Practices will be provided to each employee.  
 
Additionally, management, supervisor, and employee training is recommended at the following times: 

● All employees given a new job assignment for which training has not been previously provided will be 
trained before beginning the new assignment. 

● Whenever new substances, processes, procedures, or equipment that represent a new hazard are 
introduced into the workplace. 

● Whenever Hindsight Electric, LLC is made aware of a new or previously unrecognized hazard. 
● Whenever management believes that additional training is necessary. 
● After all serious accidents. 
● When employees are not following safe work rules or procedures. 

  
Training topics will include, but not be limited to: 

● Employee’s safety responsibility 
● General safety rules 
● Code of Safe Practices 
● Safe job procedures 
● Ergonomics 
● Use of hazardous materials 
● Use of equipment 
● Emergency procedures 
● Safe lifting and material handling practices 
● Contents of safety program 

  
The following training methods will be used.  

● Verbal instruction to tell employees how to perform their job safely. 
● Hands on instruction to show employees how to perform their job safely. 
● Self-instruction with provided training materials for employees to read how to perform their job safely. 
● Employees verbally telling management how they perform the job safely. 
● Employees showing management how they perform the job safely. 

6.2| Documentation of Training 
 All training will be documented on one of the following forms: 

● New Employee Safety Orientation 
● Employee Safety Contact Report 
● Safety Meeting Minutes 
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SECTION 7.0 | CODE OF SAFE PRACTICES 

7.1 | General Safety Guidelines 

1. Follow the established safe job procedures. You are to perform only those jobs you have been assigned 
and properly instructed to perform.

2. Wear the protective equipment required for your job as established by your supervisor through job 
instruction. It is your responsibility to see that protective equipment is in good repair. Damaged 
equipment should be reported to your supervisor immediately.

3. Report unsafe acts or unsafe conditions to your supervisor without delay.
4. Report all accidents to your supervisor immediately whether anyone is hurt or not. In cases of injury, get 

first aid as soon as possible.
5. Keep all mechanical safeguards in position during operation.
6. Put the main switch in an "off" position when making adjustments, when setting up jobs or when the 

machine is to remain idle for any length of time. Don't allow machinery to operate unattended.
7. Use only the machinery, equipment, and tools you are qualified and authorized to use by the supervisor.
8. Horseplay, such as scuffling, practical jokes, or throwing articles at each other will not be tolerated.
9. No employee is permitted to make repairs on any electrical device or equipment unless authorized to do 

so. Electrical equipment is not to be tampered with in any way.
10. Machine master switches are to be tagged or locked open when major repair, oiling and greasing or 

maintenance is being performed.
11. The covers on switch boxes and fuse stations are to be kept closed at all times.
12. All employees are requested to walk - not run while they are within the work area.
13. No employee will be permitted to remove any guard installed over the point of operation, power 

transmission, or moving parts without permission from the supervisor and then only after proper safety 
procedures have been followed.

14. Compressed air should never be used for cleaning clothes, cooling or practical jokes. Violation of this rule 
can result in serious injury or death.

15. Fire extinguishers, sprinklers or fire exits are not to be blocked by supplies, stock, or parts at any time.
16. No worker will be permitted to use flammable solvents in an open container. Flammables must be stored 

and handled in approved safety containers.
17. First aid will be administered only by the First Aid Department or specifically authorized personnel. Under 

no circumstances shall any employee attempt to remove foreign objects from the eyes or ears of a fellow 
employee.

18. Riding hand trucks and hitching rides on forklifts is prohibited.
19. The use of any tools, machinery, or equipment for the personal use of any employee, whether on company 

time or not shall not be permitted.
20. Only qualified maintenance persons authorized by supervision are permitted to repair machinery and 

equipment.
21. Safety equipment such as brushes, safety glasses, shields, safety shoes, etc., shall be used whenever the 

operation or job requires them.

Employees who violate these safety guidelines may be subject to disciplinary action. 



 

Hindsight Electric, LLC - Safety Manual | Page 9 
 

7.2 | Asbestos 
Friable (loose and crumbly) asbestos is very hazardous.  Inhaling asbestos fibers can cause lung cancer. Remember 
these safety rules for working around asbestos. 

1. Always check for asbestos warning labels and signs and take the necessary precautions. 
2. If you’re not sure something contains asbestos, ASK! 
3. Never cut, hammer, or otherwise damage asbestos-containing materials. 
4. Use ventilation systems, enclosures, wet processes, and other protections to prevent release of asbestos 

fibers. 
5. Wear respirators and other required personal protective equipment (PPE). 
6. Never wear your contaminated clothing outside the work area. 
7. Make sure you don’t contaminate clean areas or street clothing with asbestos. 
8. Treat any dust or waste that could contain asbestos carefully.  Wet it when possible, and use a high-

efficiency particulate air (HEPA) vacuum to clean it up. 
9. Dispose of asbestos-contaminated clothing and waste in proper labeled, sealed containers. 
10. Don’t smoke if you work around asbestos – better yet, don’t smoke at all! 
11. Cooperate with air monitoring and medical surveillance programs.  They’re designed to protect you. 

7.3 | Compressed Air 
1. Check the condition of the hose. Air hoses are designed to withstand pressure, but become weakened at 

bends, kinks, and connections to shut-off valves and nozzles. Such weak points may swell and burst, 
throwing pieces of hose in every direction, also causing the hose to thrash about dangerously. 

2. Keep the air hose off the floor. It is a tripping hazard and is subject to damage by trucks, doors, and 
dropped tools. 

3. Always coil the hose, without kinks, and hang it over a broad support when not in use. 
4. Where you have a choice of pressure, use the lowest pressure possible. 
5. Air pressure against the skin may penetrate deeply to cause internal hemorrhage and intense pain. Air 

that enters body openings may burst internal organs. 
6. It is dangerous to use compressed air to remove dust from clothing. Use safer, better ways of cleaning 

dust from your clothes. Dust blown from anything merely rises and settles again to become a nuisance. 
7. Air compressors shall be equipped with pressure relief valves and pressure gauge. 
8. Use low pressure (under 30psi) and the correct nozzle to remove duct or particles from jigs, fixtures, or 

deep holes in parts. Wear cup type goggles and set up shields to protect others in the area. 
9. For transferring liquids from properly rated pressure vessels, check air pressure, attach hose connection 

tightly, remain at the control valve to shut off in emergency, and make sure bleed-off valve and pressure 
relief valve work. Never use compressed air to transfer flammable liquids. 

10. Air filters shall be installed on the compressor intake to ensure only clean, uncontaminated air enters the 
compressor. 

11. Safety devices on compressed air systems shall be checked frequently. 
12. Before any repair work is done on the pressure system of a compressor, the pressure shall be bled off and 

the system locked-out. 
13. Signs shall be posted to warn of the automatic starting.  
14. Feature of the compressors. 
15. The belt drive system shall be totally enclosed to provide protection for the front, back, top and sides. 
16. When compressed air is used with abrasive blast cleaning equipment, the operating valve shall be of the 

type that must be held open manually. 
17. A clip-on chuck and an in-line regulator (preset to 40psi) shall be required when compressed air is used to 

inflate auto tires. 

7.4 | Construction Site Safety 
1. Perimeter Barricades: Entire construction site should be fenced, or otherwise secured, to prevent 

unauthorized persons from intentionally or unintentionally entering the work site. 
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2. Internal Barricades: Barricades will help warn workers of hazardous areas where dangerous conditions 
might exist. 

3. Tools: Tools should be well maintained. They should be properly stored when not in use. The correct tool 
should always be used for the job. 

4. Walkways: Walkways should be clearly marked and roped off, allowing employees to safely enter and 
leave the work site. 

5. Housekeeping: All debris, tools, and equipment, should be picked up and either stored or disposed of in 
the proper location. 

6. Excavations: Excavations should get special attention and a detailed company procedure should be 
followed. 

7. Above Ground Work: Ladders and scaffolds should be regularly inspected for damage and weakness. 
Specific safety rules should be adopted for these devices. 

8. Electricity: Electrical power sources not necessary for construction should be shut off. Insulate all wiring 
and post warnings around live wires. Fuses, circuit breakers, and ground fault interrupters should be used 
to help prevent shock injury. Be aware of the dangers of overhead wires. 

9. Fires: Fire protection equipment should be made available, and employees trained in proper use. 
10. Personal Protective Equipment: Safety equipment such as shoes, gloves, hard hats, and eye protection 

should be provided to all employees at the site. All employees should use and maintain these items. 

7.5 | Corrosives 
Corrosives are substances that can destroy other materials on contact.  They can eat through skin, clothing and 
sometimes metal.  Corrosives may react violently when they contact other substances – like water.   Some 
examples of corrosive substances include 

• Acids – they are often used for cleaning solutions and in the manufacture of textiles, fertilizers, and 
explosives 

• Alkalines (also called bases or caustics) - they are widely used in cleaning agents, fertilizers, and 
pharmaceutical products. 

• Oxiders – Fluorine and Chlorine have corrosive properties 
 
To work safely with Corrosives, follow these general safety rules. 

1. ALWAYS read the Safety Data Sheet (SDS) to know the proper type of protection. 
2. Use chemical-resistant safety goggles and full-face shields. Bases are particularly dangerous causes of 

eye damage or even blindness. 
3. Use body protection like rubber gloves, rubber aprons, or full-body suits plus safety shoes.  Skin 

exposure can produce irritation like contact dermatitis, burns, or blisters.   
4. Use a properly fitted respirator as breathing corrosive mist can cause nose, mouth, and throat irritation, 

and large amounts can cause bronchitis or severe lung cancer. 
5. DO NOT swallow corrosives.  This can severely damage the throat or stomach or even cause death. 
6. Always follow safety procedures  
7. Make sure there is adequate ventilation 
8. Keep cigarettes, food, and drinks out of work area and away from corrosives. 
9. Thoroughly wash hands after using corrosives. 
10. If you haven’t had special training, don’t try to clean up a corrosive spill yourself.  Call in the workers 

who have been trained. 
11. In case of exposure, follow the first-aid instructions on the SDS right away. 

a. For skin contact, remove contaminated clothing and wash thoroughly 
b. For eye-contact, flush with water for at least 15 minutes 
c. For inhaling vapors, get to fresh air immediately. 
d. Always get prompt medical attention 
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7.6 | Electrical 
1. When electrical equipment or lines are to be serviced, maintained, or adjusted, necessary switches should 

be opened, locked-out and tagged-out whenever possible. 
2. All portable electrical tools and equipment should be grounded or double insulated. 
3. Extension cords should have grounded conductors and insulation in good condition. 
4. Use of metal ladders is prohibited in areas where the ladder or the person using the ladder could 

encounter energized parts of equipment, fixtures, or circuit conductors. 
5. Exposed wiring and cords with frayed or deteriorated insulation should be repaired or replaced. 
6. All cord, cable and raceway connections should be intact and secured. All unused openings in electrical 

enclosures and fittings closed with appropriate covers, plugs, or plates. Electrical enclosures such as 
switches, receptacles, or junction boxes should be provided with tight fitting covers or plates. 

7. Ground fault circuit interrupters should be installed on each temporary 15 or 20 amperes, 120-volt AC 
circuit at locations where construction, demolition, modifications, alterations or excavations are being 
performed. 

8. Electrical installations in hazardous dust or vapor areas should meet the National Electrical Code (NEC) for 
hazardous locations Class I, Division 1. 

9. Inspect all electrical equipment before using. Use only equipment in good condition. 
10. Start and end electrical equipment with switch in "OFF" position. Do not leave the switch in the "ON" 

position and use the plug to turn the equipment on and off. 
11. Installation work should follow the National Electric Code Standards, OSHA, local building codes and 

ordinances. This work should be performed by a qualified and fully licensed electrician. 
12. Fixtures, appliances, and equipment used should be listed or labeled by Underwriters Laboratories or 

another nationally accepted testing organization. 

7.7 | Eye Protection 
In all operations where striking and struck tools are used, or where the cutting action of a tool causes particles to 
fly, eye protection (American National Standards Institute Z87.1- Practice for Occupational and Educational Eye 
and Face Protection) is needed by the user of the tool and by others who may be exposed to flying particles. 

1. Protective equipment, including personal protective equipment for eyes and face, shall be used, and 
maintained in a sanitary and reliable condition. This protection should be used whenever it is necessary 
by reason of hazards of processes or entrainment, chemical hazards, radiological hazards, or mechanical 
irritants encountered in a manner capable of causing injury or impairment in the function of any part of 
the body through absorption, inhalation, or physical contact. 

2. Where employees provide their own protective equipment, the employee shall be responsible to assure 
its adequacy, including proper maintenance, and sanitation of such equipment. 

3. Protective eye and face equipment shall be required where there is a reasonable probability of injury that 
can be prevented by such equipment.  

4. Persons whose vision requires the use of corrective lenses in spectacles, and who are required by this 
standard to wear eye protection, shall wear goggles or spectacles of the following types: spectacles whose 
protective lenses provide optical protection or goggles that can be worn over corrective lenses mounted 
behind the protective lenses. 

5. Safety goggles or face shields should be worn when woodworking or cutting tools, such as chisels, brace 
bits, planes, scrapers, and saws are used and there is a chance of particles falling or flying into the eyes. 

6. Eye protection should be worn when working with grinders, buffing wheels and scratch brushes. 
7. Jobs such as cutting wire and cable, hand drilling, removing nails, chipping concrete, shoveling material, 

or working under objects where particles of materials may fall require eye protection. 
8. Wear eye protection, keep it clean and fit for use, wear the right protection for the job. 
9. Follow appropriate first aid for eye injuries. 
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7.8 | Fire Extinguishers 
1. A fire extinguisher rated not less than 2A 10B:C, should be provided for each 3,000 square feet of the 

protected building area or major fraction thereof. Travel distance from any point of the protected area to 
the nearest fire extinguisher shall not exceed 75 feet. 

2. One or more fire extinguishers should be provided for each floor. In multi-story buildings, at least one fire 
extinguisher should be posted adjacent to the stairway. 

3. Fire extinguishers should be conspicuously located and readily accessible at all times. They should be 
periodically inspected and maintained in operating condition. 

4. Carbon tetrachloride and other toxic vaporizing liquid fire extinguishers are prohibited. 
5. Each fire extinguisher is considered professional equipment and its effectiveness in protecting property 

depends on knowing: What it can and cannot do, how to use it, where to install it, how to maintain it, 
knowledge of classes or types of fires, what class or classes of fire the extinguisher is capable of 
extinguishing.  

6. Training should be provided for the use of fire extinguishers. 
 

Classes of Fires 
Class A — Fires in ordinary combustible materials (wood, paper, cloth) 
Class B — Fires involving flammable liquids, gasses and greases 
Class C — Fires which involve energized electrical equipment 
Class D — Fires in combustible metals 
Class K — Fires associated with cooking oils, fats, and grease 

7.9 | Flammable and Combustible Liquids 
A flammable liquid is defined as any liquid whose flash point, the temperature at which vapors can ignite when 
there is a spark, flame, or static electricity, is below 100 degrees F. At higher concentrations and higher 
temperatures, the vapors of the liquid can ignite or explode without a spark. Most flammable liquids are volatile, 
evaporate quickly, and reach a concentration in the air that could lead to an explosion. Some highly volatile 
flammable liquids are gasoline, acetone, and alcohol. Containers with these flammable liquids must be marked 
with a red label indicating the hazard. To work safely with flammable liquids the three potential hazards: 
temperature, concentration of vapor and ignition sources must be controlled. A combustible liquid is defined as 
any liquid whose flash point is at or above 100 degrees F. 

1. Only approved containers and portable tanks shall be used for storage and handling of flammable and 
combustible liquids. 

2. No more than 60 gallons of flammable or combustible liquids shall be stored in any one storage cabinet. 
No more than three storage cabinets may be in a single storage area. 

3. Inside storage rooms for flammable and combustible liquids shall be of fire resistive construction, have 
self-closing fire doors at all openings, 4 inch sills or depressed floors, a ventilation system that provides at 
least six air changes within the room per hour, and electrical wiring and equipment approved for Class I, 
Division 1 locations. 

4. Storage in containers outside buildings shall not exceed 1,100 gallons in any one pile or area. The storage 
shall be graded to divert possible spills away from building or other exposures or shall be surrounded by 
a curb or dike. Storage areas shall be located at least 20 feet from any building and shall be free from 
weeds, debris, and other combustible materials not necessary to the storage. 

5. "No Smoking" signs shall be posted in service and refueling areas. 
6. Drums containing Class I flammable liquids shall be grounded and bonded before and during dispensing 

into containers. 
7. All flammable and combustible liquid wastes shall be kept in fire-resistant, covered containers. 
8. Appropriate fire extinguishers shall be mounted within 50 feet of outside areas containing flammable 

liquids and within 10 feet of any inside storage area for such materials. 
9. Listed Safety containers shall be used for the dispensing of flammable or combustible liquids. 
10. All spills of flammable or combustible liquids shall be cleaned up promptly. 
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11. All flammable or combustible liquid storage tanks shall be adequately vented to prevent the development 
of excessive vacuum or pressure as a result of filling, emptying or atmosphere temperature changes. 

12. All flammable or combustible liquid storage tanks shall be equipped with emergency venting that will 
relieve excessive internal pressure caused by fire exposure. 

13. Flammable liquids shall be stored separately from other chemicals, especially reactive such as oxidizers. 
14. All containers containing a flammable or combustible liquid shall be labeled correctly and clearly. 

7.10 | Foot Protection 
Foot protection is guarding your toes, ankles, and feet from injury. Manufacturers now offer a wide variety of 
protective devices for hazards in many industries. Manufacturers also continually update materials and 
engineering of their products to insure protection from new hazards. 
 
The Occupational Safety and Health Administration (OSHA) have outlined regulations that specify foot protection 
for the workplace. These regulations can be found in the Code of Federal Regulations, 29 CFR 1910.136. 
 
Types of Foot Injuries 
Your feet are vulnerable to many types of skin diseases, cuts, punctures, burns, sprains, and fractures, but sharp 
or heavy objects falling on the foot are the primary source of injury. Other hazards include: 

1. Compression — the foot or toe is squeezed between two objects or rolled over. 
2. Puncture — a sharp object, like a nail, breaks through the sole. 
3. Electricity — a hazard where workers use power tools or electric equipment. 
4. Slipping — surface hazards such as oil, water, or chemicals causing falls. 
5. Chemicals — chemicals corrode ordinary safety soles and can harm your feet. 
6. Extreme Heat or Cold — insulation or ventilation is required; depends on climate. 
7. Wetness — hazard may be slipping, but also discomfort and even fungal infections in your feet are wet 

for long periods of time. 
 

Many facility operations or manufacturing processes involve a combination of hazards listed above. 
 
Specific Types of Safety Shoes 

1. Safety Boots — rubber or plastic safety boots offer protection against oil, water, acids, corrosives, and 
other industrial chemicals. They are also available with features like steel-toe caps, puncture resistant 
insoles, and metatarsal guards. Some rubber boots are made to be pulled over regular safety shoes. 

2. Electric Hazard Shoes — these are used in areas where employees work on live or potentially live electrical 
circuits. The toe box is insulated from the shoe so there is no exposed metal. These shoes are most 
effective when dry and in good repair. 

3. Foundry Shoes — foundry shoes are used by welders and molders where there is a hazard from hot 
splashes of molten metal or flying sparks. Instead of laces they have elastic gores to hold the top of the 
shoe close to the ankle. This way they can be removed quickly if hot metal or sparks get inside the shoe. 

4. Conductive Shoes — this type of protective footwear is used where there is a danger of shock from high 
voltage. They permit the static electricity that builds up in the body of the wearer to drain off harmlessly 
into a conductive grounded floor. These shoes must have rubber or cork heels, no exposed metal parts, 
and a connector (from calf to heel) to pass electricity to the ground. 

5. Non-Conductive Shoes — unlike conductive shoes, they do not require that the floor be conductive and 
grounded. They offer protection from the hazards of electric current in live circuits and equipment. Non-
conductive shoes have rubber soles and no metal parts, so they insulate feet from the ground. 

6. Add-On Foot Protection — Metatarsal guards and shoe covers can be attached to shoes for greater 
protection from falling objects. Strap-on wooden-soled sandals can be used for protection against the 
underfoot hazards of oils, acids, hot water, caustic, or sharp objects. Rubber spats protect feet and ankles 
against chemicals. Puncture-proof inserts made of steel can be slipped into shoes to protect against 
underfoot hazards. Strap-on cleats fastened to shoes provide greater protection. 
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Footwear should always be matched to the job and to the hazards that are encountered there. It is important 
during the selection and purchases of safety footwear that shoes and boots meet the requirements recommended 
by the American National Standards Institute (ANSI) or ASTM International (ASTM), according to the OSHA 
regulations. ANSI approved footwear will show ANSI Z41 on the label inside shoes or boots made until 2005. The 
most current “Standard Specification for Performance Requirements for Protective Footwear” is ASTM F-2413.  

7.11 | Forklift Trucks 
Forklifts can haul and dump tubs of material, carry containers of molten metal and transport pallets of heavy 
products. A forklift can be adapted for almost any lifting and transporting task. Forklifts can be dangerous to 
people and property when operated incorrectly. Most forklift accidents result from operator error, increasing the 
importance of operator training. Suggested requirements for drivers are: satisfactory vision, hearing and health 
to perform the job safely, a mature attitude, a good vehicle driving record, a positive safety attitude, and a 
completion of a forklift operator training course. 

1. Follow the manufacturer's instructions. Do not modify or extend the forks unless approved by the 
manufacturer. 

2. When carrying a load, drive up a ramp or grade. Never drive down when you are carrying a load. Never 
make a turn while your forklift is on the ramp. Lower the forks to keep the center of gravity low. 

3. Always use a proper dock board when loading a vehicle from the dock. Keep the forklift away from the 
edge of the loading dock. 

4. Use dock boards with run-off protection where there is a hazard of running off the dock board edge. 
5. Anchor portable dock boards to prevent the dock board from moving out of a safe position. 
6. Make sure the parking brake is set and the wheels are chocked on the vehicle being loaded. 
7. Place the forks all the way under the load. Space forks apart so they fit the load being lifted. This will help 

to maintain proper balance and prevent the load from falling. Never lift a load that appears to be unstable. 
Use belts to secure the load onto the forks. 

8. Center the forks beneath the load being lifted. Lifting an uncentered load can cause the load to fall. Tilt 
the uprights slightly back when raising and carrying a load. 

9. Do not carry any riders unless the truck is specifically designed for them. Always keep hands and feet 
inside. Never speed or allow unauthorized persons to drive a forklift. 

10. Never smoke when refueling or when checking the battery of a forklift. Always turn off the engine when 
refueling. 

11. Use a properly secured safety platform when the truck is to be used as a lifting device. 
12. Never carry loads that obstruct your view. 
13. When the forklift is parked, fully lower the forks, put the controls in neutral, turn off the engine, set the 

parking brake and remove the key. 
14. When turning, reduce your speed and maneuver carefully. 
15. Stay a safe distance away from other forklifts. Never drive side by side. 
16. At blind corners, stop the forklift and sound the horn. 
17. Know where low clearances, pipes, sprinklers, or low doorways are located. 
18. A complete inspection of the forklift should be made prior to any operation of the unit. 

 
If you find anything wrong, report it to your supervisor. 

7.12 | Hand Safety 
1. Analyze the workplace for hazards to the hands. Look at each job and consider the possible hazards to the 

hands. 
2. Make sure all tools and machines are well maintained. Make sure all guards are in place. 
3. Employees must be properly trained in the use of the tools and machines in their area. 
4. Determine the proper protective equipment and make sure it is available to all employees who need it. 

Reinforce it by developing a company-wide hand protection policy. 
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Preventing Hand Injuries 
1. Use protective gloves or other protection whenever necessary. There are gloves to protect against heat, 

cold, sharp objects, chemicals, electricity, and a wide variety of other hazards. 
2. Gloves should not be worn around tools and machinery with rotating or moving parts, such as grinders, 

drills, lathes or milling machines. 
3. Watches, rings, bracelets, or other jewelry should be removed, and loose-fitting clothing avoided. 
4. Use tools and equipment only for the job they were designed for. 
5. The workplace should be clean and well organized, and the tools and equipment well maintained. 
6. Tools and equipment should have their guards in place. 

7.13 | Hoists and Cranes 
These are the suggested general guidelines for hoists and cranes. Additional safety guidelines may be required to 
meet your specific safety needs. 
 
The proper installation, operation, testing and maintenance of cranes and hoisting devices are a continuing 
responsibility of the owner/user. All hoists and cranes should be inspected according to OSHA and industry 
standards. This includes annual, as well as daily pre-use inspections. These should be documented, signed, and 
dated. Special attention should be paid to swivel bolts, load hooks, ropes, brakes, limit switches, and anti-two 
blocking devices. A competent person trained in the applicable safety requirements must be present to oversee 
the operations. 

1. Only trained and certified (as necessary) employees are permitted to operate any hoisting device or crane. 
The crane operator will check to make sure the crane is level, stable, and fit for use before lifting 
operations. 

2. Special rules and regulations apply when using a hoist or crane for a personnel lift. 
3. The safe load capacity of each hoist should be clearly posted on the hoist body. 
4. All employees working with hoisting apparatus should be trained on safe lifting/rigging practices and 

operating rules. The operator is responsible for compliance to safe procedures and to maintaining safe 
operating conditions of the lifting equipment. 

5. Communicate in advance with site workers about the planned lift. 
6. A load should be picked up only when it is directly under the hoist. 
7. All hoists should be attached to their supports and have adequate design factor for the maximum loads 

to be hoisted. 
8. All lifting hooks will have operating safety latches. 
9. All slings will be inspected prior to use. 
10. Any modifications to equipment or attachments must be approved. 
11. Use appropriate tag lines to control the load. 
12. Each control cord should be nonconductive unless they are grounded. 
13. Each control cord should be clearly marked "hoist" or "lower." 
14. Equipment should be kept away from energized power lines. 
15. When using hand signals, standard hand signals should be posted on the equipment or in the vicinity of 

the hoisting operation. Other communication such as voice or audible must be clear, understandable, and 
reliable. 

7.14 | Hot Work 
Hot work is any operation producing open flames, heat, or sparks. Some examples of hot work are cutting, 
grinding, brazing, welding, soldering, thawing pipe, and torch-applied roofing. Hot work introduces a potential 
ignition source to combustible materials. Failure to follow a hot work policy can contribute to an extreme fire loss. 
It is important to support the Hot Work Policy of any facility where work is done. These facilities may require the 
use of a Hot Work Permit system where a permit is issued for a specific hot operation to be conducted during a 
set period. This is a method of work authorization that includes fire safety checks. 
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Fire Prevention and Protection 
1. Get a “Hot Work Permit” filled out by the facility manager before doing any hot work. 
2. If the object to be welded, cut, or soldered cannot be moved, all movable fire hazards in the vicinity should 

be taken to a safe place away. 
3. If the object to be welded or cut cannot be moved, and all the fire hazards cannot be removed, then 

guards must be used to confine the heat, sparks, and slag for protecting the immovable fire hazards. Only 
approved welding blankets should be used to cover combustible materials. 

4. If hot work operations are conducted in a building protected by automatic sprinklers, verify the sprinkler 
system is in-service before conducting any hot work operations. 

5. A fire watch must be continuously present during the entire hot work activity and 30 minutes after 
completion. In addition, a follow up check of the work area should be done every 30 minutes for 4 hours 
after the welding and cutting are completed where moderate combustion may occur. 

6. If the requirements listed above cannot be followed, welding and cutting should not be performed. 
 
The use of permits may be discretionary in certain situations. Permits are required when a recognized fire hazard 
exists or there is a need for special precautions. When “hot work” is routine such as a minor soldering required in 
day-to-day maintenance, or plumbing, and there is no unusual fire hazard, then a permit may not be required. 
Even when a permit may not be required, persons undertaking any “hot work” are responsible for fire safety 
precautions appropriate to the situation. 

7.15 | Ladders 
A ladder is an appliance usually consisting of two side rails joined at regular intervals by cross pieces called steps, 
rungs, or cleats, on which a person may step in ascending or descending. There are variations called step ladder, 
single ladder, extension ladder, fixed ladder, job-made ladder, platform ladder, and sectional ladder. Ladders are 
constructed of wood, metal, aluminum, or fiberglass. 
 
Proper Selection 

1. Select a ladder of proper duty rating to support combined weight of user and materials. 
2. Ladders are available with duty ratings of 200, 225, 250, and 300 lbs. 
3. Select a ladder of proper length to safely reach the desired height. 

 
Inspection Before Each Use 

1. Inspect thoroughly for missing or damaged components. Never use a damaged ladder and never make 
temporary repairs. 

2. Inspect thoroughly for loose fasteners. Make sure all working parts are in good working order. Lubricate 
if necessary. 

3. Clean ladder of all foreign material (wet paint, mud, snow, grease, oil). 
4. Destroy ladder if damaged, worn, or exposed to fire or chemicals. Bring back the ladder to the shop, tag 

for inspection; put a note on your daily report and management will make the decision of destruction. 
 
Consider Before Each Use 

1. Metal ladders conduct electricity. Keep away from electrical circuits or wires. 
2. Consult manufacturers for use in chemical or other corrosive environments. 
3. Use ladder only as outlined in instructions. Ladders are designed for one person only. 
4. Do not use it in high winds or during a storm. 
5. Keep shoes clean. Leather shoes should not be used. 
6. Never leave ladder set-up and unattended. 

 
Proper Setup and Use 

1. Use help in setting up the ladder if possible. 
2. Do not place it on unstable, loose, or slippery surfaces. Do not place it in front of unlocked doors. Ladders 

are not intended to be used on scaffolds. 
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3. Secure base section before raising ladder to upright position. Do not raise or lower with the fly section 
extended. 

4. Extend and retract the fly section only from the ground when no one is on the ladder. 
5. Do not overextend. A minimum overlap of section is required as follows: 

● Ladder size up to and including 32 feet: 3-foot overlap 
● Over 32 feet up to and including 36 feet: 4-foot overlap 
● Over 36 feet up to and including 48 feet: 5-foot overlap 
● Sizes over 48 feet: 6-foot overlap 

6. Position ladder against upper support surface. Make sure the ladder does not lean to the side. Ladder 
must make a 75-degree angle with the ground. 

7. Erect ladder approximately 3 feet beyond upper support point. 
8. Check that the top and bottom of the ladder are properly supported. Make sure rung locks are engaged 

before climbing. 
9. Face ladder when climbing up or down. Maintain a firm grip. Use both hands in climbing. 
10. Keep the body centered between side rails. Do not overreach. Get down and move the ladder as needed. 
11. Fly section must have safety shoes if used as a single ladder. 

 
Proper Care and Storage 

1. Hang ladder on racks at intervals of 6 feet for support. 
2. Never paint a wooden ladder. Treat with wood preservatives. 
3. Protect wooden ladder from exposure to the elements but allow good ventilation. Keep away from heat 

and moisture. 

7.16 | Lead  
Lead is a toxic metal that is widely used in construction sites and manufacturing facilities. It is also found in various 
types of batteries, glazes, plastics, and many other building materials. By prioritizing prevention, working 
environments can significantly reduce the risks associated with lead exposure and ensure the health and safety of 
all individuals. 

1. Wear appropriate Personal Protective Equipment (PPE).  This includes disposable coveralls, gloves, hats, 
and shoes or disposable shoe covers.  Do not rub your sleeves against your face or hands. 

2. Use a properly fitted respirator.  Only HEPA respirators will filter lead dust and fumes. 
3. Keep the work area clean by using wet cleaning methods or by using a vacuum with a HEPA filter. Do not 

use compressed air or dry sweep to clean. 
4. Use shears instead of a saw or torch for cutting metal.  If using a torch, use a long-handled torch and stand 

away from the smoke when cutting metal. 
5. Strip back paint before cutting or welding. 
6. Mist surfaces with water before sanding or scraping lead-contained paint. 
7. Attach power tools to a commercial HEPA vacuum.  Make sure the tool also has a shroud for better dust 

collection. 
8. Don’t take lead dust home.  Wash, shower, and change out of your work clothes and shoes before leaving 

work.  Don’t wear work clothes in rest areas or keep them with personal clothing worn outside of work.  
Don’t take contaminated work clothing or shoes exposed to lead home. 

9. Don’t take shortcuts!  Always follow recommended ways of doing your job. 
10. Request a blood lead level test every 6 months if exposed to lead for long periods of time. 

7.17 | Machine Guarding 
1. Guards are put on machines for one purpose.........to protect! 
2. Machines without guards or suitable safety devices in place must not be operated. 
3. Only authorized personnel should remove or adjust guards or safety devices. 
4. Be sure the main power switch for the machine is locked and tagged before removing the guard or safety 

devices. 
5. Guards isolate hazards from workers. Safety devices also save fingers, limbs, and lives. They protect from 

distractions, impatience and accidents caused by inattention. 
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6. A guard or safety device not secured or functioning improperly can create an additional hazard. Inspect 
guards or safety devices regularly and keep them in good repair. 

7. Manufacturer installed guards and safety devices may not be enough. Review the working purpose of 
your machine. If need be, install additional guards or safety devices at point-of-operations at other 
hazardous areas. 

8. Do not bypass guards or safety devices. Trying to speed up production and save time only increases the 
chance for serious injury. Guard or safety devices are a vital part of any safe environment. 

7.18 | Material Handling 
1. Aisles and doorways should provide adequate clearances. 
2. Aisles and doorways should be designated, permanently marked, and kept clear to allow unhindered 

passage. 
3. Hand operated and motorized vehicles should be adequate for the load and operation. 
4. All dock plates and loading ramps should be constructed and maintained with sufficient strength to 

support the required load. 
5. Maintain hand operated and motorized vehicles in a safe operating condition. 
6. Pallets should be of the proper size and strength to the imposed load. 
7. Shelving should be maintained and of proper strength to support the required load. 
8. Hooks with safety latches should be used when hoisting materials. 
9. Securing chains, ropes and slings should be adequate to support the required load. 
10. Keep floors clean, dry and free of oil. 
11. Practice proper lifting techniques. 
12. Use hand operated or motorized vehicles to move heavy loads. 
13. Employees should be trained in the proper operation of material handling equipment. 

7.19 | Office Safety 
1. Each office should have fire extinguishing equipment available and a training program on how to use 

extinguishers. 
2. An evacuation plan should be in place with periodic fire drills and training. 
3. Inspect the workplace using a Facility Inspection Form. 
4. Exit signs should be lighted and clearly visible and emergency lighting should be installed. 
5. Aisles should be kept clear to allow for easy travel and exit in the event of an emergency. 
6. Doors to stairwells and to exits should not be blocked. These areas should be clearly marked. 
7. Store inks, solvents and any other flammable or combustible liquid properly and use in small amounts 

only. 
8. Trash and rubbish should be properly stored and discarded daily. 
9. Machines should be grounded, and the use of extension cords should be avoided. 
10. Non-carpeted walking surfaces should be swept and mopped frequently to prevent grease and dirt 

buildup. Carpeted floors should be vacuumed regularly. 
11. Spills should be cleaned immediately. 
12. Use signs or barriers to warn of wet floors. 
13. Loads of 40 pounds or more should not be lifted manually. Proper lifting techniques should be utilized. 
14. Chairs should never be used in place of a ladder. 
15. Chairs should be stable and have at least a 5-point base. 
16. Adjustable seating should be used for different builds of people and for different tasks. 
17. Armrests for chairs should be low and short enough to fit the chair under the work surface and allow the 

user to get close enough to the work surface to use the chair backrest. 
18. Thin keyboards should be used to minimize wrist deviation or keyboard palm rests should be used. 
19. A short rest break should be encouraged after each hour of video display work is performed. 
20. A physician approved first aid kit should be available for emergency use. 
21. Work areas should be well illuminated; however, glare should be reduced by lowering the lighting. 
22. Window glare can be reduced by providing drapes or blinds. 
23. Items stored on racks and shelves should not be overhanging or protruding so as to cause personal injury. 
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24. Available heating, air conditioning and ventilation systems should be kept in proper working order. 
25. Do not leave file drawers open and unattended. 

7.20 | Portable Hand Tools 
1. The correct tool should be utilized for the job and used in a correct manner. 
2. If a job requires excessive force or bending of the wrist creating stress, a powered tool or a differently 

shaped tool should be used. 
3. Tools should be kept in good working condition. Damaged, worn, or defective tools can cause injuries and 

should not be used. 
4. Keep tools in a safe place. Do not leave tools on the floor or above work areas. 
5. Sharpened tools should not be carried in pockets or left in toolboxes with cutting edges exposed. 
6. Appropriate personal protective equipment, such as safety goggles and gloves, should be worn to protect 

against hazards that may be encountered while using hand tools. 
7. Keep the blades of all cutting tools sharp. 
8. Carry all sharp tools in sheaths or holsters. 
9. Do not use a tool if its handle has splinters, burrs, cracks, splits or if the head of the tool is loose. 
10. Do not use impact tools such as hammers, chisels, punches, or steel stakes that have mushroomed heads. 
11. When handing a tool to another person, direct sharp points and cutting edges away from yourself and the 

other person. 
12. Do not chop at heights above your head when working with a hand ax. 
13. Do not carry sharp or pointed hand tools such as screwdrivers, scribes, aviation snips, scrapers, chisels, or 

files in your pocket unless the tool or pocket is sheathed. 
14. Do not perform "make-shift" repairs to tools. 
15. Do not use "cheaters" on load binders or "boomers." 
16. Do not carry tools in your hand when climbing. Carry tools in tool belts or hoist the tools to the work area 

with a hand line. 
17. Do not throw tools from one location to another, from one employee to another, from scaffolds or other 

elevated platforms. 

7.21 | Power Tools 
1. Electric power operated tools should either be approved double insulated, be properly grounded, or used 

with ground fault circuit interrupters. 
2. Power tools should not be used until proper instruction has been given and authorization given by a 

supervisor. 
3. Guards on machinery and equipment should not be removed without authorization. 
4. The power tool should be off, and motion stopped before the tool is set down. 
5. Disconnect the tool from the power source before changing bits or blades or attempting any repair or 

adjustment. Never leave a running tool unattended. 
6. Inspect electrical extension cords and other wiring to be certain they are properly insulated and grounded. 

Do not use frayed or damaged cords. 
7. A power tool must never be used with a safety guard removed. 
8. All fixed power-driven woodworking tools should be provided with a disconnect switch that can either be 

locked or tagged in the off position. 
9. Only trained employees will be allowed to operate power actuated tools. All power actuated tools will be 

tested daily before use and defects discovered before and during use will be corrected. Tools will not be 
loaded until immediately before use. 

10. Never operate power actuated tools in, near or around water. 

7.22 | Safe Backing 
1. Whenever possible, avoid backing situations. Find a parking spot that will allow you to leave without 

backing. 
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2. Avoid blocking the rearward, inside view with equipment and stock. Does the cargo safety cage block the 
view? How high is the load stacked? 

3. Increase the size of the side mirrors to gain a larger, clearer picture of hazards behind the vehicle. 
4. Install a wide-view, convex mirror on the upper rear driver's side of the vehicle. 
5. Drivers should walk completely around the vehicle, looking for dangers. Watch for overhangs too. 
6. When preparing to go back, roll down the window and turn off the radio. The driver should check all 

mirrors and look over both shoulders before starting to back. Sound the horn twice to provide further 
warning for pedestrians. Back up s-l-o-w-l-y! 

7. If a second person is available, use this person to guide the backing vehicle. The guide should stand at the 
left rear driver's side of the vehicle (if room) and use full motion arm signals . . . not hand signals . . . to 
assist the driver. If the driver loses visual contact with the ground guide, backing should stop at once. 

8. Use orange traffic cones set out behind the vehicle if backing will be required upon leaving. 

7.23 | Safe Lifting 
Most back injuries are the result of improper lifting techniques. The worst lifting situations occur when the body 
is extended over the load. Keep the back straight to shift the weight of the load being lifted onto powerful leg 
muscles, thus reducing the lever effect caused when the body is extended over the load. 

1. Keep in good physical condition. Difficult lifting tasks should not be attempted if not accustomed to 
vigorous exercise. 

2. Think before lifting. Make certain there is adequate space and clear aisle ways. Also, plan for a place to 
set the load down. 

3. Maintain a good grip on the load by using the palms of the hands. 
4. Lift with the load close to the body. The closer the load is to the spine, the less force it exerts on the back. 

This is one of the most important rules in lifting. 
5. Test the load before handling it. If it appears to be too heavy or bulky, get help or some type of mechanical 

aid. 
6. Place the feet close to the load. The feet should be far enough apart for stability, have one foot slightly 

ahead of the other and pointed in the direction of movement. 
7. Tighten stomach muscles. Abdominal muscles support the spine when lifting, offsetting the force it exerts 

on the back. 
8. Lift with your legs. The stronger leg muscles are better suited for lifting than the weaker back muscles. 
9. Keep the back straight, head up whether lifting or putting down the load. Avoid twisting, it can cause 

injury. 
 
Think Before You Lift 

1. Mental Lifting — Lift the load twice, by first lifting the load mentally. 
2. Find a Better Way — Mechanical help can be used to avoid heavy loads, twisting motions, repetitive 

motions, bulky loads, vertical lifting, and uneven surfaces. Pushcarts, conveyors, two wheeled carts, 
hoists, or forklifts are good examples of material handling devices that can be used. 

3. Push, Don't Pull — Twice as much can be pushed than pulled, while running less risk of back injury. 
4. Watch Your Footing — Wear proper footwear, take small steps, go slowly, and clear a proper pathway 

free from tripping hazards. 
5. Hand Safety - Inspect materials for slivers, jagged or sharp edges, burns, and rough or slippery surfaces.  

Wipe off greasy, wet, or dirty objects before trying to handle them. 

7.24 | Scaffolding 
When work cannot be performed safely from the ground, or from solid construction, scaffolds must be supplied 
and erected according to the applicable standards for the employees involved.   

1. Scaffolds must be erected by a qualified individual (they must certify the scaffolding is safe to use) 
2. Scaffolds, by their very nature, present a danger of falling or being struck by something falling. Because 

this possibility exists, certain safety precautions must be kept in mind when working on or around 
scaffolds. Follow OSHA standards in 29 CFR 1926 Subpart L. 
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3. When erecting a scaffold be sure it can support at least four times the maximum load, including the weight 
of materials, workers and the scaffold itself. The height must not exceed four times the minimum base 
dimensions as well. Footings should be sound and rigid. 

4. Check the scaffolding for damage prior to use. Damaged scaffolding should not be used. 
5. Planking should be at least 2x10's, of scaffold grade, placed together to help keep materials and tools from 

falling. Choose planks that are straight grained and free of shakes, large or loose knots and other defects. 
Extend the planks beyond the center line of supports from 6 to 12 inches, and cleat or otherwise fasten 
so the planking stays in place. 

6. Always use a safe means of access when climbing a scaffold, such as a fixed or portable ladder, ramp, 
runway, or stairway. Climbing on cross braces is never acceptable. 

7. While using a mobile scaffold, be certain to lock the wheels before beginning use. Do not ride or allow 
anyone to ride on scaffolding while it is being moved, unless the scaffolding is constructed of a specific 
alloy designed for occupied horizontal travel. All material and equipment should be removed or secured 
before moving the scaffold. Do not try to move a rolling scaffold without sufficient help. Be aware of holes 
in floors and overhead obstructions. 

8. While working on a scaffold, do not allow tools and materials to accumulate in a manner that creates a 
hazard. 

9. While working on a scaffold 10 feet or more above the ground, it must be equipped with guardrails 
including a toe board. Wear a safety belt and lifeline if a railing is impractical. When working near 
overhead electrical power lines, a minimum of 10 feet of clearance must be maintained. (Clearance will 
increase depending on voltage) 

10. Always wear hard hats and other appropriate personal protective equipment. 
 

Inspections 
Scaffolding must be inspected by a qualified individual as per the manufacturer’s recommendations. The qualified 
individual must also conduct inspections prior to each use and periodically throughout each shift. 

1. A qualified individual inspects the scaffold after it is erected, prior to the start of the workday, and at the 
beginning of a shift change to ensure the scaffold is safe prior to and during use. At a minimum, the 
following shall be inspected: 

● Ensure there is no settling in the ground or surface footing. 
● Check for any signs of damage, missing pins, bolts, and any locks and/or safety keepers on all main 

supports and cross braces. 
● Check for damage, proper placement, and any possible movement of all walking surfaces and/or 

planks. 
● Check that all walkways and planks are secure to prevent movement. 

2. The inspection will ensure that the scaffold is stable, and movement is prevented. 
3. If a defect or damage to the scaffold is discovered during the inspection, the scaffold must be tagged out 

by the qualified individual. Use of the scaffold will be prohibited until the necessary repairs are made. 
 
Mandatory Signs and Tags 

1. Signs and tags must always be visible when performing work and must be promptly removed or covered 
when the hazards are abated. Tags shall also be used when defective equipment or unsafe conditions are 
found. 

2. The qualified individual will tag out any defective or unsafe equipment or conditions (e.g., improper 
footings) shall use a weather resistant tag that is secured to the scaffolding structure on all four sides.  

3. Only use danger signs where an immediate hazard exists. To alert other workers of possible danger from 
falling objects, post danger signs in the immediate area of the scaffold. 

4. Caution - To mark off a larger area around scaffolding and warn other workers to use caution, use signs 
and/or barricade tape. 

7.25 | Scissor Lifts 
Scissors lifts are work platforms and are different from aerial lifts. Assess the worksite to identify possible hazards 
in order to select the appropriate equipment for the task.  
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1. Only trained and authorized workers are allowed to use scissor lifts.  
2. Check to see that guardrails are secured in place before working on the scissor lift. 
3. Only stand on the work platform; never stand on the guardrails. 
4. Keep work within easy reach to avoid leaning away from the scissor lift. 
5. Use the scissor lift outside only when weather conditions are good. Scissor lifts rated for outdoor use are 

generally limited to wind speeds below 28 miles per hour. CAUTION: Wind can make extended scissors 
lifts unstable! 

6. Follow the manufacturer’s instructions for safe movement—this usually rules out moving the lift while in 
an elevated position. 

7. Isolate the scissor lift or have traffic control measures so other equipment cannot contact the scissor lift. 
8. Have a firm, level surface, away from hazards that can cause instability (e.g., drop-offs, holes, slopes, 

bumps, ground obstructions, or debris). 
9. Ensure that safety systems are maintained and not bypassed. 
10. Never allow the weight on the work platform to exceed the manufacturer’s load rating. 
11. Never allow equipment other than the scissor mechanism to be used to raise the work platform (e.g., 

using a forklift to lift the work platform). 
12. Keep the lift from being struck by other moving equipment on the worksite. 
13. Use ground guides when operating or moving the scissor lift. 
14. Select work locations that do not approach electrical power sources (e.g., power lines, transformers) by 

at least 10 feet and that do not pose other overhead hazards (e.g., other utilities, branches, overhangs, 
etc.). 

15. If the job task requires work near an electrical source, ensure that the worker is qualified and has received 
the required electrical training. 

16. Follow the manufacturer's instructions.  
17. Test and inspect controls and components before each use. Report any equipment defects or 

maintenance needs. 
18. Ensure that guardrail systems are in good working condition. 
19. Verify that brakes once set will hold the scissor lift in position. 

7.26 | Security 
1. Protect building openings, docks, yards, and alleys with quality lighting. 
2. Provide interior lighting over valuable merchandise and over the safe. 
3. Control all security lighting by a timer or photo-electric cell. 
4. All outside doors should have double cylinder deadbolt locks. 
5. Utilize the bar extension lock on overhead doors, along with a case-hardened padlock. 
6. Door hinges should not be located on outside of entrance doors or be secured in such a manner that pins 

cannot be removed. 
7. Windows should be equipped with locks, bars, or wire mesh. Protect window bars and wire mesh from 

outside tampering. 
8. Security fencing should be provided for the entire open lot. Try to make it a "man proof" type of fencing. 

Maintain the fence and check it regularly. Fence gates should have padlocks. 
9. Develop a written procedure for securing the building and yard at the end of the business day. 
10. Metal locking cross bars can also be added on outside doors to provide extra security. 
11. For life safety purposes, provide single cylinder locks, panic bars or alarmed releasing bars on outside 

doors. 

7.27 | Silica 
Crystalline silica is a basic component of soil, sand, granite, and other materials.  Quartz is the most common 
form of crystalline silica.  Silica dust is formed when workers chip, cut, drill or grind objects that contain silica.  
Breathing silica dust can cause cancer and a disease called Silicosis.  There is no cure for Silicosis and it can be 
disabling or even fatal. Following these general safety practices can help to keep you safe from silica exposure. 

1. Be aware of operations and jobs that create crystalline silica exposures. 
2. Use engineering controls such as local exhaust ventilation and blasting cabinets. 
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3. Wear an N95 OSHA certified respirator or a Type CE abrasive-blast supplied-air respirator for abrasive 
blasting. 

4. Vacuum the dust from your work clothes when you are finished working in operations where silica dust 
is produced.  Remove work clothes and wash or shower before putting on street clothes. 

5. Do not use compressed air to clean dust off of surfaces, equipment or yourself. 
6. Don’t eat, drink, or apply cosmetics in areas where silica dust is present.  Wash your hands and face 

outside of the dusty areas before performing any of these activities. 
7. Participate in training, exposure monitoring, and health screening and surveillance programs offered at 

the job site to monitor any adverse health effects caused by crystalline silica exposures.   
8. Always report any symptoms of Silicosis.  Acute Silicosis can occur after a few months to 2 years 

following exposures to EXTREMELY HIGH concentrations of silica dust.  Symptoms of Acute Silicosis 
include severe, disabling, shortness of breath, weakness, and weight loss.  Accelerated and Chronic 
Silicosis can occur after several years of low, moderate, or high exposure.  

7.28 | Slip, Trip, and Fall Prevention 
Slips, trips, and falls can happen to anyone, anytime, anywhere. The resulting injuries can be severe. While there 
is no single method to prevent all slips and falls, we should be deliberate to check the walking areas for conditions 
that may create slip, trip, or fall hazards. The most common causes of slips and falls include unsafe use of ladders, 
jumping on or off lift gates, slippery surfaces, inappropriate footwear, poor lighting, and obstacles on walkways, 
inattention and haste. 

1. Mop the floor in the area of spills immediately and post a sign stating, "Wet Floor". Never leave spills 
unattended. 

2. Follow the flooring surface manufacturer instructions for cleaning and treatment. 
3. An oil absorbing material should be used to control small oil spills in the workplace. 
4. During inclement weather keep rugs, mats, and floors dry. Snow and ice should be removed from all 

sidewalks, drives and access points used by the general public or employees. Post wet floor signs. 
5. Keep all floors, stairs, ladders, walkways, sidewalks, and driveways in good repair. 
6. Be aware that electrical cords cause many tripping injuries. 
7. Good housekeeping is a must in accident prevention. 
8. Stairs, aisles, and walkways should be clearly marked and kept free of any material. 
9. Look at each job and work area to consider the possible hazards. 
10. Special precautions such as the use of guardrails, a safety net, or personal fall protection systems are 

needed for when working at heights four feet above a lower level or on a roof.  

7.29 | Spray Painting 
1. Conduct all spray-painting operations according to NFPA Standard No. 33 "Standard for Spray Applications 

Using Flammable and Combustible Materials." 
2. Conduct all spray-painting operations in a factory built, approved spray-painting booth. 
3. Construct the walls, floors, ceiling and doorways of steel concrete, masonry, or other noncombustible 

material. 
4. All electrical wiring and equipment should be approved for Class I, Division 1 hazardous locations. 
5. No open flame or spark producing equipment should be located within the spray area. 
6. Heat should be ducted into the booth, with no heat sources inside the booth. 
7. Keep only one day's supply of flammable or combustible liquids stored inside the booth. 
8. Mechanical ventilation, adequate to remove flammable or combustible vapors, mists, residues, dusts, or 

deposits to a safe location, should be provided and must be in operation while spray painting. 
9. The mechanical ventilation exhaust motor should be located outside the path of escaping vapors. 
10. The mechanical ventilation system should also be located within 18 inches of floor level. 
11. Replace filters and clean the ventilation system frequently. Remove overspray from the spray area and 

mechanical ventilation system on a regular basis. 
12. Always maintain good housekeeping practices. 
13. Personal protective equipment should be worn by all employees engaged in spray painting operations. 
14. Know and understand the SDS available to you. 
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15. "No Smoking" signs shall be posted in the spray-painting area. 

7.30 | Trenching and Excavating 
Guidelines are suggested for trenching and excavating. Additional safety guidelines may be required to meet 
individual specific safety needs. Utility installations, such as sewer, telephone, fuel, electric, water, or any other 
underground installations that reasonably may be expected to be encountered during excavation work, shall be 
determined prior to opening an excavation. This can be accomplished by contacting the local or state "one-call" 
system before digging. 

1. When the excavation is open, underground installations shall be protected, supported, or removed as 
necessary to safeguard employees. 

2. Each employee in an excavation shall be protected from cave-ins by an adequate protective system: 
a. Any excavation more than five feet deep, slope the sides no more steeply than the proper angle 

of repose or soil conditions. 
b. Proper shoring 
c. Trench box, as recommended by OSHA. (angle of repose-The greatest angle above the horizontal 

at which a material will lie without sliding. This varies for different soil conditions.) 
3. Keep excavated materials a minimum of two feet from the edge of the trench. 
4. In trenches more than four feet deep, locate adequate means of exit, such as ladders, or steps, so they 

can be reached in no more than 25 feet of travel from anywhere in the trench. Where atmospheric hazards 
could reasonably be expected, test or low oxygen and hazardous or toxic gasses. 

5. Keep heavy loads of all kinds as far from the trench as possible. 
6. Do not allow water, rain, ground water, surface water to accumulate in a trench. Water reduces soil 

stability. 
7. Daily inspections of excavations, the adjacent areas and protective systems shall be made by a competent 

person prior to the start of work and as needed throughout the shift. If evidence of a situation that could 
result in a possible cave-in, indications of failure of protective systems, hazardous atmospheres or other 
hazardous conditions are found, exposed employees shall be removed from the hazardous area until the 
necessary precautions have been taken to ensure their safety. 

8. Never touch a piece of excavation machinery while it is in operation. 
9. Always stand in view of the machine operator, and out of the way. Never stand at the edge of the 

excavation. 
10. In locations where oxygen deficiency or gaseous conditions are possible, the air in excavations shall be 

tested. 
11. Unattended excavations must be lighted and barricaded. Keep non-workers away from the trench, 

particularly at night. 
12. When excavating near traffic areas safety vests shall be worn by all employees involved. 
13. Full bodied safety harness will be utilized for extreme conditions. 
14. Head protection shall be required of everyone at the job site. 

7.31 | Welding and Cutting 
1. Wear proper eye safety protection during welding and cutting operations. 
2. Ventilation should be provided whenever welding, cutting, or heating is being performed. 
3. Arc welding and cutting operations will be shielded by noncombustible or flame-proof shields to protect 

employees from direct rays. 
4. A suitable fire extinguisher should be readily available when welding, cutting, or heating operations are 

being conducted. 
5. Always clear the area below cutting or welding operations so hot slag will not drop on hoses, cables, or 

employees. 
6. When electrode holders are left unattended, electrodes should be removed, and the holder should be 

placed or protected so it cannot make electrical contact. All arc welding and cutting cables should be 
completely insulated. 

7. Always wear required eye protection to guard against slag while chipping, grinding, and dressing of welds. 
Always wear a welding hood to protect eyes from flash burns. 
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8. Fuel gas and oxygen hoses must be easily distinguishable and not interchangeable. Inspect hoses daily 
and repair or replace if defective. 

9. Always store cylinders properly on a welding cart or secured to a wall with a chain. 
10. All tank valves should be closed when equipment is not in use. 
11. Do not cut or weld around gasoline tanks or attempt to weld or cut a container that has stored a 

flammable or combustible liquid. 
12. Welding or cutting equipment should not be operated unless proper training has been provided. 
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SECTION 8.0 | ACCIDENT/EXPOSURE INVESTIGATION 

 
The supervisor, manager, or other designated individual will investigate all work-related accidents in a timely 
manner. This includes minor incidents and "near accidents", as well as serious injuries.  An accident is defined as 
any unexpected occurrence that results in injury to personnel, damage to equipment, facilities, or material, or 
interruption of normal operations. 

8.1 | Responsibility for Accident Investigation 
Immediately upon being notified of an accident, the supervisor, manager, or other designated individual shall 
investigate.  The purpose of the investigation is to determine the cause of the accident and corrective action to 
prevent future recurrence; not to fix blame or find fault.  An unbiased approach is necessary to obtain objective 
findings. 

8.2 | Purpose of Accident Investigations 
● To prevent or decrease the likelihood of similar accidents. 
● To identify and correct unsafe work practices and physical hazards.  Accidents are often caused by a 

combination of these two factors. 
● To identify training needs.  This makes training more effective by focusing on factors that are most likely 

to cause accidents. 
 
What Types of Incidents Do We Investigate? 

● Fatalities 
● Serious injuries 
● Minor injuries 
● Property damage 
● Near misses 

8.3 | Procedures for Accident Investigations 
Immediately upon being notified of an accident the supervisor, manager, or other designated individual will: 

1. Visit the accident scene, as soon as possible, while facts and evidence are still fresh and before witnesses 
forget important details and to make sure hazardous conditions to which other employees or customers 
could be exposed are corrected or have been removed. 

2. Provide for needed first aid or call 911 for the injured employee(s). 
3. If possible, interview the injured worker at the scene of the accident and verbally "walk" him or her 

through a re-enactment. All interviews should be conducted as privately as possible. Interview all 
witnesses individually and talk with anyone who has knowledge of the accident, even if they did not 
actually witness it. 

4. Report the accident to the main office.  Accidents will be reported by the office to the insurance carrier 
within 24 hours.  All serious accidents will be reported to the carrier as soon as possible. 

5. Consider taking signed statements in cases where facts are unclear or there is an element of controversy. 
6. Thoroughly investigate the accident to identify all accident causes and contributing factors. Document 

details graphically. Use sketches, diagrams and photos as needed. Take measurements when appropriate. 
7. All accidents involving death, disfigurement, amputation, loss of consciousness or hospitalization for more 

than 24 hours must be reported to Federal or State (if applicable) OSHA immediately. 
8. Focus on causes and hazards. Develop an analysis of what happened, how it happened, and how it could 

have been prevented. Determine what caused the accident itself, not just the injury. 
9. Every investigation must also include an action plan. How can such accidents be prevented in the future? 
10. In the event a third party or defective product contributed to the accident, save any evidence as it could 

be critical to the recovery of claim costs. 
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Accurate & Prompt Investigations 
● Ensures information is available. 
● Causes can be quickly corrected. 
● Helps identify all contributing factors. 
● Reflects management concern. 
● Reduces chance of recurrence 

 
Investigation Tips 

● Avoid placing blame. 
● Document with photos and diagrams, if needed. 
● Be objective, get the facts. 
● Reconstruct the event. 
● Use open-ended questions. 

 
Questions to Ask 
When investigating accidents, open-ended questions such as who?, what?, when?, where?, why?, and how? will 
provide more information than closed-ended questions such as "Were you wearing gloves?"  Some examples 
include; 

1. How did it happen? 
2. Why did it happen? 
3. How could it have been prevented? 
4. Who was involved? 
5. Who witnessed the incident? 
6. Where were the witnesses at the time of the incident? 
7. What was the injured worker doing? 
8. What was the employee working on? 
9. When did it happen? 
10. When was the accident reported? 
11. Where did it happen? 
12. Why was the employee assigned to do the job? 

 
The single, most important question that must be answered as the result of any investigation is "What do you 
recommend be done (or have you done) to prevent this type of incident from recurring?" 
 
Once the Accident Investigation is Completed 

● Take or recommend corrective action. 
● Document corrective action. 
● Management and the Safety Program Administrator will review the results of all investigations. 
● Consider safety program modifications. 

 
Information obtained through accident investigations can be used to update and improve our current program. 
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SECTION 9.0 | BLOODBORNE PATHOGENS  

 

9.1 | Exposure Control Plan Access 
Employees shall have access to a copy of the exposure control plan by request from their supervisor or the safety 
manager who will supply it in a reasonable time, place, and manner.  

9.2 | Procedure Reviews and Updates 
The exposure control procedure must be reviewed on an annual basis and updated whenever a new procedure, 
activity, or function with the potential to expose employees to biohazards is introduced into a worksite. 

9.3 | Universal Precautions 
Employees shall observe universal precautions by treating all human blood and certain human body fluids as if 
they are known to be infectious for HIV, HBV, and other pathogens even under circumstances where exposure is 
highly unlikely. 

9.4 | Exposure Controls 
Exposure controls are designed to reduce or eliminate employee exposure to blood or potentially infectious 
materials and should be re-evaluated and revised, if necessary, on a regular basis to maximize their effectiveness 
in controlling employee exposure. Therefore:  

1. Hand washing facilities are readily available at all work locations except those that cannot support or 
simply do not have such facilities. In these cases, appropriate antiseptic solutions and / or towelettes are 
available for use. 

2. All sharps containers shall have a biohazard-warning label or a specific color to identify it as a biohazard, 
shall be resistant to punctures and shall be leak proof. The same characteristics shall apply to all secondary 
sharps containers. 

9.5 | Safe Work Practices 
Safe work practices are designed to support exposure controls and further minimize or eliminate occupational 
exposure. Therefore: 

1. Employees must wash hands and other applicable body parts as soon as potentially contaminated gloves 
or other PPE are removed to further prevent contamination.  

2. If any part of the body has contact with blood or any other infectious material, employees must wash 
hands and other exposed body parts with soap and water immediately.  

3. Only trained and authorized personnel are allowed to handle sharps, sharps containers and any other 
potentially sharp and infectious needles or equipment. 

4. Activities such as applying makeup, handling contact lenses, smoking or any other hand and eye, mouth, 
nose, ear or other body part contact is prohibited in areas where exposure to biohazards is possible.  

5. Storage areas such as pantries, freezers, refrigerators, and others that may contain potentially infectious 
materials shall not contain food or drink. 

6. All equipment and surfaces that have had contact with blood or other infectious materials must be 
properly cleaned and decontaminated. 

7. All biological specimens must be contained in leak proof containers for handling, storage, and transport 
to minimize potential contact with other surfaces and employees. 

8. In cases where the exterior surface of the specimen container is contaminated; the container must be 
placed into another leak proof container, which shall be labeled as “for handling and storage”. 

9. All emergency responder, first aid, or other potentially infectious supplies must be disposed of 
immediately and appropriately after contamination.  
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9.6 | Personal Protective Equipment (PPE) 
PPE must be of proper fit, adequate for the task at hand and readily available. Defective or damaged PPE must be 
discarded / replaced or repaired to ensure maximum effectiveness. The following safe work practices shall be 
followed regarding biohazards and PPE: 

1. Protective garments that are penetrated by blood or other infectious materials must be removed and 
properly disposed of immediately. 

2. PPE that may be contaminated must be removed and properly stored / contained before leaving the work 
area. 

3. PPE such as protective gloves must be worn whenever contact with potentially infectious material 
exposure is anticipated. 

4. Disposable PPE such as rubber gloves must be replaced as soon as practical when contamination has 
occurred or when they are rendered ineffective by a tear, puncture, or other occurrence. 

5. Masks and eye protection (such as goggles, face shields, etc.) are used whenever splashes or sprays may 
generate droplets of infectious materials. 

6. Whenever infectious material splashes, sprays or other similar occurrences are possible, PPE such as face 
shields, goggles, head garments or other appropriate PPE shall be used to protect face, eyes etc.  

7. Adequate PPE must be used unless temporarily declined by the employee and approved by the safety 
manager. 

8. PPE should be cleaned, laundered & properly disposed of if contaminated.  
9. All PPE must be cleaned, maintained, used, stored, and disposed of properly when applicable.  

9.7 | Post-Exposure Requirements 
All potential blood or infectious material exposure incidents shall be investigated by the employer thoroughly to 
ensure that hazards are abated and that affected employees receive the necessary treatment needed to minimize 
the impact of potential or actual exposure.  
 
All reported exposure incidents shall be formally investigated by the exposure control officer / safety manager or 
supervisor when the safety manager cannot be present. A detailed report of the incident outlining root cause, 
corrective actions and the current status of affected employees is then completed and reviewed by the employer 
to help prevent reoccurrence. Additionally, the following confidential information shall be provided to exposed 
employees: 

● All documentary reports and information of the exposure incident and its circumstances. 
● The identity of the exposure source individual unless applicable laws prevent such identification. 

 
Upon completion of the above procedures, the exposed employee shall be appointed to a qualified healthcare 
professional who will evaluate the exposed employee, provide information to the employee about his or her 
medical status and initiate treatment where applicable.  Employer shall provide the following information to the 
healthcare professional: 

● A copy of the biohazard’s standard. 
● A detailed description of the exposure incident. 
● Additional information that is relevant to the healthcare professional. 

 
The following information will be provided to the employer by the healthcare professional as a “written report” 
and copied to the exposed employee upon completion of the healthcare professional’s evaluation of exposed 
employee: 

● If a Hepatitis B vaccination is recommended for the exposed employee. 
○ The Hepatitis B vaccine will be made available to all employees with occupational exposure.  If an 

employee declines, they must complete the Hepatitis B Vaccine Declination Statement. 
● If the exposed employee has received the Hepatitis B vaccination since the incident. 
● Verification that the exposed employee has received results of the medical evaluation. 
● Verification that the exposed employee was made aware of medical conditions caused by the exposure 

incident that require additional medical evaluation or treatment.  
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SECTION 10.0 | CONFINED SPACES  

 
Occasionally in our work, employees may encounter confined spaces. Confined space work requires special safety 
precautions to ensure that employees are not overcome by dangerous air contaminants or oxygen deficiency.  In 
some cases, there may be fire or explosion hazards in confined spaces that do not exist in open areas.  Many 
workers have been killed or seriously injured in confined spaces.  To avoid this, employees must adhere to the 
following rules.  This section prescribes minimum standards for preventing employee exposure to dangerous air 
contamination and/or oxygen deficiency in confined spaces.  In some cases, extra precautions may be necessary.  
As always, if you are unsure, ask for assistance. 

10.1 |Definitions 
1. A confined space has the following properties:  

● Existing ventilation is insufficient to remove dangerous air contamination and/or oxygen 
deficiency that may exist or develop.  

● Ready access or egress for the removal of a suddenly disabled employee is difficult due to the 
location and/or size of the opening(s).  

● The area is not designed for continuous human occupancy. 
2. Dangerous air contamination means an atmosphere presenting a threat of causing death, injury, acute 

illness, or disablement due to the presence of flammable and/or explosive, toxic, or otherwise injurious 
or incapacitating substances.  

3. Dangerous air contamination due to the flammability of a gas or vapor is defined as an atmosphere 
containing the gas or vapor at a concentration greater than 20 percent of its lower explosive (lower 
flammable) limit.  

4. Dangerous air contamination due to a combustible particulate is defined as a concentration greater than 
20 percent of the minimum explosive concentration of the particulate.  

5. Dangerous air contamination due to the toxicity of a substance is defined as the atmospheric 
concentration immediately hazardous to life or health. This definition of dangerous air contamination due 
to the toxicity of a substance does not preclude the requirement to control harmful exposures to toxic 
substances at concentrations less than those immediately hazardous to life or health.  

6. Oxygen deficiency:  An atmosphere containing oxygen at a concentration of less than 19.5 percent by 
volume.  

7. Oxygen rich: An atmosphere containing oxygen at a concentration of more than 22 percent by volume.  
This creates additional fire hazards. 

8. Typical Confined Spaces: 
● Vaults 
● Pits 
● Tubs 
● Vats 
● Ducts 
● Boilers 
● Silos 
● Sewers 
● Compartments 

10.2 | Prior to Confined Space Entry 
1. Written, understandable operating and rescue procedures shall be developed and shall be provided to 

affected employees. The operating procedures shall include provision for the surveillance of the 
surrounding area to avoid hazards such as drifting vapors from tanks, piping, and sewers.  

2. All employees, including standby persons if needed, will be trained in the operating and rescue 
procedures, including instructions as to the hazards they may encounter.  

3. Any lines, pipes or hoses which may convey flammable, injurious, or incapacitating substances into the 
space shall be disconnected, blinded, or blocked off by other positive means to prevent the development 
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of dangerous air contamination and/or oxygen deficiency within the space. The disconnection or blind 
shall be so located or done in such a manner that inadvertent reconnection of the line or removal of the 
blind are effectively prevented.  

4. The space shall be emptied, flushed, or otherwise purged of flammable, injurious or incapacitating 
substances to the extent feasible.  

5. The air shall be tested with an appropriate device or method to determine whether dangerous air 
contamination and/or an oxygen deficiency exists, and a written record of such testing results shall be 
made and kept at the work site for the duration of the work. Affected employees and/or their 
representative shall be afforded an opportunity to review and record the testing results.  

6. Where interconnected spaces are blinded off as a unit, each space shall be tested, and the results 
recorded.  The most hazardous condition found shall govern the entry procedures to be followed.  

10.3 | Confined Space Entry if Tests Show No Hazard 
If dangerous air contamination and/or oxygen deficiency does not exist within the space, as demonstrated by tests 
performed in accordance with the pre-entry procedures, entry into and work within the space may proceed 
subject to the following provisions:  

1. Air testing, in accordance with the pre-entry procedures, shall be conducted with sufficient frequency to 
ensure that the development of dangerous air contamination and/or oxygen deficiency does not occur 
during the performance of any operation.  

2. Work stops, employees exit, and additional precautions are taken if dangerous air contamination and/or 
oxygen deficiency does develop. 

10.4 | Confined Space Entry if Tests Show Hazards are Present or are Likely to Develop 
Where the existence of dangerous air contamination and/or oxygen deficiency is demonstrated by tests 
performed in accordance with the pre-entry procedures or if the development of dangerous air contamination 
and/or an oxygen deficiency is imminent, the following requirements shall also apply:  

1. Existing ventilation shall be augmented by appropriate means.  
2. When additional ventilation has removed dangerous air contamination and/or oxygen deficiency as 

demonstrated by additional testing conducted (and recorded), entry into and work within the space may 
proceed.  

3. No source of ignition shall be introduced until the implementation of appropriate provisions of this section 
have ensured that dangerous air contamination due to flammable and/or explosive substances does not 
exist.  

4. Whenever oxygen-consuming equipment such as welding torches, furnaces and the like are to be used, 
measures shall be taken to ensure adequate combustion air and exhaust gas venting.  

5. To the extent feasible, provision shall be made to permit ready entry and exit.  
6. Where it is not feasible to provide for ready exit from spaces equipped with automatic fire suppression 

systems employing harmful design concentrations of toxic or oxygen-displacing gasses, or total foam 
flooding, such systems shall be deactivated. Where it is not practical or safe to deactivate such systems, 
the use of respiratory protective equipment, such as SCBA, shall apply during entry into and work within 
such spaces.  

10.5 | Confined Spaces Where Dangerous Air Contamination Cannot be Removed by Ventilation 
It is the policy of Hindsight Electric, LLC to only work in a confined space if it can be made safe by the means listed 
above.  We will not work in confined spaces where there is an ongoing hazard of air contamination or oxygen 
deficiency.  These operations require extra measures and precautions beyond our immediate ability to perform.  
If such work does become necessary, a separate program will be developed. 
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SECTION 11.0 | CONTRACTOR SAFETY 

 
Good communication is a necessary element of maintaining safety at construction sites. Communication among 
subcontractor groups must identify safety hazards and prevention practices that each brings to the worksite. 
Therefore, Hindsight Electric, LLC has implemented the following contractor safety program for our worksites so 
that on-the-job injuries are minimized and work practices may be standardized. 

11.1 | Company Responsibilities 
1. Hindsight Electric, LLC has specific safety responsibilities when hiring contractors to come onto the 

worksite, onto the grounds, or into the buildings or facilities to perform work. Company responsibilities 
when hiring contractors include the following listed steps. Hindsight Electric, LLC will: 

2. Take steps to protect contract workers who perform work on or near a potentially hazardous process. 
3. Obtain and evaluate information regarding the contract employer's safety performance and programs. 
4. Inform the contractor of known potential fire, explosion, or toxic release hazards related to the 

contractor’s work and the process. 
5. Explain the applicable provisions of the emergency action plan to the contractor and require that the 

contractor disperse that information to all workers who will work at this site. 
6. Develop and implement safe work practice procedures to control contract employee entry into hazardous 

work areas. 
7. Maintain a contract employee injury and illness log. 
8. Periodically evaluate the contract employer's fulfillment of his or her responsibilities under this policy. 
9. Hire and use only contractors who meet Contractor Selection Criteria as listed in the next section of this 

policy. 

11.2 | Contractor Responsibilities 
Contract employees must perform their work safely. Considering that contractors often perform very specialized 
and potentially hazardous tasks, such as confined space entry activities and non-routine repair activities, their 
work must be controlled. Contractor responsibilities when accepting contracts with Hindsight Electric, LLC include 
the following listed steps. The contract employer will: 

1. Assure that the contract employee is trained in the work practices necessary to safely perform his or her 
job. 

2. Instruct the contract employee in the potential fire, explosion, or toxic release hazards related to his or 
her job and the process. 

3. Assure that the contract employee knows the applicable provisions of the emergency action plan. 
4. Document contract employee training. 
5. Inform contract employees of and then enforce safety rules of the facility, particularly those implemented 

to control the hazards of the contracted process during operations. 
6. Require that all subcontractors abide by the same rules to which the contractor is bound by this section. 
7. Abide by the facility smoking rules. Smoking is prohibited in certain areas of some facilities. Therefore, 

permission must be requested before the contractor's employees are allowed to smoke in any area. 

11.3 | Guidelines for Contractor Safety 
The following listed steps are the standard procedures for evaluating and choosing contractors who will work on-
site at Hindsight Electric, LLC. 

1. Obtain and evaluate information regarding a contractor employer's safety performance and programs 
when selecting a contractor to perform any type of contract work that might bring them into contact with 
any hazardous chemical or process on the premises of Hindsight Electric, LLC. 

2. To determine that past safety performance, the group or individual selecting the contractor will consider 
the contractor’s: 

● Employee injury records such as Experience Modification Rate (EMR or MOD) for workers’ 
compensation for the past three years and the contractor’s past safety record in performing jobs 
of a similar nature.  
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● OSHA log, which includes the injury and illness rates (number of lost-time accident cases, number 
of recordable cases, number of restricted workday cases, number of fatalities) for the past three 
years.  

● Incidence rates for lost-time accidents and recordables for the past three years.  
● Written safety program and training system. 

3. For contractors whose safety performance on the job is not known, obtain information on injury and 
illness rates and experience and obtain contractor references. 

4. Contractor work methods and experience should be evaluated. Ensure that for the job in question the 
contractor and its employees have the appropriate: 

● Job skills.  
● Equipment.  
● Knowledge, experience, and expertise. 
● Any permits, licenses, certifications, or skilled tradespeople necessary to be capable of performing 

the work in question. 
5. The contractor must be willing and able to provide a current certificate of insurance for workers’ 

compensation and general liability coverage with the contracting company. 
6. Each contractor must be responsible for ensuring that its employees comply with all applicable local, state, 

and federal safety requirements, as well as with any safety rules and regulations set forth by Hindsight 
Electric, LLC, at which it is performing the contracted work. 

7. Possible ways to determine past compliance with such safety regulations include: 
● Requesting copies of any citations for violations occurring within the last three years, to 

determine the frequency and type of safety laws violated.  
● Having all bidders on jobs describe in detail in writing any safety programs in place at the 

contractor, infractions, accidents, and workers’ compensation claims within the last three years. 
This information will provide Hindsight Electric, LLC with a solid background on that contractor's 
safety performance and adherence to safety rules and regulations. 

11.4 | Guidelines for Information Exchange 
Hindsight Electric, LLC will: 

1. Limit, as necessary, the entry of company employees into contractor work areas. 
2. Monitor the contractor's compliance with the contract throughout the duration of the work. When 

checking contractor work during the project, note any negligent or unlawful act or condition in violation 
of safety standards or requirements. Any items noted should be brought immediately to the attention of 
the contractor's designated representative in writing, with a copy of the notice being sent to the 
contractor's home office concurrently. However, if an unsafe act or a condition is noted that creates an 
imminent danger of serious injury, immediate steps should be taken with the contractor’s designated 
representative, or in his or her absence, the contractor’s employees to stop the unsafe act or condition. 
Do not allow work that is in violation of a regulation to continue. 

3. Document all discussions, including place, time, and names of contractor employees in attendance. 
4. Approve the contractor beginning work each day unless it is routine service or maintenance work or 

periodic outdoor service or maintenance work. 
5. For work for which Hindsight Electric, LLC has developed specific and generally applicable procedures, 

make sure contractors and their subcontractors follow the same procedures. 
6. Do not allow loaning of tools and equipment to outside contractors and their subcontractors. The 

contractor is required to provide the necessary tools and equipment. 
7. Contact the nearest medical facilities, when available, in emergency situations where severity of the injury 

dictates immediate attention. 
8. Obtain a copy of each OSHA recordable injury report from the contractor and subcontractor. Investigate 

and report to the facility manager all personal injuries to contractor and subcontractor employees. 
9. Investigate and report any property losses. Maintain a contractor accident report file. 
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The Contractor will: 
1. Have a designated site safety coordinator present and attentive to the work being carried out at all times 

that the contractors and/or subcontractors are working at the facility site. 
2. Ensure that all subcontractors are abiding by the terms of this plan. 
3. Perform its work while the plant is operating, if necessary, and establish necessary safe practices to permit 

work under operating conditions without endangering Hindsight Electric, LLC associates and property. 
This includes but is not limited to barricading, signposting, and fire watches. 

4. Make sure that any equipment, chemicals, or procedures used by the contractor to perform contracted 
work meet all OSHA requirements. 

5. Be held responsible and accountable for any losses or damages suffered by Hindsight Electric, LLC and/or 
its employees as a result of contractor negligence. 

6. Provide its employees with medical care and first-aid treatment. Plant first-aid facilities may be used only 
in case of emergencies. 

7. Use only the plant or building entrance designated and follow the facility access control practice. The 
contractor also will ensure that each contractor employee is issued and wears some form of easily seen 
identification. 

8. Provide supervisors and employees who are competent and adequately trained, including training in all 
health and safety aspects of the work involved in the contract. 

9. Provide all tools and equipment for the work, including personal protective equipment (PPE), and ensure 
the equipment is in proper working order and employees are instructed in its proper use. 

10. Maintain good housekeeping in the workplace. 
11. Follow specific instructions supplied by Hindsight Electric, LLC should emergency alarms be activated. 
12. Notify the designated representative immediately of any OSHA recordable injury or illness to contractor 

employees or subcontractor employees occurring while on the site of Hindsight Electric, LLC. Provide a 
copy of each accident report to the designated representative. 

13. Receive and use a copy of the facility’s written safety policies and procedures. 
14. Clean all work areas and dispose of any discarded materials in a legal manner. 

11.5 | Training Requirements 
Hindsight Electric, LLC makes sure that affected company employees receive training on all hazards to which they 
will be introduced by a contractor. In addition, we emphasize to the contractor that it is the contractor's 
responsibility to convey to its employees any safety information provided by Hindsight Electric, LLC to the 
contractor. The Contractor must  

1. Train all workers on all safety and health hazards and provisions applicable to the type of work being done, 
and provide documentation of such training to Hindsight Electric, LLC’s designated representative. 

2. Train employees on where to obtain first-aid and medical services. 

11.6 | Recordkeeping Requirements 
1. Have a copy of the contract on file and be thoroughly familiar with its contents, and with the safety and 

health aspects of the work. 
2. Keep records of all training done with Hindsight Electric, LLC workers and with contract workers regarding 

hazards to be caused by the contracting company. 
3. Keep copies on file of all forms or statements related to the contract that are required by Hindsight 

Electric, LLC, or the contracting company to be filled out before or during contract work. 
4. Have on file the telephone numbers of the nearest hospital, ambulance service, and fire department. 
5. Keep an OSHA recordable injury and illness log for the project, as well as copies of accident reports on all 

accidents that occur during the project. 
6. Keep a log regarding prework start-up inspection findings. 
7. Keep records of all documentation of any sort given to Hindsight Electric, LLC by the contractor, including 

records of training done, SDSs, accident reports, etc. 
8. Document all discussions, letters, memos, or other communications made to the contractor regarding 

safety issues, including place, time, names of people involved. 
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SECTION 12.0 | ELECTRICAL SAFETY 

 
Hindsight Electric, LLC has developed the following procedures to protect our employees and reduce the risk of 
accidents.  Hindsight Electric, LLC will also conduct a periodic review of electrical safety, energy control 
procedures, and lock-out / tag-out, at least annually, to ensure that the procedure and the requirements of this 
section are being followed.  
 
This procedure is binding upon all employees. All employees will be instructed in the significance of electrical 
safety, energy control procedures, and lock-out / tag-out.  Each new employee shall be instructed by their 
supervisor in the purpose and use of these procedures.  

12.1 | All Equipment and Installations 
1. Only trained, qualified, and authorized employees will be allowed to make electrical repairs or work on 

electrical equipment or installations.  
2. All electrical equipment and systems shall be treated as energized until tested or otherwise proven to be 

de-energized. 
3. All energized equipment and installations will be de-energized prior to the commencement of any work.  

If the equipment or installation must be energized for test or other purposes, special precautions will be 
taken to protect against the hazards of electric shock.   

4. All equipment shall be locked out to protect against accidental or inadvertent operation when such 
operation could cause injury to personnel. Do not attempt to operate any switch, valve, or other energy-
isolating device bearing a lock. 

5. Safety grounds shall always be used where there is a danger of shock from back feeding or other hazards. 
6. Polyester clothing or other flammable types of clothing shall not be worn near electrical circuits.  Cotton 

clothing is much less likely to ignite from arc blast.  Employees working on live circuits shall be provided 
Nomex or equivalent fire-resistant clothing. 

7. Suitable eye protection must always be worn while working on electrical equipment. 
8. Always exercise caution when energizing electrical equipment or installations.  Take steps to protect 

employees from arc blast and exploding equipment in the event of a fault. 
9. All power tools will be grounded or double insulated.  Tools with defective cords or wiring shall not be 

used. 
10. Suitable temporary barriers or barricades shall be installed when access to open enclosures containing 

exposed energized equipment is not under the control of an authorized person.   

12.2 | Energized Equipment or Systems  
Work shall not be performed on exposed energized parts of equipment or systems until the following conditions 
are met:  

1. Responsible supervision has determined that the work is to be performed while the equipment or systems 
are energized. 

2. Involved personnel have received instructions on the work techniques and hazards involved in working 
on energized equipment and appropriate equipment to perform the job has been provided.  

3. Suitable personal protective equipment has been provided and is used. Suitable insulated gloves shall be 
worn for voltages in excess of 300 volts, nominal.  

4. Suitable eye protection, including face shield and safety glasses or goggles, has been provided and is used.  
5. Fire resistant clothing such as Nomex suits is worn. 
6. Where required, suitable barriers, barricades, tags, or signs are in place for personnel protection.  

 
After the required work on an energized system or equipment has been completed, an authorized person shall be 
responsible for:  

1. Removing from the work area any personnel and protective equipment.  
2. Reinstalling all permanent barriers or covers.  
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12.3 | De-energized Equipment or Systems 
A qualified person shall be responsible for completing the following before working on de-energized electrical 
equipment or systems, unless the equipment is physically removed from the wiring system:  

1. Notifying all involved personnel.  
2. Locking the disconnecting means in the "open" position with the use of lockable devices, such as padlocks, 

combination locks or disconnecting of the conductor(s) or other positive methods or procedures which 
will effectively prevent unexpected or inadvertent energizing of a designated circuit, equipment, or 
appliance.  

3. Tagging the disconnecting means with suitable accident prevention tags.  
4. Effectively blocking the operation or dissipating the energy of all stored energy devices which present a 

hazard, such as capacitors or pneumatic, spring-loaded and like mechanisms. This may require the 
installation of safety grounds. 

5. Testing the equipment to ensure it is de-energized. 

12.4 | Energizing (or Re-energizing) Equipment or Systems  
A qualified and authorized person shall be responsible for completing the following before energizing equipment 
or systems that have been de-energized:  

1. Determining that all persons are clear from hazards which might result from the equipment or systems 
being energized including arc blast or explosions caused by unexpected faults.  

2. Removing locking devices and tags.  Only the employee who placed them may remove locking devices and 
tags. Locking devices and tags shall be removed upon completion of the work and after the installation of 
the protective guards and/or safety interlock systems. 

12.5 | Accident Prevention Tags  
Suitable accident prevention tags shall be used to control a specific hazard. Such tags shall provide the following 
minimum information:  

1. Reason for placing tag.  
2. Name of person placing the tag and how that person may be contacted.  
3. Date tag was placed.  

12.6 | Lock-out / Tag-out 
Machinery or equipment capable of movement shall be stopped and the power source de-energized or 
disengaged and locked out. If necessary, the moveable parts shall be mechanically blocked or secured to prevent 
inadvertent movement during cleaning, servicing, or adjusting operations unless the machinery or equipment 
must be capable of movement during this period in order to perform the specific task. If so, the hazard of 
movement shall be minimized.  
 
Equipment or power-driven machines equipped with lockable controls, or readily adaptable to lockable controls, 
shall be locked out or positively sealed in the "off" position during repair work and setting-up operations. In all 
cases, accident prevention signs and/or tags shall be placed on the controls of the equipment or machines during 
repair work.  
 
Hindsight Electric, LLC will provide a sufficient number of accident prevention signs or tags and padlocks, seals or 
other similarly effective means that may be required by any reasonably foreseeable repair.  
 
Sequence of Lock-out Procedure  

1. Notify all affected employees that a lockout is required and the reason, therefore. 
2. If the equipment is operating, shut it down by the normal stopping procedure (such as: depress stop 

button, open toggle switch). 
3. Operate the switch, valve, or other energy isolating devices so that the energy source(s) (electrical, 

mechanical, hydraulic, & other) is disconnected or isolated from the equipment. 
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4. Stored energy, such as that in capacitors, springs, elevated machine members, rotating flywheels, 
hydraulic systems, and air, gas, steam, or water pressure, must also be dissipated or restrained by 
methods such as grounding, repositioning, blocking, bleeding down.  

5. Lockout energy isolating devices with an assigned individual lock. 
6. After ensuring that no personnel are exposed and as a check on having disconnected the energy sources, 

operate the push button or other normal operating controls to make certain the equipment will not 
operate. CAUTION: Return operating controls to neutral position after the test.  

 
Procedure Involving More Than One Person  
If more than one individual is required to lock-out equipment, each shall place his/her own personal lock on the 
energy isolating device(s). One designated individual of a work crew or a supervisor, with the knowledge of the 
crew, may lock-out equipment for the whole crew. In such cases, it may be the responsibility of the individual to 
carry out all steps of the lock-out procedure and inform the crew when it is safe to work on the equipment. 
Additionally, the designated individual shall not remove a crew lock until it has been verified that all individuals 
are clear.  
 
Testing Equipment during Lockout 
In many maintenance and repair operations, machinery may need to be tested, and for that purpose energized, 
before additional maintenance work can be performed. This procedure must be followed:  

1. Clear all personnel to safety.  
2. Clear away tools and materials from equipment. 
3. Remove lock-out devices and re-energize systems, following the established safe procedure. 
4. Proceed with a tryout or test.  
5. Neutralize all energy sources once again, purge all systems, and lock-out prior to continuing work.  
6. Equipment design and performance limitations may dictate that effective alternative worker protection 

be provided when the established lock-out procedure is not feasible.  
 
Restoring Equipment to Service 
After the work is completed and the equipment is ready to be returned to normal operation, this procedure must 
be followed:  

1. Remove all non-essential items.  
2. See that all equipment components are operationally intact, including guards and safety devices. Repair 

or replace defective guards before removing lockouts.  
3. Remove each lockout device using the correct removal sequence. 
4. Make a visual check before restoring energy to ensure that everyone is physically clear of the equipment.  
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SECTION 13.0 | FALL PROTECTION 

 
Hindsight Electric, LLC has the following requirements for fall protection at all our worksites. 

13.1 | When Fall Protection is Required 
When working where there is a hazard of falling more than 6 feet from the perimeter of a structure, unprotected 
sides and edges, leading edges, through shaft ways and openings, sloped roof surfaces steeper than 7:12, or other 
sloped surfaces steeper than 40 degrees not otherwise adequately protected.  Fall protection is also required 
when working in boom lifts. 

13.2 | Fall Protection Types 
One of the following four types of fall protection systems will be used when our employees are exposed to fall 
hazards in excess of 6 feet: 

● Standard guardrails, cables, or floor hole covers 
● Personal fall arrest system 
● Positioning devices 
● Fall restraint systems 

 
Standard Guardrails, Safety Cables, or Covers 
These are the easiest and most cost-effective methods of providing fall protection and have a very high success 
rate.  Standard guardrails, safety cables, floor hole and sky light covers are our preferred means of fall protection 
on job sites.  The following rules will be followed when using them: 

1. Railings shall be constructed of wood, or in an equally substantial manner from other materials, and shall 
consist of a top rail not less than 42 inches or more than 45 inches in height measured from the upper 
surface of the top rail to the floor, platform, runway or ramp level and a mid-rail. The mid rail shall be 
halfway between the top rail and the floor, platform, runway, or ramp. "Selected lumber" free from 
damage that affects its strength, shall be used.  

2. Wooden posts shall be not less than 2 inches by 4 inches in cross section, spaced at 8-foot or closer 
intervals.  

3. Wooden top railings shall be smooth and of 2-inch by 4-inch or larger material. Double, 1-inch by 4-inch 
members may be used for this purpose, provided that one member is fastened in a flat position on top of 
the posts and the other fastened in an edge-up position to the inside of the posts and the side of the top 
member. Mid rails shall be of at least 1-inch by 6-inch material.  

4. The rails shall be placed on the side of the post that will afford the greatest support and protection.  
5. All guardrails, including their connections and anchorage, shall be capable of withstanding a load of 13 

pounds per linear foot applied either horizontally or vertically downward at the top rail.  
6. Railings receiving heavy stresses from employees trucking or handling materials shall be provided 

additional strength using heavier stock, closer spacing of posts, bracing, or by other means.  
7. Floor, roof, and skylight openings shall be guarded by a standard railing and toe boards or cover. Covering 

shall be capable of safely supporting the greater of the weight of a 200-pound person or the weight of 
worker(s) and material(s) placed thereon.  

8. Coverings shall be secured in place to prevent accidental removal or displacement, and shall bear a 
pressure sensitized, painted, or stenciled sign with legible letters not less than one inch high, stating: 
"Opening--Do Not Remove." Markings of chalk or keel shall not be used.  

9. Ladder way floor openings or platforms shall be guarded by standard railings with standard toe boards on 
all exposed sides, except at the entrance to the opening, with the passage through the railing either 
provided with a swinging gate or so offset that a person cannot walk directly into the opening.  

10. Floor holes, into which persons can accidentally walk, shall be guarded by either a standard railing with 
standard toe boards on all exposed sides, or a floor hole cover of standard strength and construction that 
is secured against accidental displacement. While the cover is not in place, the floor hole shall be 
protected by standard railings.  
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11. Wall openings, from which there is a drop of more than 4 feet, and the bottom of the opening is less than 
3 feet above the working surface, shall be guarded with either a standard rail or intermediate rail or both.  

12. An extension platform outside a wall opening onto which materials can be hoisted for handling shall have 
side rails or equivalent guards of standard specifications. One side of an extension platform may have 
removable railings to facilitate handling materials.  

13. Wall opening protection barriers shall be of such construction and mounting that, when in place at the 
opening, the barrier can withstand a load of at least 200 pounds applied in any direction (except upward).  

14. All elevator shafts in which cages are not installed and which are not enclosed with solid partitions and 
doors shall be guarded on all open sides by standard railings and toe boards.  

15. A full body harness and lanyard are required when using boom lifts. 
 

Personal Fall Arrest Systems 
Personal fall arrest systems consist of a full body harness and a shock-absorbing lanyard attached to suitable 
anchorage.  They are also an effective means of preventing fall accidents.  The system does not actually stop you 
from falling but catches you and safely stops you from hitting the level below.  Fall arrest systems will be our 
preferred means of protection when standard guardrails, safety cables, or covers are not practical.  The following 
rules, in addition to the manufacturer’s requirements and OSHA regulations, will be observed: 

1. Ropes and straps (webbing) used in lanyards, lifelines, and strength components of body harnesses shall 
be made from synthetic fibers except when they are used in conjunction with hot work where the lanyard 
may be exposed to damage from heat or flame.  

2. Anchorages used for attachment of personal fall arrest equipment shall be independent of any anchorage 
being used to support or suspend platforms and capable of supporting at least 5,000 pounds per employee 
attached, or shall be designed, installed, and used as part of a complete personal fall arrest system which 
maintains a safety factor of at least two; and under the supervision of a qualified person.  

3. The attachment point of the body belt shall be located in the center of the wearer's back. The attachment 
point of the body harness shall be located in the center of the wearer's back near shoulder level, or above 
the wearer's head. 

4. Where practical, the anchor end of the lanyard shall be secured at a level not lower than the employee's 
waist, limiting the fall distance to a maximum of 4 feet.  

5. Harnesses, lanyards, and other components shall be used only for employee protection as part of a 
personal fall arrest system and not to hoist materials. Personal fall arrest systems and components 
subjected to impact loading shall be immediately removed from service and shall not be used again for 
employee protection until inspected and determined by a competent person to be undamaged and 
suitable for reuse.  

6. Hindsight Electric, LLC shall provide for prompt rescue of employees in the event of a fall or shall assure 
that employees are able to rescue themselves.  

7. Personal fall arrest systems shall be inspected prior to each use for wear, damage and other deterioration, 
and defective components shall be removed from service.  

8. Any lanyard, safety harness, or drop line subjected to in-service loading, as distinguished from static load 
testing, shall be immediately removed from service, and shall not be used again for employee 
safeguarding.  

9. Personal fall arrest systems shall not be attached to guardrails unless the guardrail is capable of safely 
supporting the load.  

10. Each personal fall arrest system shall be inspected not less than twice annually by a competent person in 
accordance with the manufacturer's recommendations. The date of each inspection shall be documented.  

11. Personal fall arrest systems will be rigged such that an employee can neither free fall more than 4 feet, 
nor contact any lower level. 

12. Personal fall arrest systems will bring an employee to a complete stop.  They will also limit maximum 
deceleration distance an employee travels to 3.5 feet and have sufficient strength to withstand twice the 
potential impact energy of an employee free falling a distance of 6 feet, or the free fall distance permitted 
by the system, whichever is less.  
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Positioning Device Systems  
Positioning device systems are designed to allow employees to work with both hands free at elevated locations.  
By their very nature, they provide some level of fall protection.  They are not as effective as railings or fall arrest 
systems. Positioning device systems may be used together with a fall arrest system for greater safety.  Their use 
shall conform to the following provisions:  
Positioning devices shall be rigged such that an employee cannot free fall more than 2 feet.  
Positioning device systems shall be inspected prior to each use for wear, damage, and other deterioration and 
defective components shall be removed from service. 
Body belts, harnesses, and components shall be used only for employee protection (as part of a personal fall arrest 
system or positioning device system) and not to hoist materials.  
The use of non-locking snap hooks is prohibited.  
Anchorage points for positioning device systems shall be capable of supporting two times the intended load or 
3,000 pounds, whichever is greater.  
 
Personal Fall Restraint  
Fall restraint systems are designed to prevent the wearer from reaching the edge or danger area and thus prevent 
them from falling.  Body belts or harnesses may be used for personal fall restraint.  

1. Body belts shall be at least one and five-eighths (1 5/8) inches wide.  
2. Anchorage points used for fall restraint shall be capable of supporting 4 times the intended load.  
3. Restraint protection shall be rigged to allow the movement of employees only as far as the sides of the 

working level or working area.  
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SECTION 14.0 | FIRE PROTECTION AND EMERGENCY ACTION 

 
Hindsight Electric, LLC has developed the following emergency plan to cover those designated actions that must 
be taken to ensure employee safety from fire and during other emergencies. Any questions about this plan should 
be directed to The Safety Program Administrator.  

14.1 | Facility Emergency Evacuation and Fire Prevention 
The Safety Program Administrator is responsible for ensuring the following: 

1. That all required emergency exits are clearly identified in the office, shop, and warehouse and that all 
required firefighting and emergency equipment is available and in good condition. The following items 
will be maintained: 

● First aid kit 
● Drinking water 
● Flashlight 
● Portable battery powered radio and batteries 
● Fire extinguishers 
● Wrench to shut off the main gas valve 
● Pry bars, axes, saws, tools, or similar devices for employee rescue 

2. Creating a facility map designating all emergency evacuation routes and the locations of all fire-fighting 
equipment and emergency supplies and equipment.  These maps will be posted in at least two locations 
in the facility. 

3. Training all exposed employees on the procedures to be followed in the event of fire, earthquake or other 
emergency including how to properly notify other affected employees. 

4. Identifying potential fire hazards in the office, shop and warehouse and ensuring that adequate steps are 
taken to prevent fires. 

5. Ensuring that combustible trash and materials are removed promptly from the facility, and that all 
flammable and combustible liquids are properly stored and handled. 

14.2 | During an Emergency 
In the event of an emergency such as earthquake or fire, all employees are expected to evacuate the premises 
immediately.  The Safety Program Manager or Safety Committee members may assign some employees the task 
of shutting off the gas or electricity, if needed.  At no time will any employee be expected to jeopardize their own 
safety to do this.  Employees will be notified of emergencies through one of the following: 

● Fire alarm 
● Intercom 
● Emergency horn 
● Direct voice communication 

 
After the emergency evacuation has been completed, a head count will be taken to ensure everyone is out of the 
building. If necessary, the Safety Program Administrator or Safety Committee members may assign some 
employees to rescue trapped employees.  

14.3 | Fire Prevention in Shops and Warehouses 
The following procedures will be used to prevent fires in shops and warehouses.   

1. All accumulated combustible trash and debris will be removed as soon as practical. 
2. Flammable liquids will only be stored and dispensed from UL approved safety containers designed for that 

purpose. 
3. All rags soaked with flammable or combustible liquids will be properly stored in closed metal containers. 
4. Appropriate precautions will be taken to prevent fires when torch cutting, welding, or soldering. 
5. Compressed gas cylinders containing flammable or explosive gasses will be properly stored in the upright 

position with their caps on and protected from heat or puncture.  Fuel gas and oxygen shall be separated 
at least 20 feet when stored. 
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6. Smoking or open lights are prohibited within 50 feet of flammable liquid or gas storage and dispensing 
areas. 

7. Flammable solvents will not be used for cleaning purposes. 
8. A fire extinguisher, rated not less than 2A, shall be provided for each 3,000 square feet of the floor area, 

or fraction thereof. Where the floor area is less than 3,000 square feet, at least one extinguisher shall be 
provided. 

9. Travel distance from any point of the protected area to the nearest fire extinguisher shall not exceed 75 
feet.  

10. At least one fire extinguisher, rated not less than 2A, shall be provided on each floor. In multi-story 
buildings, at least one fire extinguisher shall be located adjacent to the stairway at each floor level.  

11. A fire extinguisher, rated not less than 10B, shall be provided within 50 feet of wherever more than 5 
gallons of flammable or combustible liquids or 5 pounds of flammable gas are being used on the job site. 
This requirement does not apply to the integral fuel tanks of motor vehicles.  

12. Portable fire extinguishers shall be inspected monthly, or at more frequent intervals by the employer, and 
serviced at least annually by a person licensed or registered by the State Fire Marshal. NOTE: Inspection 
is a "quick check" that an extinguisher is available and will operate. It is intended to give reasonable 
assurance that the extinguisher is fully charged and operable. This is done by seeing that it is in its 
designated place, that it has not been actuated or tampered with, and that there is no obvious or physical 
damage or condition to prevent operation. 

13. Suitable fire control devices, such as portable fire extinguishers, shall be available at locations where 
flammable or combustible liquids are stored.  

14. At least one portable fire extinguisher, having a rating of not less than 20-B units, shall be located outside 
of, but not more than 10 feet from, the door opening into any room used for flammable liquid storage.  

15. At least one portable fire extinguisher, having a rating of not less than 20-B units, shall be located not less 
than 25 feet, nor more than 75 feet, from any flammable liquid storage area located outside.  
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SECTION 15.0 | FIRST AID 

 
Hindsight Electric, LLC will always ensure the availability of emergency medical services for its employees. 
Hindsight Electric, LLC will also ensure the availability of a suitable number of appropriately trained persons to 
render first aid. The Safety Program Administrator will maintain a list of trained individuals and take steps to 
provide training for those that desire it. 

15.1 | First-Aid Kits  
Every work site shall have access to at least one first-aid kit in a weatherproof container. The first-aid kit will be 
inspected regularly to ensure that it is well stocked, in sanitary condition, and any used items are promptly 
replaced. The contents of the first-aid kit shall be arranged to be quickly found and remain sanitary. First-aid 
dressings shall be sterile and in individually sealed packages.  
 
Drugs, antiseptics, eye irrigation solutions, inhalants, medicines, or proprietary preparations shall not be included 
in first-aid kits unless specifically approved, in writing, by an employer-authorized, licensed physician.  
 
Other supplies and equipment, if provided, shall be in accordance with the documented recommendations of an 
employer-authorized licensed physician upon consideration of the extent and type of emergency care to be given 
based upon the anticipated incidence and nature of injuries and illnesses and availability of transportation to 
medical care.  

15.2 | Administering First Aid 
The designated first aid person on each site will be available at all times to render appropriate first aid for injuries 
and illnesses.  Proper equipment for the prompt transportation of the injured or ill person to a physician or 
hospital where emergency care is provided, or an effective communication system for contacting hospitals or 
other emergency medical facilities, physicians, ambulance, and fire services, shall also be provided. The telephone 
numbers of the following emergency services in the area shall be posted near the job telephone, or otherwise 
made available to the employees where no job site telephone exists:  

● A company authorized physician or medical clinic, and at least one alternate if available.  
● Hospitals.  
● Ambulance services.  
● Fire-protection services.  

 
Prior to the commencement of work at any site, the supervisor or manager shall locate the nearest preferred 
medical facility and establish that transportation or communication methods are available in the event of an 
employee injury. Each employee shall be informed of the procedures to follow in case of injury or illness through 
our new employee orientation program, Code of Safe Practices, and safety meetings.  
 
Where the eyes or body of any person may be exposed to injurious or corrosive materials, suitable facilities for 
drenching the body or flushing the eyes with clean water shall be conspicuously and readily accessible.  
These basic first aid procedures are not a substitute for medical advice, and do not replace comprehensive first 
aid training. Injuries common to an occupational setting are considered. Your first aid procedures and policies may 
differ from those listed. 

15.3 | Basic First Aid Guidelines 
Amputations 

● Control bleeding by applying direct pressure. Elevate extremity. 
● Contact emergency medical service immediately. 
● Recover and clean the amputated body part by rinsing with clean water. 
● Do not remove any embedded objects. 
● Wrap the amputated body part with sterile gauze or a dry, clean cloth, put it in a waterproof container, 

such as a plastic bag, and place it on a bed of ice. Transport to hospital with the victim. 
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Bleeding 
● Control bleeding by gently applying direct pressure with a dry, sterile dressing. If it becomes saturated, do 

not remove it. Add another dressing. 
● If possible, wear latex gloves or use other methods to protect against transmission of infection. 
● Do not remove any impaled objects. Immobilize the object instead. 
● Seek medical attention immediately. 
● Also see section Safety Manual section 9.7 Post-Exposure Requirements under Bloodborne Pathogens 

 
Burns (Minor) 

● Eliminate the cause of the burn and cool the area. 
● Avoid use of neutralizers, ointments, butters, or other substances unless directed by a medical 

professional. 
● Thermal Burns - rinse area without scrubbing, apply cool water then dry and cover. 
● Chemical Burns - use directions from specific Safety Data Sheet. 
● Electrical Burns - avoid any contact with live current. Make sure breathing and heartbeat are regular. 

Check where electricity entered and exited the body, and then treat it as a thermal burn. 
 

Fractures 
● Symptoms: swelling, deformity, pain and tenderness, loss of use. 
● Avoid moving the injured body part if possible. Check for symptoms of shock. 
● If the victim must be moved, "splint" the injured area. 
● Control bleeding, but do not attempt to push protruding bones back beneath the skin. 
● Seek medical attention immediately. 

 
Neck and Spinal Injuries 

● Symptoms: Painful movement of the arms and/or legs, numbness, tingling, or weakness in arms or legs, 
loss of bowel or bladder control, paralysis to arms or legs, deformity of head and neck. 

● Check heart rate and breathing; administer CPR, if necessary, but do not use head tilt. 
● Do not move the victim unless the victim is in immediate danger. 
● Stabilize the victim to prevent any movement. Immobilize head and neck by placing objects on either side. 
● Protect the victim against shock or hypothermia. 
● Do not attempt to splint a victim. Await professional EMS help. 

  
Shock (Electrical) 

● Where the victim is unable to break away from an energized circuit, be careful not to touch the victim 
with your body or with any conducting material. 

● If possible, de-energize the circuit. 
● If de-energizing the circuit is not possible, use a dry stick, rope, piece of cloth, leather belt, or other 

nonconductor to free the victim. 
● After freeing the victim, check for pulse and initiate chest compression CPR or AED if appropriate. 
● Seek immediate emergency medical help. 

 
Shock (Injury Trauma) 

● Symptoms: cold, clammy, pale skin; quick, weak pulse; rapid, shallow breathing; nausea or vomiting. 
● Contact emergency medical service immediately. 
● Speak calmly to the injured employee. 
● Check possible allergies and if the victim has an epinephrine pen. 
● Ask the employee to lie down. 
● Check for head, neck, spine, and abdominal injuries. 

○ If there are none, raise the injured person’s feet a few inches off the ground by placing a blanket 
or pillow under their feet. 

○ If there are none, and the employee has vomited, turn the employee on their side and clear their 
mouth. 
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● Keep the employee warm, but not hot. 
● To make breathing easier, loosen tight clothing. 
● Keep the employee calm. Reassure them that they will be OK, and that help is on the way. 
● Seek medical attention immediately. 

 
Sprains or Strains 
A sprain is an injury to a ligament (tissue that connects two or more bones at a joint). A strain is an injury to a 
muscle or tendon (tissue that connects muscle to bone). Over-the-counter pain relievers, such as ibuprofen or 
naproxen sodium may help manage pain but be mindful of the product warnings. 
 
Follow the instructions for R.I.C.E.  

● R — rest the sprained or strained limb 
● I — ice the area with a cold pack 15-20 minutes about every 2-4 hours while awake 
● C — compress the area with an elastic wrap or sleeve 
● E — elevate the injured limb above the heart, when possible, to help limit swelling 

 
Seek medical attention when experiencing: 

● Severe pain when the injured part is touched or moved 
● Trouble bearing weight 
● More bruising develops 
● Numbness or a feeling of "pins and needles" in the injured area 
● A limb that looks "bent" or misshapen 
● Signs of infection (increased warmth, redness, streaks, swelling, and pain) 
● A strain or sprain that doesn't seem to be improving after 5 to 7 days 

15.4 | Accident Procedures 
These procedures are to be followed in the event of an employee injury in the course of employment. 

1. For severe accidents call 911 and request the Paramedics. 
2. Employees must report all work-related injuries to their supervisor immediately.  Even if they do not feel 

that it requires medical attention.  Failure to do so may result in a delay of Workers’ Compensation 
benefits and disciplinary action. 

3. The supervisor, employee, and first aid person should determine whether outside medical attention is 
needed.  When uncertainty exists on the part of any individual, the employee should be sent for 
professional medical care. 

4. If medical attention is not desired or the employee refuses treatment, you must still fill out a Hindsight 
Electric Accident / Exposure Investigation Report in case complications arise later. 

5. In all cases, if the employee cannot transport himself or herself for any reason, transportation should be 
provided. 

6. In the event of a serious accident involving hospitalization for more than 24 hours, amputation, 
permanent disfigurement, loss of consciousness or death, phone contact should be made with the main 
office. Contact must also be made with the nearest Federal or State (if applicable) OSHA office. 
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SECTION 16.0 | FLEET AND DRIVER SAFETY 

 
Hindsight Electric, LLC has established the following guidelines and procedures for our drivers and vehicles to 
protect the safety of individuals operating any motor vehicle on company business.  Protecting our employee 
drivers, their passengers, and the public is of the highest priority. The commitment of management and employees 
is critical to the success of this program.  Clear communication of, and strict adherence to, the program's 
guidelines and procedures are essential. 
 
Our primary goal is to maintain a high level of safety awareness and foster responsible driving behavior. Driver 
safety awareness and responsible driving behavior will significantly decrease the frequency of motor vehicle 
accidents and reduce the severity of personal injuries and property damage.   
 
Drivers must follow the requirements outlined in this program. Violations of this program may result in disciplinary 
action up to, and including, suspension of driving privileges or termination. 
 
Our program consists of the following elements: 

● 16.1 | Driver Selection 
● 16.2 | Driver Training 
● 16.3 | Company Vehicle Use Policy 
● 16.4 | Vehicle Inspection & Preventive Maintenance 
● 16.5 | Accident Investigation 

16.1 | Driver Selection 
Only Hindsight Electric, LLC authorized and assigned employees are allowed to drive company vehicles at any time.  
Prior to being authorized and assigned, Hindsight Electric, LLC will check the following items.  Drivers must have: 

● A valid un-restricted driver license. 
● A current MVR driving record with no more than 2 points and no serious or major violations. 

 
Hindsight Electric, LLC will also check driving records of all employees authorized to drive on company business 
on an annual basis. Employees that do not meet these requirements are not authorized or allowed to drive 
company vehicles or drive their own vehicle on company business. 

16.2 | Driver Training 
All employees driving company vehicles, and personal vehicles on company business, will be given a copy of the 
Driving|MVR|Distracted Driver|Vehicle Usage Policies (Section 2.23 in the Hindsight Electric, LLC Employee 
Handbook) and are required to read and sign for them.  Safe driving will also be periodically covered at Hindsight 
Electric, LLC safety meetings. 

16.3 | Company Vehicle Use Policy 
Hindsight Electric, LLC has established the following policies pertaining to company vehicles:  

1. Personal and off duty use of company vehicles is prohibited. 
2. Only authorized employees may drive company vehicles. No other family members may drive company 

vehicles. 
3. Non-employee passengers are not permitted in company vehicles at any time, unless they are business 

related. 
4. Seat belts must be worn in company vehicles at all times. 
5. No employee is permitted to drive company vehicles while impaired by alcohol, illegal or prescription 

drugs, or over the counter medications.  
6. All accidents involving company vehicles must be reported to the office immediately. 
7. Employees with two or more preventable accidents in a three-year period, or that obtain three points on 

their driving record, will be subject to a loss of their driving privileges or have their driving privileges 
restricted. 



 

Hindsight Electric, LLC - Safety Manual | Page 47 
 

16.4 | Vehicle Inspection & Preventive Maintenance 
All company vehicles must be inspected by the driver prior to each use.  Mechanical defects will be repaired 
immediately. The Safety Program Administrator will periodically spot check company vehicles to determine their 
condition. Vehicle inspections will include: 

● Lights 
● Turn signals 
● Emergency flashers 
● Tires 
● Horn 
● Brakes 
● Fluids 
● Windshield condition and wiper condition 
● Mirrors 

 
All vehicles will also be maintained in accordance with the manufacturers’ recommendations.  It is the 
responsibility of the individual assigned the vehicle to ensure proper maintenance and repairs are performed.  If 
your vehicle is not safe, do not drive. 

16.5 |Accident Investigation 
All accidents in company vehicles will be investigated by the supervisor, manager and / or the Safety Program 
Administrator.  Where possible, witness’s statements will be obtained, and photos used to document the scene 
of the accident and the damage.  Police reports will also be obtained whenever possible.  The following guidelines 
will be used to help determine preventability. 
 
Auto Accident Preventability Guide 
This guide will assist in determining whether our driver could have prevented the accident. An accident is 
preventable if the driver could have done something to avoid it.  Drivers are expected to drive defensively.  Which 
driver was primarily at fault, which received a traffic citation, or whether a claim was paid has no bearing on 
preventability.  If there was anything our driver could have done to avoid the collision, then the accident was 
preventable.  An accident was non preventable when the vehicle was legally and properly parked, or when 
properly stopped because of a highway patrol officer, a signal, stop sign, or traffic condition.  
 
When judging accident preventability, here are some general questions to consider: 

1. Does the investigation indicate that the driver considers the rights of others, or is there evidence of poor 
driving habits that need to be changed? 

2. Does the investigation indicate driver awareness?  Such phrases as "I did not see," "I didn't think," "I didn't 
expect," or "I thought" are signals indicating there probably was a lack of awareness, and the accident 
was preventable.  An aware driver should think, expect, and see hazardous situations in time to avoid 
collisions. 

3. Was the driver under any physical stresses that could have been contributory?  Did the accident happen 
near the end of a long day or long drive?  Did overeating contribute to fatigue?  Did the driver get sufficient 
sleep?  Is the driver's vision faulty?  Was the driver feeling ill? 

4. Was the vehicle defective without the driver's knowledge?   Was a pre-trip inspection done, and would it 
have discovered the defect?  A car that pulls to the left or right when the driver applies the brakes, faulty 
windshield wipers, and similar items are excuses, and a driver using them is trying to evade responsibility.  
Sudden brake failure, loss of steering, or a blowout might be defects beyond the driver's ability to predict.  
However, pre-trip inspections and regularly scheduled maintenance should prevent most of these 
problems.  If either of these are the cause of the accident, then the accident was probably preventable by 
the driver. 

5. Could the driver have exercised better judgment by taking an alternate route through less congested areas 
to reduce the hazardous situations encountered? 

6. Could the driver have done anything to avoid the accident? 
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7. Was the driver's speed safe for conditions? 
8. Did the driver obey all traffic signals? 
9. Was the driver's vehicle under control? 

 
Intersection Collisions 
Failure of our driver to yield the right-of-way, regardless of who has the right of way, as indicated by stop signs or 
lights, is preventable.  The only exception to this is when the driver is properly proceeding through an intersection 
protected by lights or stop signs and the driver's vehicle is struck in the extreme rear side of the vehicle. Regardless 
of stop signs, stoplights, or right-of-way, a defensive driver recognizes that the right-of-way belongs to anyone 
who assumes it and should yield accordingly.   
 
Questions to consider: 

1. Did the driver approach the intersection at a speed safe for conditions? 
2. Was the driver prepared to stop before entering the intersection? 
3. At a blind corner, did the driver pull out slowly, ready to apply the brakes? 
4. Did the driver look both ways before proceeding through the intersection? 

 
Sideswipes 
Sideswipes are often preventable. Defensive drivers do not get into a position where they can be forced into 
another vehicle, or another vehicle can be forced into them.  Defensive drivers continuously check for escape 
routes to avoid sideswipes.  For two lane roads, this means a driver should pass another vehicle only when 
absolutely certain that he or she can safely complete the pass.  A driver should also be ready to slow down and 
let a passing vehicle that has failed to judge safe passing distance back into the lane.  A driver should make no 
sudden moves that may force another vehicle to swerve.  If a driver sideswipes a stationary object while taking 
evasive action to avoid striking another car or a pedestrian, such an accident may not be preventable.  However, 
you should consider what the driver could have done or failed to do immediately preceding the evasive action to 
be in the position of no other options. 
 
A driver is also expected to anticipate the actions of an oncoming vehicle.  Sideswiping an oncoming vehicle is 
often preventable.  Again, evasive action, including leaving the roadway, may be necessary if an oncoming vehicle 
crosses into the driver's lane.  Drivers are expected to allow merging vehicles to merge smoothly with them, and 
to merge smoothly on controlled access highways. Drivers are expected to be able to gauge distances properly 
when leaving a parking place and enter traffic smoothly. 
 
Questions to consider: 

1. Did the driver look to the front and rear for approaching and overtaking traffic immediately before starting 
to pull away from the curb? 

2. Did the driver signal before pulling away from the curb? 
3. Did the driver look back rather than depend only upon rear-view mirrors? 
4. Did the driver start into traffic only when this action would not require traffic to change its speed or 

direction in order to avoid his or her vehicle? 
 
Head-on Collisions 
A head-on collision with a vehicle traveling in the wrong lane may be preventable if the driver could have pulled 
off the road or taken other evasive action to prevent a collision.  However, the driver should never drive into the 
other lane to avoid the oncoming vehicle.  If the driver swerved off the road to avoid a head-on collision, the 
accident is non-preventable.  The driver in this case made a good defensive driving decision, taking the lesser of 
two evils. 
 
Many skidding conditions are caused by rain, freezing rain, fog, and snow, which all increase the hazard of travel.  
Oily road film, which builds up during a period of good weather, causes an especially treacherous condition during 
the first minutes of a rainfall.  Loss of traction can be anticipated, and these accidents usually are preventable.  
Driving too fast for conditions is the most common reason why these types of accidents are preventable. 
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Questions to consider: 
1. Was the driver operating at a safe speed considering weather and road conditions? 
2. During inclement weather, was the driver keeping at least twice the safe following distance used for dry 

pavement? 
3. Were all actions gradual? 
4. Was the driver anticipating ice on bridges, in gutters, ruts, and near the curb? 
5. Was the driver alert for water, ice or snow in shaded areas, loose gravel, sand, ruts, etc.? 

 
If a driver goes off the road or strikes another vehicle because of skidding, the accident is preventable.  
 
Pedestrian Accidents 
All types of pedestrian accidents, including collisions with pedestrians coming from between parked cars, are 
usually considered preventable.  There are few instances where the action of pedestrians is so unreasonable that 
the operator could not be expected to anticipate such an occurrence. 
 
Questions to consider: 

1. Did the driver go through congested areas expecting that pedestrians would step in front of the vehicle? 
2. Was the driver prepared to stop? 
3. Did the driver keep as much clearance between his or her vehicle and parked vehicles, as safety 

permitted? 
4. Did the driver stop when other vehicles had stopped to allow pedestrians to cross? 
5. Did the driver wait for the green light or stop for the caution light? 
6. Was the driver aware of children and prepared to stop if one ran into the street? 
7. Did the driver give all pedestrians the right-of-way? 
8. Did the driver stop for a school bus that was stopped and properly signaling that passengers were loading 

or unloading? 
 
Backing Accidents 
Backing a vehicle into another vehicle, an overhead obstruction, or a stationary object is normally preventable.  
The fact that someone was directing the driver in backing does not relieve the driver of the responsibility to back 
safely. 
 
Questions to consider: 

1. Was it necessary to back up? 
2. Did the driver plan ahead so that he or she could have pulled forward out of the parking space instead of 

backing? 
3. Was it necessary to drive into the narrow street, dead-end alley, or driveway from which he or she backed? 
4. If the driver could not see where he or she was backing:  Did the driver try to get someone to guide him 

or her?  
5. Did the driver look all around the vehicle before backing?  Did the driver back immediately after looking?   
6. Did the driver use the horn while backing?  Were the back-up lights working? 
7. Did the driver look to the rear without relying totally on the rear-view mirror? 
8. If the distance was long, did the driver stop, get out, and look around occasionally? 
9. Did the driver back slowly? 
10. Did the driver judge clearances accurately? 

 
Parking Accidents 
Doors on our driver's parked vehicle that are damaged when opened on the traffic side are considered preventable 
accidents.  The driver is responsible to see that the traffic side is clear of traffic before any doors on that side are 
opened. 
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In most cases, if our driver, while driving, strikes a parked vehicle's opening door it is considered preventable.  
Usually, our driver can see from a sufficient distance that the parked vehicle is occupied, and should therefore, be 
prepared to stop, should move closer to the center line, or change lanes.   
 
It is a driver's responsibility to park the vehicle so that it will remain stationary.  A runaway type of accident is 
preventable and blaming such a collision on defective parking brakes or other holding devices are inadequate 
excuses.  A good pre-trip inspection and maintenance program will eliminate most opportunities for this type of 
accident being the result of mechanical failure. 
 
Accidents occurring when vehicles are properly and legally parked are considered non preventable. Accidents 
occurring while the vehicle was double-parked or in a "No Parking" zone are preventable. 
 
Questions to consider: 

1. Was the vehicle parked on the proper side of the road? 
2. Was it necessary to park there or was there a safer, only slightly less convenient place nearby? 
3. Did the driver have to park on the traveled part of the highway, on the curve, or on the hill? 
4. When required, did the driver warn traffic by emergency warning devices? 
5. Did the driver park parallel to the curb? 
6. Was it necessary to park so close to an alley or directly across from a driveway? 

 
Collision with Obstructions  
Obstructions can be avoided if the driver knows the height and width of the vehicle, pays attention to posted 
clearances, and takes the time to properly judge clearances. 
 
Cargo Accidents 
The accident should be considered preventable if the investigation shows a mechanical defect of which the driver 
was aware, a defect the driver should have found by inspecting the vehicle, or the driver caused the accident by 
rough and abusive handling.  It is a driver's responsibility to secure cargo properly to prevent shifting, loss, or 
damage.  Cargo should be safely stowed to prevent flying objects that can strike or distract the driver.   
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SECTION 17.0 | FORKLIFT OPERATOR TRAINING 

Each year about 100 workers are killed and almost 95,000 injured in industrial truck accidents across the country. 
To properly protect our employees from such accidents, Hindsight Electric, LLC has adopted the following Forklift 
Safety Program.   
 
Hindsight Electric, LLC will ensure that each powered industrial truck operator is competent to operate a powered 
industrial truck safely, as demonstrated by the successful completion of the training and evaluation specified 
below. Prior to permitting an employee to operate a powered industrial truck (except for training purposes), 
Hindsight Electric, LLC shall ensure that the employee has successfully completed a training program.  

17.1 | Training Program Implementation 
Trainees may operate a powered industrial truck only: 

● under the direct supervision of persons who have the knowledge, training, and experience to train 
operators and evaluate their competence. 

● where such operation does not endanger the trainee or other employees. 
 
Training shall consist of a combination of formal instruction (e.g., lecture, discussion, interactive computer 
learning, video tape, written material), practical training (demonstrations performed by the trainer and practical 
exercises performed by the trainee), and evaluation of the operator's performance in the workplace. 
 
All operator training and evaluation shall be conducted by persons who have the knowledge, training, and 
experience to train powered industrial truck operators and evaluate their competence. 
 
Note: This section does not require that the training be given by any particular individual or organization. The 
trainer must only be able to demonstrate that they have appropriate knowledge, training, and experience to train 
others and evaluate their competence. 

17.2 | Training Program Content 
Powered industrial truck operators shall receive initial training in the following topics. 

● Operating instructions, warnings, and precautions for the types of truck the operator will be authorized 
to operate. 

○ Differences between the truck and the automobile 
○ Truck controls and instrumentation: where they are located, what they do, and how they work; 

Engine or motor operation. 
○ Steering and maneuvering 
○ Visibility (including restrictions due to loading) 
○ Fork and attachment adaptation, operation, and use limitations. 
○ Vehicle capacity 
○ Vehicle stability 
○ Any vehicle inspection and maintenance that the operator will be required to perform. 
○ Refueling and/or charging and recharging of batteries 
○ Operating limitations 
○ Any other operating instructions, warnings, or precautions listed in the operator's manual for the 

types of vehicles that the employee is being trained to operate. 
● Workplace-related topics 

○ Surface conditions where the vehicle will be operated. 
○ Composition of loads to be carried and load stability. 
○ Load manipulation, stacking, and unstacking. 
○ Pedestrian traffic in areas where the vehicle will be operated. 
○ Narrow aisles and other restricted places where the vehicle will be operated. 
○ Hazardous locations where the vehicle will be operated. 



 

Hindsight Electric, LLC - Safety Manual | Page 52 
 

○ Ramps and other sloped surfaces that could affect the vehicle's stability. 
○ Closed environments and other areas where insufficient ventilation or poor vehicle maintenance 

could cause a buildup of carbon monoxide or diesel exhaust. 
○ Other unique or potentially hazardous environmental conditions in the workplace that could 

affect safe operation. 

17.3 | Refresher Training and Evaluation 
Refresher training, including an evaluation of the effectiveness of that training, shall be conducted to ensure that 
the operator has the knowledge and skills needed to operate the powered industrial truck safely. Refresher 
training in relevant topics shall be provided to the operator when: 

● The operator has been observed to operate the vehicle in an unsafe manner. 
● The operator has been involved in an accident or near-miss incident. 
● The operator has received an evaluation that reveals that the operator is not operating the truck safely. 
● The operator is assigned to drive a different type of truck. 
● A condition in the workplace changes in a manner that could affect safe operation of the truck. 

 
An evaluation of each powered industrial truck operator's performance shall be conducted at least once every 
three years. 

17.4 | Avoidance of Duplicative Training 
If an operator has previously received training in a topic specified above, and such training is appropriate to the 
truck and working conditions encountered, additional training in that topic is not required if the operator has been 
evaluated and found competent to operate the truck safely. 
 
Note: This section reduces the training requirement for previously trained operators provided Hindsight Electric, 
LLC can demonstrate that the operator knows the material.  Since some of the required training is unique to the 
area where the lift will be operated, Hindsight Electric, LLC must still cover these areas even if the employee was 
previously trained. 

17.5 | Certification 
Hindsight Electric, LLC shall certify that each operator has been trained and evaluated as required by this section. 
The certification shall include the name of the operator, the date of the training, the date of the evaluation, and 
the identity of the person(s) performing the training or evaluation. 
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SECTION 18.0 | HAZARD IDENTIFICATION, PREVENTION, AND COMMUNICATION 

 
To assist in the identification and correction of hazards, Hindsight Electric, LLC has developed the following 
procedures.  These procedures are representative only and are not exhaustive of all the measures and methods 
that will be implemented to guard against injury from recognized and potential hazards in the workplace. As new 
hazards are identified or improved work procedures developed, they will be promptly incorporated into our Safety 
Manual.  

18.1 | Hazard Identification 
The following methods will be utilized to identify hazards in the workplace: 

● Loss analysis of accident trends 
● Accident investigation 
● Employee observation 
● Employee suggestions 
● Regulatory requirements for our industry 
● Outside agencies such as the fire department and insurance carriers 
● Periodic safety inspections 

 
Loss Analysis 
Periodic loss analyses will be conducted by the safety program administrator.  These will help identify areas of 
concern and potential job hazards.  The results of these analyses will be communicated to management, 
supervision, and employees through safety meetings and other appropriate means. See Section 30 for the current 
Job Hazard Analysis Guidelines and Form. 
 
Accident Investigations 
All accidents and injuries will be investigated in accordance with the guidelines contained in this program.  
Accident investigations will focus on all causal factors and corrective action including the identification and 
correction of hazards that may have contributed to the accident. 
 
Employee Observation 
Superintendents and foremen shall be continually observing employees for unsafe actions and taking corrective 
action as necessary. 
 
Employee Suggestions 
Employees are encouraged to report any hazard they observe to their supervisor.  No employee is to ever be 
disciplined or discharged for reporting any workplace hazard or unsafe condition. However, employees who do 
NOT report potential hazards or unsafe conditions that they are aware of will be subject to disciplinary action.   
 
Regulatory Requirements 
All industries are subject to government regulations relating to safety.  Many of these regulations are specific to 
our type of business.  Copies of pertinent regulations can be obtained from the Safety Program Administrator.   
 
Outside Agencies 
Several organizations may assist us in identifying hazards in our workplace.  These include safety officers from 
other contractors, insurance carrier safety and health consultants, private industry consultants, the fire 
department, and State OSH Consultants. 
 
Periodic Safety Inspections 
Periodic safety inspections ensure that physical and mechanical hazards are under control and identify situations 
that may become potentially hazardous. Inspections shall include a review of the work habits of employees in all 
work areas. These inspections will be conducted by the supervisor, manager, Program Administrator, or other 
designated individual. 
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Periodic safety inspections will be conducted: 

● When new substances, processes, procedures, or equipment are used. 
● When new or previously unrecognized hazards are identified. 
● Periodically by the supervisor.   
● Periodically by the Safety Program Administrator.   

 
These inspections will focus on both unsafe employee actions as well as unsafe conditions.  The following is a 
partial list of items to be checked. 

● The proper use, condition, maintenance, and grounding of all electrically operated equipment. 
● The proper use, condition, and maintenance of safeguards for all power-driven equipment. 
● Compliance with the Code of Safe Practices. 
● Housekeeping and personal protective equipment. 
● Hazardous materials. 
● Proper material storage. 
● Provision of first aid equipment and emergency medical services. 

 
All hazards identified will be corrected as soon as practical in accordance with the Hindsight Electric, LLC hazard 
correction policy. If imminent or life-threatening hazards are identified, which cannot be immediately corrected, 
all employees must be removed from the area, except those with special training required to correct the hazard, 
who will be provided necessary safeguards. 
 
Documentation of Inspections 
Safety inspections will be documented to include the following: 

● Date on which the inspection was performed. 
● The name and title of the person who performed the inspection. 
● Any hazardous conditions noted or discovered, and the steps or procedures taken to correct them. 
● Signature of the person who performed the inspection. 

 
One copy of the completed form should be sent to the Business Controller.  All reports shall be kept on file for a 
minimum of two (2) years. 

18.2 | Hazard Prevention, Correction, and Control 
The following procedures will be used to evaluate, prioritize, and correct identified safety hazards. Hazards will be 
corrected in order of priority: the most serious hazards will be corrected first.   
 
Hazard Evaluation 
Factors that will be considered when evaluating hazards include: 

1. Potential severity - The potential for serious injury, illness, or fatality 
2. Likelihood of exposure - The probability of the employee encountering the hazard 
3. Frequency of exposure - How often employees encounter the hazard 
4. Number of employees exposed 
5. Possible corrective actions - What can be done to minimize or eliminate the hazard 
6. Time necessary to correct - The time necessary to minimize or eliminate the hazard 

 
Techniques for Correcting Hazards 

1. Engineering Controls: Could include machine guarding, ventilation, noise reduction at the source, and 
provision of material handling equipment.  These are the first and preferred methods of control. 

2. Administrative Controls: The next most desirable method would include rotation of employees or limiting 
exposure time. 

3. Personal Protective Equipment: Includes back support belts, hearing protection, respirators, and safety 
glasses.  These are often the least effective controls for hazards and should be relied upon only when 
other controls are impractical. 
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Documentation of Corrective Action 
All corrective actions taken to mitigate hazards should be documented.  Depending on the circumstances, one of 
the following forms should be used: 

● Employee Safety Contact Report 
● Safety Meeting Report 
● Memo or letter 
● Safety Inspection Form (e.g., Facility, Vehicle, etc.) 

 
All hazards noted on safety inspections will be rechecked on each subsequent inspection and notations made as 
to their status. 

18.3 | Hazard Communication 
The purpose of this program is to ensure that the hazards of all chemicals and substances are identified and 
evaluated, and that the information concerning their hazards is communicated to employees, emergency 
response organizations, state and federal agencies, and other employers and contractors, as necessary. This 
hazard information will be clearly communicated and displayed in accordance with this Hazard Communication 
Program. 
 
Hindsight Electric, LLC is firmly committed to providing each of its employees a safe and healthy work 
environment. It is recognized that workers may use chemicals or substances that have potentially hazardous 
properties. When using these substances, workers must be aware of the identity, toxicity, or hazardous properties 
of a chemical or substance. Hindsight Electric, LLC believes an informed employee is more likely to be a safe 
employee. To this end, Hindsight Electric, LLC has established and implemented a written Hazard Communication 
Program. 
 
This program is applicable to all employees who may encounter hazardous chemicals while working. This 
document is to be followed by all employees and contractors on company owned premises. In addition, this 
program is to be used in the event an operator program does not exist or is less stringent than our own. 
 
Definitions 

1. Chemical - any element, chemical compound, or mixture of elements and/or compounds.   
2. Chemical Inventory List - a list of chemicals used at this facility, or by personnel that report to this facility.  
3. Electronic Access – using electronic media (telephone, fax, internet, etc.) to obtain Material Safety Data 

Sheets or health information.   
4. Facility - an establishment at one geographical location containing one or more work areas.   
5. Globally Harmonized System (GHS) - The Globally Harmonized System (GHS) is an international approach 

to hazard communication, providing agreed criteria for classification of chemical hazards, and a 
standardized approach to label elements and safety data sheets.  NOTE: Most new GHS requirements 
apply to substance manufacturers or distributors since they are responsible for including safety data 
sheets with purchased substances. However, all employers are still required to train each employee on 
the new label elements and safety data sheets format. Specific training information can be found at: 
https://www.osha.gov/dsg/hazcom/  

6. Hazardous Chemical - any chemical that is a physical hazard, a health hazard, or has a Permissible 
Exposure Limit established for it.   

7. Hazardous Substance - see hazardous chemical.    
8. Hazard Communication Program Coordinator - the person who has overall responsibility at a facility for 

that facility's Hazard Communication Program.  
9. Health Hazard - a substance for which there is statistically significant evidence based on at least one study 

conducted in accordance with established scientific principles that acute or chronic adverse health effects 
may occur in exposed employees.  

10. IDLH - immediately dangerous to life and health.  

https://www.osha.gov/dsg/hazcom/
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11. Immediate Use - the chemical will be under the control of and used only by the person who transfers it 
from a labeled container and only within the work shift in which it is transferred.  

12. Job Site - an area remote from a facility where hazardous chemicals are stored or used, and employees 
are present for the purpose of business.  

13. National Fire Protection Association (NFPA) Labeling - a common industry labeling method developed by 
the National Fire Protection Association to identify the hazards associated with a particular chemical.  

14. Permissible Exposure Limit (PEL) - the maximum eight-hour time weighted average of any airborne 
contaminant to which an employee may be exposed.  

15. Readily Available - when an employee has access during his/her normal work shift.   
16. Safety Data Sheet (SDS) – a written or printed document containing chemical hazard and safety handling 

info, prepared in accordance with the new HAZCOM GHS requirements. 
17. Substance - see Chemical.   
18. Threshold Limit Value (TLV) - the airborne concentration of a substance that represents conditions under 

which it is believed that nearly all normal workers may be repeatedly exposed day after day without 
adverse effect.  

19. Work Area - a room or defined space in a facility where hazardous chemicals are stored or used and where 
one or more employees are present.  

20. Workplace - see Facility.  
21. Workplace Chemical List - see Facility Chemical List.   

 
Responsibilities 
A written hazard communication program shall be developed, implemented, and maintained at each workplace. 
The program will describe how labels and other forms of warning, material safety data sheets and employee 
information will be kept, maintained, and disseminated. 
 
The Safety Manager is responsible for developing and implementing the Hazard Communications Program.  
Managers are responsible for maintaining Safety Data Sheets and the Chemical Inventory List for their respective 
locations.   The Safety Manager reviews the SDS files and Chemical Inventory List at each location at least annually 
to ensure they are current and complete.  
 
The Safety Manager is also responsible for ensuring that all containers from manufacturers or distributors have 
the correct and updated labels per the new GHS requirements and for ensuring that all applicable employees are 
trained on the new label elements and safety data sheets format. Training info can be found here: 
https://www.osha.gov/dsg/hazcom/  
 
Employees are responsible for following the requirements set forth in the Hazard Communication Program, to use 
proper personal protective equipment, to report containers without labels immediately to their supervisor and to 
never deface any label.  
 
Any employee who transfers any material from one container to another is responsible for labeling the new 
container with all required information.   
 
All employees are responsible for learning the requirements of this section and for applying them to their daily 
work routine. 
 
Requirements 
This Hazard Communication Program was prepared for use by Hindsight Electric, LLC to explain how we meet the 
requirements of the federal Occupational Safety and Health Administration's (OSHA's) Hazard Communication 
Standard (29 CFR 1910.1200).  It spells out how Hindsight Electric, LLC inventory chemicals stored and used, how 
we obtain and use safety data sheets, how we maintain labels on chemical substances, and how we train 
employees about the hazards of chemicals they are likely to encounter on the job.  
 
 

https://www.osha.gov/dsg/hazcom/
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Preparation of this program indicates our continuing commitment to safety among our employees in all our 
locations.     

1. Each facility is expected to follow this program and maintain its work areas in accordance with these 
requirements.   

2. Employees, their designated representatives, and government officials must be provided copies of this 
program upon request. 

3. As part of our ongoing hazard communication effort, Hindsight Electric, LLC will make available other 
information in addition to the program to any worker requesting it. 

4. Asking to see this information is an employee's right,   
5. Using this information is part of our shared commitment to a safe, healthy workplace.    

 
List of Hazardous Chemicals 
Hindsight Electric, LLC maintains a listing of all known hazardous chemicals known to be present at each job site 
by using the identity it is referenced by on the appropriate safety data sheet (SDS). This identity is often a common 
name, such as the product or trade name (i.e., Lime-A-Way).   
 
The Chemical Inventory List is updated annually by the Hazard Communication Program Coordinator or their 
designee with additional updates being made when necessary. The facility Chemical Inventory List must be 
available for review upon request.  Additionally, a written hazard communication program must be developed, 
implemented & maintained at each workplace. 
 
Safety Data Sheets 
Chemical manufacturers are responsible for developing SDS’s. Companies shall have an SDS for each chemical 
used with the exception of consumer products. SDS’s must be obtained for each required chemical from the 
chemical manufacturer, supplier, or vendor.  The purchasing of any potentially hazardous chemical products from 
any supplier that does not provide an appropriate Safety Data Sheet in a timely fashion is strictly prohibited.  

1. SDS’s shall be maintained and readily accessible in each workplace. SDS’s can be maintained at the primary 
work site, however, they should be immediately available in case of emergency. SDS’s must be made 
available upon request to employees, their designated representatives, the Assistant Secretary of Labor, 
and to the Director of OSHA. 

2. SDS’s are filed alphabetically, and by material classification, in the SDS Book.  A Chemical Inventory List is 
provided in the front of the SDS Book, listing all SDS's contained therein.  This inventory serves as the 
index of the SDS Book.  The SDS Book shall be displayed in a prominent location in the work area where it 
is accessible to all employees.   

3. A copy of a SDS request form is located in the first section of the SDS Book.  An employee may use a copy 
of this form to request an SDS or he may ask the Safety Manager for one.  In either case, the requested 
SDS must be given to the employee within 24 hours of being requested. 

4. The Safety Data Sheet must be kept in the SDS library for as long as the chemical is used by the facility.   
5. Electronic access (telephone, fax, Internet, etc.) may be used in the acquisition of any needed SDS and to 

maintain SDS libraries and archives.  
6. The Safety Manager is responsible for seeing that the Chemical Inventory List inventory is maintained, is 

current, and is complete.  He will review and update the inventory and the SDS Book at least annually.  
When a hazardous material has been permanently removed from the workplace, its SDS is to be removed 
from the SDS’s Book and the Chemical Inventory List.  The SDS is then placed in a "dead file" in case it is 
needed in the future.   

7. SDS’s for hazardous materials to which employees have been exposed must be maintained after the 
employee leaves your employment.  

8. Employees will be advised of all special instructions, PPE, and the hazards associated with chemicals-
including chemicals contained in unlabeled pipes-in their work areas. The Safety Manager will inform 
employees of the hazards of non-routine tasks by presenting a copy of the site-specific hazardous 
materials list, ensuring that the employee is aware of their presence should a non-routine task with 
unfamiliar materials present itself. 
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9. Employees have the right to request SDS on any chemical, which must then be provided without any 
issues. 

 
Labels, Labeling and Warnings 
The Safety Manager will ensure that all hazardous chemicals used or stored in the facility are properly labeled.   

1. Damaged labels or labels with incomplete information shall be reported immediately,  
2. Damaged labels on incoming containers of chemicals will not be removed,   
3. New labels shall be provided as needed so that all containers are labeled correctly,  
4. Only containers into which an employee transfers a chemical for their own immediate use will not require 

labeling,  
5. Employees who are unsure of the contents of any container, vessel, or piping must contact their 

supervisor for information regarding the substance including: 
● The name of the substance,   
● The hazards associated with the substance,  
● The safety precautions required for working with the substance.  

 
Labels, tags, or markings on containers shall use the following 16-section (GHS) formatting convention and 
headings: 

● Identification 
● Hazard(s) identification 
● Composition/information on ingredients 
● First-Aid measures 
● Fire-fighting measures 
● Accidental release measures 
● Handling & Storage 
● Exposure controls/personal protection 
● Physical and chemical properties 
● Stability and reactivity 
● Toxicological information 
● Ecological information 
● Disposal considerations 
● Transport information 
● Regulatory information 
● Other information, including date of preparation or last revision. 

 
All containers must be labeled correctly under the new GHS HAZCOM standard (this responsibility usually falls 
upon the manufacturers shoulders. However, if labels are not present for any reason, employers are responsible 
for labeling containers.  Upon transferring the content of one container to another, the employee must label the 
new container with all required information.  This information can be obtained from the labeling of the original 
container or from the material's SDS.  Any container of a potentially hazardous material that will not be emptied 
during one shift must be labeled, without exception.   
 
Personnel in the Shipping and Receiving Departments are responsible for the proper labeling of all containers 
shipped by Hindsight Electric, LLC and for the inspection of all incoming materials for correct labeling.  Chemicals 
received from vendors that are improperly labeled must be rejected.    
 
NFPA Standard 704 labels shall be the preferred hazard identification method used in company facilities and on 
materials containers used on client sites.  All employees, clients, subcontractors, and visitors who may encounter 
a hazardous substance must be briefed to ensure understanding of the NFPA 704 labeling system.   
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Training 
Employees shall be provided with appropriate, effective information and training on the hazardous chemicals in 
their work area at the time of their initial assignment, and upon the introduction of a new physical or health hazard 
into their work area. Information and training may be designed to cover categories of hazards (e.g., flammability, 
carcinogenic) or specific chemicals.  However, chemical-specific information must always be available through 
labels and safety data sheets. Additional training will be provided whenever a new chemical hazard is introduced 
into the work area. Supervisors will conduct supplementary training when deemed necessary to reinforce the 
importance of the proper use and handling of chemicals. Only facility employees and individuals knowledgeable 
with Hindsight Electric, LLC’s Hazard Communication program will conduct training sessions.  The Safety Manager 
shall ensure records of employee training are maintained properly.   
 
When an outside contractor, such as a pest control worker or a carpenter, enters a company site to perform a 
service for Hindsight Electric, LLC, they must first present SDS' for any and all hazardous chemicals which will be 
used.  These SDS’ will be treated with the same training requirements as the SDS' kept on site for regularly used 
chemicals and materials.  The Safety Manager will be responsible for contacting each contractor prior to work 
commencing, in order to gather and disseminate any information concerning chemical hazards the contractor is 
bringing into the workplace.  
 
The Hazard Communication Program documented training shall, as a minimum, include:   

1. Requirements, details, and rights of the employee as contained in the Hazard Communication regulation, 
2. Operations and work areas where hazardous chemicals are present,   
3. Location of the written Hazard Communication Program, SDS’s and the Chemical Inventory List,   
4. How to access SDS information,   
5. How to read labels and Safety Data Sheets for pertinent hazard information, 
6.  How employees can obtain and use the appropriate hazard information, 
7. Methods and observations that may be used to detect the presence or release of hazardous chemicals by 

use of monitoring devices, visual appearance, or odor,  
8. The physical & health hazards of chemicals in the immediate work area, 
9. Protection measures utilized for the prevention of hazards related to exposure, 
10. Appropriate work practices, 
11. Emergency procedures, 
12. The use of proper PPE.  

 
Multiple Work Sites 
Where employees must travel between workplaces during a work shift, the written HAZCOM Program shall be 
kept at a primary job site.  If there is no primary job site, then the program shall be sent with employees.  The 
program shall be made available, upon request, to employees, their designated representatives, the Assistant 
Secretary, and the Director in accordance with requirements of 29 CFR 1910.1020(e).    
 
Multiple Employer Job Sites 
A pre-job briefing shall be conducted with the contractor before work commences on site.  

1. During this pre-job briefing, contractors shall provide to Hindsight Electric, LLC current copies of all Safety 
Data Sheets along with the label information for every hazardous substance brought on-site.  

2. Must notify and provide required SDS and label information for all hazardous materials the contractor 
may encounter on the job,  

3. Labeling systems and precautionary measures to be taken by the contractor during both normal 
conditions and emergencies shall be addressed, 

4. By providing such information to other employers, Hindsight Electric, LLC does not assume any obligations 
that other employers have for the safety of their employees,   

5. In this regard, other employers working on company property, or for Hindsight Electric, LLC on client’s 
property, remain fully responsible for developing and implementing their own compliant hazard 
communication programs.   
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Hazard Warnings / NFPA 704  
The NFPA 704 Diamond is a means of disseminating hazard warning and information for a specific material. The 
diamond is divided into four sections. Each of the first three colored sections has a number in it associated with a 
particular hazard. The higher the number is, the more hazardous a material is for that particular characteristic. 
The fourth section includes special hazard information. The four sections and an explanation of the numbers in 
them are provided as a reference below:   
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SECTION 19.0 | HEAT ILLNESS AND PREVENTION 

 
All managers and supervisors will implement and maintain the Heat Illness Program in their respective work areas. 
High heat procedures are to be followed when the temperature exceeds 95 degrees Fahrenheit.  High heat 
procedures shall include, but are not limited to: 

1. Effective communication by voice, observation, or electronic means, 
2. Will observe employees for alertness and signs/symptoms of heat illness often, 
3. Reminding employees to drink water throughout the shift, 
4. Closely supervise new employees for their first 14 days of employment, 
5. The provisions of this procedure. 

19.1 | Provision of Water 
Employees shall have access to potable drinking water.  Where it is not plumbed or otherwise continuously 
supplied, it shall be provided in sufficient quantity at the beginning of the work shift. 

19.2 | Access to Shade 
Employees must have access to shade.  At or below 85 degrees Fahrenheit the employee shall have timely access 
to shade upon request.  For temperatures at or above 85 degrees Fahrenheit, one or more areas with shade shall 
be provided at all times while employees are present. There should be enough shade for at least 25% of employees 
on the shift at any one time to use.  
 
Employees suffering from heat illness or those who believe a preventative recovery period is needed shall be 
provided access to an area with shade that is either open to the air or provided with ventilation or cooling for a 
period of no less than five minutes. Such access to shade shall be permitted at all times.  

19.3 | Written Procedures 
The heat prevention program/procedures shall be in writing and shall be made available to employees. Each work 
site shall develop site specific procedures which shall include the minimum: 

1. Make available at least 2 quarts of water per employee at the start of the shift. The supervisors or 
designated persons will monitor water containers every 30 minutes.  Employees are encouraged to report 
to the supervisor/designated person water that is dirty or an inadequate water supply. 

2. Workers will be reminded every morning of the importance of frequent consumption of water throughout 
the shift during hot weather. 

3. Water levels should not fall below the point that will provide adequate water for all employees during the 
time necessary to effect replenishment. 

4. Disposable/single use drinking cups will be provided to employees or provisions will be made to supply 
employees their own cups. 

5. Supervisors will set-up an adequate number of umbrellas, canopies, or other portable devices at the start 
of the shift and will relocate them to be closer to the crew, as needed. 

6. Non-agricultural employers can use other cooling measures if they demonstrate that these methods are 
as effective as shade. 

7. More water and rest breaks will be provided when a modified or shorter work-shift is not possible. 
8. Supervisors will continuously monitor all employees and stay alert to the presence of heat related 

symptoms. 
9. Supervisors will carry cell phones or other means of communication, to ensure that emergency services 

can be called. They will check that all means of communication are functional at the worksite prior to each 
shift. 

10. Every morning, workers will be reminded about the address and directions to their worksite so as to 
inform medical responders. 

11. All newly hired workers will be assigned a buddy or experienced coworker to ensure they receive proper 
training and are following Hindsight Electric, LLC procedures regarding heat illness prevention. 
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SECTION 20.0 | HEAVY EQUIPMENT OPERATION 

 
The Heavy Equipment Operation procedures establish guidelines to be followed whenever any of our employees 
work with heavy equipment at Hindsight Electric, LLC. The rules are established to: 

● Provide a safe working environment, 
● Govern operator use of heavy equipment, and 
● Ensure proper care and maintenance of heavy equipment. 

 
These procedures establish uniform requirements designed to ensure that heavy equipment operation practices 
are communicated to and understood by the affected employees. These requirements are also designed to ensure 
that procedures are in place to protect the health and safety of all employees. 
 
It is our intent to comply with the requirements of 29 CFR 1926, Subpart O for construction activities. This 
regulation has requirements for heavy equipment operations and can be found at:  
 
https://www.osha.gov/laws-regs/regulations/standardnumber/1926  
 
Hindsight Electric, LLC also complies with the applicable requirements of: 
 

Standard or Regulation Name 

ANSI B56.1-1969 Safety Standards for Powered Industrial Trucks 

SAE J166-1971 Trucks and Wagons 

SAE J236-1971 Self-Propelled Graders 

SAE J237-1971 Front End Loaders and Dozers 

SAE J319b-1971 Self-Propelled Scrapers 

SAE J386-1969 Seat Belts for Construction Equipment 

SAE J333a-1970 Operator Protection for Agricultural and Light Industrial Tractors 

SAE J321a -1970 Fenders for Pneumatic -Tired Earthmoving Haulage Equipment 

29 CFR 1926.20(b)(4) General Safety and Health Provisions 

29 CFR 1926.602(d) Powered Industrial Truck Operator Training 

ASME Power Boilers (section I)  

ASME Pressure Vessels (section VIII)  

 
 
 
  

https://www.osha.gov/laws-regs/regulations/standardnumber/1926
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SECTION 21.0 | HOUSEKEEPING 

 
Good housekeeping is a necessary requirement for maintaining safety. Clean and tidy worksites hold fewer 
hazards for all employees. Incidents and injuries are avoided, and productivity improved where good 
housekeeping is a daily occurrence. This document informs interested persons, including employees, that 
Hindsight Electric, LLC is complying with applicable OSHA housekeeping requirements. 
 
Common sense and safety concerns encourage standardization of housekeeping measures at the worksite. 
Hindsight Electric, LLC has developed a set of written housekeeping procedures. In this way, Hindsight Electric, 
LLC have standardized housekeeping measures and are providing clear expectations and procedures for 
housekeeping at our organization. 
 
Good housekeeping is possibly the most visible evidence of management and employee concern for safety and 
health that an organization displays on a day-to-day basis. Orderliness at our worksite contributes to a safe 
working environment by minimizing obstacles and potential safety and health threats, such as spills, trip hazards, 
etc.  
 
All our employees, including maintenance and contractor employees, need to fully understand the safety and 
health hazards of poor housekeeping and improper chemical storage to protect themselves, their fellow 
employees, and the public.  

21.1 | Walk-Around Assessment 
Employees should occasionally walk around the site for an assessment to; 

1. Identify main housekeeping issues, such as a lack of order, spills, icy patches, blocked or unsafe exit routes, 
sharp or protruding objects, loose boards, haphazard storage, combustible scrap or debris, overgrown 
weeds, or other hazards due to poor organization, poor maintenance, or poor housekeeping. 

2. Check that proper clearances are provided around storage, lighting, heating units, electrical panels, 
sprinklers, and fire extinguishers. 

3. Ensure that non compatible chemicals are segregated from each other. 
4. Identify and recommend any corrective actions for the area you are working in. 

 
Supervisors will ensure that any hazardous conditions discovered on the walk-around which are brought to their 
attention are corrected before employees may be exposed to the hazards. If the corrections cannot be made 
immediately, barricades and/or tags will be used to prevent employees from being exposed. 

21.2 | Storage and Scrap Areas 
Our worksite has a designated storage system. Our employees in the storage area physically or mechanically load 
and move materials. This method of storage and materials handling requires the following housekeeping 
measures: 

1. Storerooms must be kept in a clean, orderly, and sanitary condition. 
2. During construction, alteration, or repairs, form and scrap lumber with protruding nails, and all other 

debris, must be kept cleared from work areas, passageways, and stairs, in and around buildings or other 
structures. 

3. Combustible scrap and debris must be removed at regular intervals during construction. 
4. Garbage and other waste must be disposed of at frequent and regular intervals. 

 
Hindsight Electric, LLC securely stores material by piling or arranging it in an orderly manner. Our housekeeping 
procedures for storage areas which keep them free from accumulation of materials that constitute hazards from 
tripping, fire, explosion, or pest harborage are: 

1. Combustible materials must be piled with due regard to the stability of piles and in no case higher than 
20 feet. 
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2. Driveways between and around combustible storage piles must be at least 15 feet wide and maintained 
free from accumulation of rubbish, equipment, or other articles or materials. Driveways must be so spaced 
that a maximum grid system unit of 50 feet by 150 feet is produced. 

3. The entire storage site must be kept free from accumulation of unnecessary combustible materials.  
4. Weeds and grass must be kept down, and a regular procedure provided for the periodic cleanup of the 

entire area. 
5. When there is a danger of an underground fire, that land must not be used for combustible or flammable 

storage. 
6. The piling method must be solid wherever possible and produce orderly and regular piles.  
7. No combustible material may be stored outdoors within 10 feet of a building or structure. 
8. Also, for construction activities, here are our indoor storage housekeeping measures: 
9. Storage may not obstruct, or adversely affect, means of exit. 
10. All materials must be stored, handled, and piled with due regard to their fire characteristics. 
11. Noncompatible materials, which may create a fire hazard, must be segregated by a barrier having a fire 

resistance of at least 1 hour. 
12. Material must be piled to minimize the spread of fire internally and to permit convenient access for 

firefighting. Stable piling shall be maintained at all times.  
13. Aisle space shall be maintained to safely accommodate the widest vehicle that may be used within the 

building for firefighting purposes. 
14. Clearance of at least 36 inches must be maintained between the top level of the stored material and the 

sprinkler deflectors. 
15. Clearance must be maintained around lights and heating units to prevent ignition of combustible 

materials. 
16. A clearance of 24 inches must be maintained around the path of travel of fire doors unless a barricade is 

provided, in which case no clearance is needed. Material must not be stored within 36 inches of a fire 
door opening. 

21.3 | Aisles, Passageways, and Walking-Working Surfaces 
Hindsight Electric, LLC takes the following general actions to keep aisles, passageways, and walking-working 
surfaces clean, orderly, and in sanitary condition: 

1. Provide sufficient safe clearances and access to all workstations and work areas, fire aisles, fire 
extinguishers, fire blankets, electrical disconnects, safety showers, other emergency aids, doors, and 
access to stairways.  

2. Provide a safe means of access and egress to and from walking-working surfaces.  
3. Clearly mark to distinguish walkways from areas not for pedestrian traffic.  
4. Maintain walking-working surfaces free of hazards, such as sharp or protruding objects, loose boards, 

corrosion, leaks, spills, snow, and ice. 
5. Maintain aisles and passageways free of physical obstructions that would prevent passage. 
6. Keep aisles and walkways free of physical obstructions that would prevent access, including path-blocking 

objects, liquid or solid spills, and other obstructions.  
7. Keep aisles at least 3 feet wide where necessary for reasons of access to doors, windows, or standpipe 

connections.  
8. Keep stairs clean, dry, and free of waste, well-lit, and provided with adequate handrails and treads that 

are in good condition.  
9. Keep the floor of each workroom clean and, to the extent feasible, in a dry condition.  
10. Maintain drainage when wet processes are used, and offer dry standing places, such as false floors, 

platforms, and/or mats. 
11. Provide an adequate number of waste receptacles at accessible locations throughout all work areas. 
12. Guard any walking-working surface hazards that cannot be corrected or repaired immediately, to prevent 

employees from using the walking-working surface until the hazard is corrected or repaired. 
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21.4 | Production Areas 
Hindsight Electric, LLC’s general housekeeping procedures for our production areas include: 

1. Maintain adequate lighting systems in a clean and efficient manner and replace bulbs as soon as possible 
after failure. 

2. Properly maintain walls.  
3. Keep windows clean by washing them regularly.  
4. Keep blinds clean by washing them regularly.  
5. Properly maintain doors and windows in a good working order and repair any damage to doors and 

windows as soon as possible.  
6. Provide adequate ventilation to all work areas to keep air free of dust and other contaminants.  
7. Maintain and clean all ventilation systems and heating and air conditioning systems at regular intervals. 

21.5 | Grounds and Building Exterior 
Hindsight Electric, LLC’s general housekeeping procedures for keeping our grounds and building exterior neat and 
orderly include: 

1. Keep the parts of buildings that are visible to public roads clean by washing them at regular intervals. 
2. Keep the other parts of buildings cleaned at regular intervals.  
3. Keep all doors and loading docks completely free of debris, shrubs, or other obstructions.  
4. Maintain visibility through all windows by washing at regular intervals.  
5. Keep doors and windows properly maintained in good working order.  
6. Repair any damage to doors and windows at regular intervals.  
7. Provide any stairs or platforms adjacent to or leading into the building(s) with adequate handrails, 

adequate treads to climb, and an area clean and free of materials.  
8. Keep grounds neat and orderly, free of refuse and unnecessary materials.  
9. Store materials outdoors only in designated areas of the grounds.  
10. Provide designated walkways through the grounds, preferably paved, and kept clear of snow, ice, 

materials, or any other physical hazards.  
11. Provide a lighting system that is adequate to allow employees to navigate around the grounds as 

necessary at dusk and after dark. 
12. Maintain a neat landscaping appearance — trim lawn, trees and shrubs in such a way as to minimize any 

possible safety hazards.  
13. Trim grass short enough to prevent trip hazards to employees.  
14. Prevent trees and shrubs from obstructing doors and windows. 

21.6 | Incident Investigation 
Incident investigation is the process of identifying the underlying causes of incidents and implementing steps to 
prevent similar events from occurring. With our incident investigations, we intend to learn from past experiences 
and thus avoid repeating past mistakes. Some of the incidents could be “near misses,” meaning that a serious 
consequence did not occur, but could have. 
 
Supervisors are responsible for promptly investigating each incident report and generating a report of findings 
and recommendations. Supervisors also ensure that all affected personnel, whose job tasks are relevant to an 
incident finding (including contract and temporary workers where applicable), review the report.  In coordination 
with the owner, supervisors are responsible for selecting and implementing any necessary corrective actions. 
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SECTION 22.0 | PERSONAL PROTECTIVE EQUIPMENT (PPE) 

 
Protective equipment, including personal protective equipment (for head, eyes, face, and extremities), respiratory 
devices, protective clothing, and protective shields and barriers should be used. This protective equipment must 
be used wherever injury or impairment of function of any body part (through absorption, inhalation, or physical 
contact) is likely because of process or environmental hazards, radiological hazards, chemical hazards, or 
mechanical irritants. All PPE shall be used and maintained in a sanitary and reliable condition. Defective or 
damaged equipment shall not be used and must be tagged or destroyed and replaced. All issued personal 
protective equipment will be cost-free to the employee.   
 
All employees must understand and follow the procedures identified in this program. 

22.1 | Eye Protection 
When exposed to facial or eye hazards from flying fragments, chemicals, acids, or caustic liquids, melted metal, 
or chemical gasses or vapors, employees must use the required eye or face protection.  PPE used to protect the 
eyes and face must follow ANSI Standard Z87.1-2003 (Z87+), Occupational and Educational Personal Eye and Face 
Protective Devices. 
 
Safety Glasses 
While on company property, employees, subcontractors, and visitors must always wear safety glasses with side 
shields that meet ANSI Z-87.1-2003 standards with “high Impact lenses”. Requirements as described below:  

1. In shops and warehouses, and at field locations, except in striped safety zones that have been designated 
and approved.  

2. In all yard work zones. Everyone in the vicinity of loading or unloading equipment. All employees who 
perform mechanic or maintenance work, operate equipment (e.g., forklift and welding), test stand 
operations, or do any work that may potentially cause an eye injury.  

3. In a restroom, office, or any other building when performing work that may potentially cause an eye injury.  
4. Provide with visitor glasses.  If approved prescription safety glasses are not available for an individual, 

they must wear “Over the glass” type safety goggles or glasses over their regular prescription glasses until 
they obtain approved prescription safety glasses.  

5. When assisting welders, employees must wear absorbent safety glasses to protect the assistant from 
ultra-violet (UV) and/or infrared rays (IR).  

6. No employee is allowed to wear dark shaded lens (sunglasses) darker than # 1 shade unless welding or 
assisting a welder.  

7. The requirement to wear safety eyewear will be exempt only based on a written “exceptions for medical 
reasons” from a doctor.  

8. Employees are not required to wear safety glasses:  
9. Inside an office.   
10. In parking lots when traveling to and from vehicles, or office buildings using main doors that do not enter 

shops.   
 
Goggles 

1. When handling or mixing liquid chemicals, solvents, paints, etc., employees must wear chemical splash 
proof goggles as recommended on the Safety Data Sheet for the material being handled.  

2. When blowing equipment down with air the employee must wear dust proof goggles. They must also be 
worn when the employee is performing a job task where safety glasses do not do an adequate job of 
preventing airborne particles from entering the openings around the lenses and side shields. 

 
 
 
 
 



 

Hindsight Electric, LLC - Safety Manual | Page 67 
 

Face Shields 
When operating a handheld or immobile grinder with a wire or abrasive wheel the employee must wear a full-
face shield over safety glasses. The full-face shield must also be used when chipping paint or concrete. Also, when 
performing job tasks where flying objects may potentially strike the face, if safety glasses or goggles do not provide 
adequate protection, the employee must wear a full-face shield over safety glasses.   

22.2 | Head Protection 
When working in areas where a head injury is possible due to employee-initiated impact, or impact from falling 
or other moving objects, employees must wear protective helmets.  Helmets must follow ANSI Standard Z89.1-
1997 Class E, American National Standard for Industrial Head Protection for Type II head protection or must be 
equally effective. 

1. Hardhats must be worn when working in areas where head injury is possible from falling objects.  
2. Hardhats must be worn at all warehouses, field, and shop locations, or any location where it is determined 

to be necessary as per the location’s PPE Hazard Assessment.  
3. Never alter hardhats in any way.   
4. Never paint or apply unauthorized stickers, name plates, etc. on hardhats. 
5. Never drill, cut, bend, or apply heat to a hardhat.   
6. Never alter the suspension system of a hardhat. 
7. Employees must inspect hardhat regularly for chips, scratches, cracks, signs of heat exposure (sun cracks), 

etc.   
8. Immediately replace any defective hardhats.   
9. Never place a hardhat in the rear window of a vehicle (they will be exposed to the sun or may become a 

projectile in a vehicle accident).   
10. Hardhats must be made available to visitors.   
11. Train employees in the use, care, and maintenance of head protection equipment.   

22.3 | Hearing Protection 
1. While in posted “High Noise” areas, all employees, subcontractors, and visitors must wear hearing 

protection.   
2. All areas that are known, or suspected to have, noise levels more than 85 dBA (constantly or 

intermittently) must have warning signs posted.   
3. When noise caused by machinery, tools, etc., prevents normal conversations from being clearly heard, 

employees shall wear hearing protection even if warning signs are not posted.  
4. General rule of thumb: If you must yell to be heard, you require hearing protection. 

 
Types 

● Preformed Inserts (ear plugs)   
● Canal Caps (headband type)  
● Muff, either headband or hard hat mounted  
● Earmuffs and earplugs supplied to employees should be in sizes and configurations that are comfortable 

for the employee.   
 
Care and Maintenance 

1. Employees must inspect hearing protection before each use.   
2. Keep hearing protection clean to prevent ear infections.   
3. Discard disposable ear plugs when they become dirty, greasy, or cracked.   
4. Replace any earmuffs that have cracked seals, deteriorated foam inserts, or are defective.   

 

Fit 
1. Because everyone is different, hearing protection must be selected for the individual. The employee must 

try a variety of styles to find one that is comfortable and provides adequate protection.  
2. Instruct employees in how to obtain the proper fit.   
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22.4 | Hand Protection 
When performing work tasks that may expose the hands to extreme temperatures, cuts and abrasions, or 
exposure to chemicals, employees must wear gloves.   

1. Welding: When performing arc welding or oxy/gas cutting, employees must wear welding gloves made of 
leather or other heat resistant materials.  

2. Chemical: When handling chemicals that specify gloves as PPE, the employee must have impervious 
(chemical resistant) gloves.  

a. To select the correct glove type, refer to the specific chemical’s Safety Data Sheet. 
b. Employees who work with chemicals, i.e., solvent vats, will be issued their own gloves for hygienic 

purposes.  
3. Leather: When working with sharp materials, or when handling rigging equipment, employees must wear 

leather gloves.  
4. Cloth: When handling objects or materials that could cause blisters, splinters, cuts, etc., the employee 

must wear cloth gloves.  
5. Heat Resistant: When handling hot bearings, races, or other materials or objects (heated beyond room 

temperature), employees must wear heat resistant gloves.  
6. Insulated: To prevent frostbite in extreme cold climates, employees must wear insulated gloves.  

 
Exception: While working with rotating machinery, machinists are exempt from wearing gloves.   
 
Glove Inspections 

1. Prior to each use, inspect gloves for holes, tears, and worn areas.   
2. Periodically air test chemical gloves for pinholes by tightly twisting the cuff, expand the glove by applying 

low air pressure, and submerging the glove in water to check for bubbles.  
3. Immediately discard any defective gloves.   

22.5 | Foot Protection 
1. All employees with regular duties at field locations, in shops and warehouses must wear safety footwear.   
2. Visitors and office workers entering these areas infrequently are not required to wear foot protection if 

they stay away from the work being performed.  
3. If visitors or office workers must be near the work, the work must be stopped while in the area or safety 

footwear must be worn.  
4. When in shops, warehouses, field locations and parts departments, employees must wear leather or 

equivalent boots (lace up or pull up).   
5. Boots must provide ankle protection and must have soles that are designed to protect the feet from 

punctures and must have defined heels for climbing ladders.   
6. When job tasks there is a risk of equipment or material crushing the foot, toe guards must be worn.   
7. Safety footwear must comply with ANSI Z41-1999 standards.   
8. Some client locations may require everyone to wear safety footwear. Before visiting field locations, check 

with the local supervisor for client requirements.   
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SECTION 23.0 | PERSONAL SAFETY 

 
Hindsight Electric, LLC’s first concern is for the safety, health, and well-being of its employees. Therefore, this 
policy has been created to help ensure our employees remain safe and secure in their individual roles. This policy 
and its related procedures will cover the following topics: 

● 22.1 | Expected Employee Safe Conduct and Behavior 
● 22.2 | General Workplace Safety 
● 22.3 | Personal Safety and Security Procedures for Drivers 
● 22.4| Back Safety and Proper Lifting Techniques. 

23.1 | Expected Employee Safe Conduct and Behavior 
Hindsight Electric, LLC expects its employees to always behave and conduct themselves in a safe and responsible 
manner. Employees who engage in activities that are considered unsafe, reckless, or threaten the safety of others 
will be subject to disciplinary action up to and including termination of employment — depending on the severity 
of individual incidents (refer to the Progressive Discipline policy section 6.23 in the Hindsight Electric, LLC 
Employee Handbook). 

23.2 | General Workplace Safety 
Hindsight Electric, LLC believes that the safety of our employees is of utmost importance and will help drive the 
quality of our service, the productivity of our employees, and the profitability of Hindsight Electric, LLC. 
Maintenance of safe operating procedures at all times is of both monetary and human value, with the human 
value being far greater to the employer, the employee, and the community. Therefore, Hindsight Electric, LLC will 
be guided by the following safety principles. Hindsight Electric, LLC believes: 

1. All injuries and accidents are preventable through the establishment and compliance with safe work 
procedures. 

2. The prevention of bodily (lost time) injury and safeguarding of health are the first considerations in all 
workplace activities and are the responsibility of every employee at every level. 

3. Written safety policies describing the safe work practices and procedures to be followed in all workplace 
activities are an essential element of the overall workplace safety program. All employees at every level 
are responsible for knowing and following all Hindsight Electric, LLC safety policies and related procedures. 

4. Off the job, all employees should be similarly safe and demonstrate awareness of potential Hazards. 
 

Statement of Employer Responsibilities 
Hindsight Electric, LLC is responsible for providing a safe work environment for all its employees. It is the policy of 
Hindsight Electric, LLC to provide a place of employment reasonably free from hazards that may cause illness, 
injury, or death to associates. 
 
It is also Hindsight Electric, LLC’s policy to establish an effective and continuous safety program incorporating 
educational and monitoring procedures maintained to teach safety, correct deficiencies, and provide a safe, clean 
working environment. 
 
All Hindsight Electric, LLC supervisors, managers, directors, and officers are responsible for the enforcement of 
safety policies and practices. They will ensure that: 

1. Their staff members are trained in appropriate safety procedures. Individual safety files are maintained in 
Personnel for all associates. 

2. They notify the responsible safety personnel and complete the necessary forms if an accident or work-
related health problem occurs in their department. 

3. Equipment and property within their area of responsibility is maintained in a safe and hazard-free 
condition. 
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Statement of Employee Responsibilities 
Hindsight Electric, LLC employees are responsible to follow safety rules, policies, and related procedures and work 
safely at all times. 
 
All Hindsight Electric, LLC employees have a responsibility to themselves and to Hindsight Electric, LLC for their 
safety and the safety of coworkers. All employees are required to: 

1. Comply with all federal, state, and local rules and regulations relevant to their work. 
2. Observe all company rules and regulations related to the efficient and safe performance of their work. 
3. Integrate safety into each job function and live by this philosophy in the performance of job duties. 
4. Report or correct unsafe equipment and practices. 
5. Report any accidents that occur while on the job. 

 
Statement of Supervisor's Responsibility to Recognize and Discipline Violators of Company Safety Rules, 
Policies, and Related Procedures 
Hindsight Electric, LLC supervisors are directly responsible for the enforcement of all Hindsight Electric, LLC safety 
policies and practices. They must ensure that employees under their direct supervision are trained in appropriate 
safety practices and procedures, and that they follow safe work practices at all times while performing daily work 
activities. 
 
If an employee is found to be violating safe work practices or procedures, the supervisor is responsible for 
disciplining the employee and reinforcing the correct safe behavior or activity. Discipline will depend on the 
severity of the safety rule infraction and can range anywhere from a verbal reprimand to a written warning to 
suspension or even dismissal. 
 
Explanation of the Disciplinary System for Noncompliance with Safety Rules 

Upon violation of any Hindsight Electric, LLC safety rule, the violating employee will be disciplined. The list of 
possible disciplinary actions includes: 

● Counseling and verbal warning — An informal discussion of the incorrect behavior should take place as 
soon as possible after the supervisor has knowledge of the safety misconduct. All verbal reprimands are 
to be documented including a date and signatures of all involved parties. 

● Written warning ― A written form documenting the safety misconduct, to be presented to the employee 
and placed in the employee's personnel file. 

● Suspension and final warning ― A period of time during which the employee is barred from attending 
work and during which the employee is not paid. 

● Termination of Employment — The permanent separation of an employee from Hindsight Electric, LLC, 
initiated for disciplinary reasons, or safety misconduct. 

 
The severity of the discipline will be in direct correlation to the severity of the safety violation. Injury or damage 
is not necessarily constituent to warrant disciplinary action. It is the violation of the rule itself and not necessarily 
its end result that is the subject of possible disciplinary action. 
 
Statement of Intention to Comply with all Government Regulations 
Hindsight Electric, LLC will comply with appropriate safety and security laws and regulations such as those 
established by: 

● The Occupational Safety and Health Administration (OSHA), 
● The EPA (Environmental Protection Agency), 
● The DOT (Department of Transportation), and 
● All other applicable federal, state, and local safety and health regulations. 
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23.3 | Personal Safety and Security Procedures for Drivers 
Drivers are often an easy target for theft while out on the road. The driver, alone and in unfamiliar territory, is 
often the favorite victim of thieves and hijackers. Hindsight Electric, LLC drivers are expected to exercise extreme 
care and caution regarding their personal safety and well-being. All drivers for Hindsight Electric, LLC shall use the 
following guidelines to reduce the risk of becoming a victim while out on the road. 
 
At the Shipper — Drivers are Expected to: 

1. Always secure the trailer doors with a heavy-duty padlock and/or trailer door seal. 
2. Keep vehicle doors locked and keep windows rolled up at all times until out on a major road or highway. 
3. Keep a watchful eye out when leaving a shipper. Most cargo thefts and hijackings occur within a few miles 

of a load’s origin (highway on- and off-ramps are particularly dangerous). 
4. When possible, drive directly to the load’s destination without stopping. But at the very least, plan all trips 

to include as few stops as possible. 
 
In Transit — drivers are expected to: 

1. Maintain regular contact with Hindsight Electric, LLC by regularly calling or messaging. 
2. Report any unusual or suspicious activity immediately. 
3. Plan breaks and stops at reputable and established truck stops or rest areas where other trucks are 

present. 
4. When possible, vary routes and schedules (if on dedicated assignments). This means not stopping at the 

same truck stop or rest area on the same day or at the same time. 
5. Never stop or park on dark roads, alleys, or other deserted areas while waiting to make a pick-up or 

delivery. 
6. Never discuss the contents of cargo with anyone outside of Hindsight Electric, LLC. And be extremely 

suspicious of strangers asking about load contents or destinations. Drivers are to immediately report this 
type of incident to Hindsight Electric, LLC (immediate supervisor) as soon as possible. 

7. Be conscious of following vehicles (especially right after pick-up). 
8. Be suspicious of individuals signaling drivers to stop because of a traffic accident in which they claim our 

driver was involved. This is a common tactic used by hijackers to get the vehicle to stop (If this happens 
and Hindsight Electric, LLC drivers are unsure that an accident has occurred, drive to a well-lit intersection 
or nearest police station). 

 
Worst Case Scenario — Drivers are instructed to: 

1. Cooperate and do as instructed in the event of an actual hijacking situation. The personal safety of our 
employees is our first priority. 

2. Notify police immediately following the incident then notify Hindsight Electric, LLC. 

23.4 | Back Safety and Proper Lifting Techniques 
Back safety awareness and safe lifting guidelines are necessary due to the prevalence and severity of back injuries 
throughout all industries. Backs can be injured by improper lifting, falling, stretching, overextending, and other 
workplace mishaps. Of these, using improper lifting techniques (as in hand loading and unloading activities) are 
the largest single cause of back pain, strain, and injury. To reduce the incidence of back injury, Hindsight Electric, 
LLC has instituted, and all Hindsight Electric, LLC employees will be trained in, the following proper lifting 
techniques (procedures) and other back safety measures. 
 
Hindsight Electric, LLC requires these procedures to be followed to provide a safe working environment and to 
protect the health of all our employees. Hindsight Electric, LLC has implemented these procedures on safe lifting 
practices to ensure that all employees are trained to protect themselves from the hazards of improper lifting 
practices. 
 
The effectiveness of the back-safety procedure depends on the active support and involvement of all employees. 
The following points outline safe and proper lifting techniques that will be taught to all employees to minimize 
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their risk of back injury and pain. Lifting remains an important function despite the level of mechanization found 
in the workplace today, so attention must be directed toward safe lifting practices. 
 
All employees of Hindsight Electric, LLC will be trained in, and expected to adhere to, the following lifting 
techniques when they are required to perform any lifting activity as part of their job duties. When required to 
perform lifting activities, Hindsight Electric, LLC employees are expected to: 

1. Size up the load before lifting ― Test by lifting or pushing a corner of the object. If it's heavy or feels too 
clumsy, get a mechanical aid or help from another. When in doubt Hindsight Electric, LLC employees are 
expected to obtain help and to never attempt lifting alone. 

2. Bend the knees ― Bending of the knees is the single most important aspect of any lifting activity.  
3. When performing a lift, Hindsight Electric, LLC employees shall: 

● Place feet close to the object and center themselves over the object. 
● Get a good firm handhold. 
● Lift straight up, smoothly and let legs do most of the work. 
● Avoid overreaching or stretching to pick up or set down an object. 
● Avoid twisting or turning of the body once the lift has been made. 
● Make sure beforehand that a clear path is available to carry the object. 
● Set the object down properly, keeping the back straight at all times. 
● Always push, not pull, objects when possible. 
● Change the lifting situation, if possible, to minimize a lifting hazard. 

 
Additional lifting (loading and unloading) expectations include: 

1. If the object is too long or awkward, Hindsight Electric, LLC employees are required to get help. 
2. Splitting the load into several smaller tasks to achieve manageable lifting weight. 
3. Avoiding lifts from below the knees or above the shoulders by using mechanical aids. 

 
Other work related back safety issues include: 

1. Extended Sitting/Standing ― Our drivers’ role requires long hours of sitting behind the wheel. This 
condition can create back trouble. When possible, Hindsight Electric, LLC requests that its drivers stretch 
frequently to reduce lower back strain. 

2. Poor Physical Condition ― An employee’s physical condition can lead to back pain. Being overweight can 
cause extra strain on the spine. An estimate is that every extra pound up front puts 10 pounds of strain 
on the back. Being out of shape or overweight increases the chances for chronic back pain. Infrequent 
exercise is a major factor, too. A sudden strain on generally unused back muscles lead to trouble, 
particularly when there is a sudden twisting or turning of the back. Hindsight Electric, LLC requests its 
employees exercise regularly and maintain a proper diet. 

3. Stress Factor ― Stress can lead to back pain. Tied in with an individual’s general physical condition, stress 
created from work or play can cause muscle spasms that affect the spinal nerve network. Although stress 
is part of everyone's life, and a certain amount of stress is normal, excessive stress causes backache. 
Hindsight Electric, LLC requests its employees strive to achieve a proper life/work balance. 

4. Entering/Exiting Vehicles ― Drivers (and all Hindsight Electric, LLC personnel) are expected to enter and 
exit company vehicles using three points of contact at all times and jumping from any vehicle or other 
equipment is strictly prohibited. 
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SECTION 24.0 | RESPIRATORY PROTECTION 

Occasionally our work may necessitate the use of respirators to protect against air contaminants.  Due to the 
limitations of respirators and their uncomfortable nature, Hindsight Electric, LLC will make every effort to provide 
other means of protection, such as local exhaust ventilation, or substitution of less hazardous material, prior to 
requiring employees to wear them. 
 
When it is clearly impractical to remove harmful dusts, fumes, mists, vapors, or gasses at their source, or where 
emergency protection against occasional and/or relatively brief exposure is needed, Hindsight Electric, LLC will 
provide, and the employee exposed to such hazard shall use, approved respiratory equipment.  
 
Whenever respirators are required to be used to control harmful exposures, only respiratory equipment approved 
for that purpose shall be used and such equipment shall be approved by the National Institute for Occupational 
Safety and Health (NIOSH). Only parts approved for the specific respirator system shall be used for replacement.  

24.1 |General Respiratory Protection Guidelines 
1. Atmospheric contamination will be prevented wherever feasible through engineering controls such as 

enclosure or confinement of the operation, general and local exhaust ventilation, or substitution of less 
toxic materials. When effective engineering controls are not feasible, or while they are being instituted, 
appropriate respirators shall be used. 

2. Hindsight Electric, LLC shall identify and evaluate the respiratory hazard(s) in the workplace; this 
evaluation shall include a reasonable estimate of employee exposures to respiratory hazard(s) and an 
identification of the contaminant's chemical state and physical form. Where Hindsight Electric, LLC cannot 
identify or reasonably estimate the employee exposure, the atmosphere shall be considered to be 
immediately dangerous to life or health (IDLH). 

3. Respirators shall be provided when such equipment is necessary to protect the health of the employee.  
4. Only NIOSH-certified respirators shall be used. The respirator shall be used in compliance with the 

conditions of its certification. 
5. Hindsight Electric, LLC will provide respirators that are applicable and suitable for the purpose intended. 

Hindsight Electric, LLC shall select and provide an appropriate respirator based on the respiratory 
hazard(s) to which the worker is exposed and workplace and user factors that affect respirator 
performance and reliability. 

6. Respirators shall be selected from a sufficient number of respirator models and sizes so that the respirator 
is acceptable to, and correctly fits, the user. 

7. The safety program administrator is qualified by appropriate training or experience that is commensurate 
with the complexity of the program to administer or oversee the respiratory protection program and 
conduct the required evaluations of program effectiveness. 

8. Hindsight Electric, LLC will provide respirators, training, and medical evaluations at no cost to the 
employee. 

9. Hindsight Electric, LLC will provide a medical evaluation to determine the employee's ability to use a 
respirator before the employee is fit tested or required to use the respirator in the workplace. Hindsight 
Electric, LLC may discontinue an employee's medical evaluations when the employee is no longer required 
to use a respirator. 

10. Hindsight Electric, LLC will ensure that employees using a tight-fitting facepiece respirator pass an 
appropriate qualitative fit test (QLFT) or quantitative fit test (QNFT). 

11. Hindsight Electric, LLC will establish and implement procedures for the proper use of respirators. These 
requirements include prohibiting conditions that may result in facepiece seal leakage, preventing 
employees from removing respirators in hazardous environments, taking actions to ensure continued 
effective respirator operation throughout the work shift, and establishing procedures for the use of 
respirators in IDLH atmospheres. 

12. Hindsight Electric, LLC shall provide each respirator user with a respirator that is clean, sanitary, and in 
good working order. The supervisor or manager shall ensure that respirators are cleaned and disinfected. 
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13. All filters, cartridges and canisters used in the workplace must be legibly labeled and color-coded with the 
NIOSH approval label that must not be removed. 

14. Training and information will be provided to employees who are required to use respirators. The training 
will be comprehensive, understandable, and recur annually, or more often if necessary.  

15. The safety program administrator shall conduct evaluations of the workplace to ensure that the written 
respiratory protection program is being properly implemented, and to consult with employees to ensure 
that they are using the respirators properly. 

16. Written information regarding medical evaluations, fit testing, and the respirator program shall be 
retained indefinitely. This information will facilitate employee involvement in the respirator program, 
assist us in auditing the adequacy of the program, and provide a record for compliance determinations by 
OSHA. 

17. Where respirator use is not required by a particular standard or hazard, Hindsight Electric, LLC may 
provide respirators at the request of employees or permit employees to use their own respirators if we 
determine that such respirator use will not in itself create a hazard. If voluntary respirator use is 
permissible, Hindsight Electric, LLC shall provide the respirator users with the information contained in 
Appendix D of section 5144 8CCR. ("Information for Employees Using Respirators When Not Required 
Under the Standard.”) 

24.2 | Respirator Selection Requirements 
The proper respirator for the job and hazard shall be selected. This selection will be made in accordance with ANSI 
Z88.2-1980 standards. The correct respirator shall be specified for each job. The individual issuing them shall be 
adequately instructed to ensure that the correct respirator is used. 
  
The manufacturers’ recommendations and literature will also be reviewed to determine if the respirator provides 
protection against the expected contaminants.  For instance, dust masks do not provide protection against gasses 
or vapors. 
 
The Safety Program Administrator or another qualified individual shall review and approve all breathing air 
compressors and installations for compliance with appropriate OSHA regulations and safety procedures prior to 
use. 
 
Respirators for IDLH atmospheres 
Hindsight Electric, LLC shall provide the following respirators for employee use in IDLH atmospheres: 

1. A full-facepiece pressure demand SCBA certified by NIOSH for a minimum service life of thirty minutes, or 
2. A combination full facepiece pressure demand supplied-air respirator (SAR) with auxiliary self-contained 

air supply. 
3. Respirators provided only for escape from IDLH atmospheres shall be NIOSH-certified for escape from the 

atmosphere in which they will be used. 
4. All oxygen-deficient atmospheres shall be considered IDLH. 

 
Respirators for atmospheres that are not IDLH 
Hindsight Electric, LLC shall provide a respirator that is adequate to protect the health of the employee and ensure 
compliance with all other OSHA statutory and regulatory requirements, under routine and reasonably foreseeable 
emergency situations. The respirator selected shall be appropriate for the chemical state and physical form of the 
contaminant. 
 
For protection against gasses and vapors 

1. An atmosphere-supplying respirator, or 
2. An air-purifying respirator, provided that the respirator is equipped with an end-of-service-life indicator 

(ESLI) certified by NIOSH for the contaminant; or if there is no ESLI appropriate for conditions in the 
workplace, Hindsight Electric, LLC will implement a change schedule for canisters and cartridges that is 
based on objective information or data that will ensure that canisters and cartridges are changed before 
the end of their service life.  
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For protection against particulates 
1. An atmosphere-supplying respirator; or 
2. An air-purifying respirator equipped with a filter certified by NIOSH under 30 CFR part 11 as a high 

efficiency particulate air (HEPA) filter, or an air-purifying respirator equipped with a filter certified for 
particulates by NIOSH under 42 CFR part 84; or 

3. For contaminants consisting primarily of particles with mass median aerodynamic diameters (MMAD) of 
at least 2 micrometers, an air-purifying respirator equipped with any filter certified for particulates by 
NIOSH. 

24.3 | Medical Evaluation Procedures 
1. Employees shall not be assigned to tasks requiring the use of respirators unless it has been determined 

that they are physically able to perform the work while using the required respiratory equipment.  
2. Hindsight Electric, LLC shall identify a physician or other licensed health care professional (PLHCP) to 

perform medical evaluations.  
3. The medical evaluation shall include any medical tests, consultations, or diagnostic procedures that the 

PLHCP deems necessary to make a final determination. 
4. Medical questionnaires and examinations shall be administered confidentially during the employee's 

normal working hours or at a time and place convenient to the employee.  
5. The employee shall have an opportunity to discuss the examination results with the PLHCP. 
6. The following information must be provided to the PLHCP before the PLHCP makes a recommendation 

concerning an employee's ability to use a respirator: 
● The type and weight of the respirator to be used by the employee. 
● The duration and frequency of respirator use (including use for rescue and escape). 
● The expected physical work effort. 
● Additional protective clothing and equipment to be worn. 
● Temperature and humidity extremes that may be encountered. 

7. Hindsight Electric, LLC shall provide the PLHCP with a copy of this written respiratory protection program 
and a copy of the OSHA regulations if they do not already have them. 

8. In determining the employee's ability to use a respirator, Hindsight Electric, LLC shall obtain a written 
recommendation regarding the employee's ability to use the respirator from the PLHCP. The 
recommendation shall provide only the following information: 

● Any limitations on respirator use related to the medical condition of the employee, or relating to 
the workplace conditions in which the respirator will be used, including whether or not the 
employee is medically able to use the respirator. 

● The need, if any, for follow-up medical evaluations; and 
● A statement that the PLHCP has provided the employee with a copy of the PLHCP's written 

recommendation. 
9. If the respirator is a negative pressure respirator and the PLHCP finds a medical condition that may place 

the employee's health at increased risk if the respirator is used, Hindsight Electric, LLC shall provide a 
powered air purifying respirator (PAPR) if the PLHCP's medical evaluation finds that the employee can use 
such a respirator; if a subsequent medical evaluation finds that the employee is medically able to use a 
negative pressure respirator, then Hindsight Electric, LLC is no longer required to provide a PAPR. 

10. Hindsight Electric, LLC shall provide additional medical evaluations that comply with the requirements of 
this section if: 

● An employee reports medical signs or symptoms that are related to ability to use a respirator. 
● A PLHCP, supervisor, or the respirator program administrator informs the employer that an 

employee needs to be reevaluated. 
● Information from the respiratory protection program, including observations made during fit 

testing and program evaluation, indicates a need for employee reevaluation; or 
● A change occurs in workplace conditions (e.g., physical work effort, protective clothing, 

temperature) that may result in a substantial increase in the physiological burden placed on an 
employee. 
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24.4 | Fit Testing 
1. Hindsight Electric, LLC shall ensure that an employee using a tight-fitting facepiece respirator is fit tested 

prior to initial use of the respirator, whenever a different respirator face piece (size, style, model or make) 
is used, and at least annually thereafter. 

2. Hindsight Electric, LLC will conduct an additional fit test whenever the employee reports, or the employer, 
PLHCP, supervisor, or program administrator makes visual observations of changes in the employee's 
physical condition that could affect respirator fit. Such conditions include, but are not limited to, facial 
scarring, dental changes, cosmetic surgery, or an obvious change in body weight. 

3. If after passing a QLFT or QNFT, the employee subsequently notifies the program administrator, 
supervisor, or PLHCP that the fit of the respirator is unacceptable, the employee shall be given a 
reasonable opportunity to select a different respirator facepiece and to be retested. 

4. The fit test shall be administered using an OSHA-accepted QLFT or QNFT protocol.  

24.5 | Usage Rules 
1. Hindsight Electric, LLC shall not permit respirators with tight-fitting face pieces to be worn by employees 

who have: 
● Facial hair that comes between the sealing surface of the facepiece and the face or that interferes 

with valve function; or 
● Any condition that interferes with the face-to-face piece seal or valve function. 

2. If an employee wears corrective glasses or goggles or other personal protective equipment, Hindsight 
Electric, LLC shall ensure that such equipment is worn in a manner that does not interfere with the seal of 
the face piece to the face of the user. 

3. For all tight-fitting respirators, Hindsight Electric, LLC shall ensure that employees perform a user seal 
check each time they put on the respirator.  

4. Appropriate surveillance shall be maintained of work area conditions and degree of employee exposure 
or stress. When there is a change in work area conditions or degree of employee exposure or stress that 
may affect respirator effectiveness, Hindsight Electric, LLC shall reevaluate the continued effectiveness of 
the respirator. 

5. Respiratory equipment shall not be passed on from one person to another until it has been cleaned and 
sanitized. Respirators individually assigned should be marked to indicate to whom it was assigned. This 
mark shall not affect the respirator performance in any way. The date of issuance should be recorded. 

6. When not in use, respirators shall be stored to protect against dust, sunlight, extreme temperatures, 
excessive moisture, or damaging chemicals. Plastic zip lock bags are suitable for storage. 

7. Hindsight Electric, LLC shall ensure that employees leave the respirator use area: 
● To wash their faces and respirator facepieces as necessary to prevent eye or skin irritation 

associated with respirator use; or 
● If they detect vapor or gas breakthrough, changes in breathing resistance, or leakage of the 

facepiece; or 
● To replace the respirator or the filter, cartridge, or canister elements. 

8. If the employee detects a vapor or gas breakthrough, changes in breathing resistance, or leakage of the 
facepiece, Hindsight Electric, LLC will replace or repair the respirator before allowing the employee to 
return to the work area. 

9. For all IDLH atmospheres, Hindsight Electric, LLC shall ensure that: 
● One employee or, when needed, more than one employee is located outside the IDLH 

atmosphere. 
● Visual, voice, or signal line communication is maintained between the employee(s) in the IDLH 

atmosphere, and the employee(s) located outside the IDLH atmosphere; 
● The employee(s) located outside the IDLH atmosphere are trained and equipped to provide 

effective emergency rescue. 
● The supervisor or designee is notified before the employee(s) located outside the IDLH 

atmosphere enter the IDLH atmosphere to provide emergency rescue. 
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● The supervisor or designee authorized to do so by Hindsight Electric, LLC, once notified, provides 
necessary assistance appropriate to the situation. 

● Employee(s) located outside the IDLH atmospheres are equipped with pressure demand or other 
positive pressure SCBAs, or a pressure demand or other positive pressure supplied-air respirator 
with auxiliary SCBA; and either appropriate retrieval equipment for removing the employee(s) 
who enter(s) these hazardous atmospheres where retrieval equipment would contribute to the 
rescue of the employee(s) and would not increase the overall risk resulting from entry; or 
equivalent means for rescue where retrieval equipment is not required. 

24.6 | Maintenance, Inspection and Care of Respirators 
1. Hindsight Electric, LLC shall ensure that respirators are cleaned and disinfected using procedures 

recommended by the respirator manufacturer, provided that such procedures are of equivalent 
effectiveness to OSHA regulations. The respirators shall be cleaned and disinfected at the following 
intervals: 

● Respirators issued for the exclusive use of an employee shall be cleaned and disinfected as often 
as necessary to be maintained in a sanitary condition. 

● Respirators issued to more than one employee shall be cleaned and disinfected before being worn 
by different individuals. 

● Respirators maintained for emergency use shall be cleaned and disinfected after each use. 
● Respirators used in fit testing and training shall be cleaned and disinfected after each use. 

2. All respirators shall be stored to protect them from damage, contamination, dust, sunlight, extreme 
temperatures, excessive moisture, and damaging chemicals, and they shall be packed or stored to prevent 
deformation of the facepiece and exhalation valve. 

3. Emergency respirators shall be: 
● Kept accessible to the work area. 
● Stored in compartments or in covers that are clearly marked as containing emergency respirators. 
● Stored in accordance with any applicable manufacturer instructions. 

4. All respirators used in routine situations shall be inspected before each use and during cleaning. 
5. All respirators maintained for use in emergency situations shall be inspected at least monthly and in 

accordance with the manufacturer's recommendations and shall be checked for proper function before 
and after each use. 

6. Emergency escape-only respirators shall be inspected before being carried into the workplace for use. 
7. Hindsight Electric, LLC shall ensure that respirator inspections include the following: 

● A check of respirator function, tightness of connections, and the condition of the various parts 
including, but not limited to, the face piece, head straps, valves, connecting tube, and cartridges, 
canisters, or filters. 

● A check of elastomeric parts for pliability and signs of deterioration. 
8. In addition to the requirements above, self-contained breathing apparatus shall be inspected monthly.  
9. Air and oxygen cylinders shall be maintained in a fully charged state and shall be recharged when the 

pressure falls to 90% of the manufacturer's recommended pressure level. The employer shall determine 
that the regulator and warning devices function properly. 

10. For respirators maintained for emergency use, Hindsight Electric, LLC shall: 
● Certify the respirator by documenting the date the inspection was performed, the name (or 

signature) of the person who made the inspection, the findings, required remedial action, and a 
serial number or other means of identifying the inspected respirator. 

● Provide this information on a tag or label that is attached to the storage compartment for the 
respirator, is kept with the respirator, or is included in inspection reports stored as paper or 
electronic files. This information shall be maintained until replaced following a subsequent 
certification. 

11. Hindsight Electric, LLC shall ensure that respirators that fail an inspection or are otherwise found to be 
defective are removed from service, and are discarded or repaired or adjusted in accordance with the 
following procedures: 



 

Hindsight Electric, LLC - Safety Manual | Page 78 
 

● Repairs or adjustments to respirators are to be made only by persons appropriately trained to 
perform such operations and shall use only the respirator manufacturer's NIOSH-approved parts 
designed for the respirator. 

● Repairs shall be made according to the manufacturer's recommendations and specifications for 
the type and extent of repairs to be performed. 

● Reducing and admission valves, regulators, and alarms shall be adjusted or repaired only by the 
manufacturer, or a technician trained by the manufacturer. 

 
Procedures for Cleaning Respirators 

1. Remove filters, cartridges, or canisters.  Disassemble face pieces by removing speaking diaphragms, 
demand and pressure-demand valve assemblies, hoses or any components recommended by the 
manufacturer.  Discard and replace any defective parts.  

2. Wash components in warm (43 deg. C [110 deg. F] maximum) water with a mild detergent or with a 
cleaner recommended by the manufacturer. A stiff bristle (not wire) brush may be used to facilitate the 
removal of dirt. 

3. Rinse components thoroughly in clean, warm (43 deg. C [110 deg. F] maximum), running water. Drain. 
4. When the cleaner used does not contain a disinfecting agent, respirator components should be immersed 

for two minutes in one of the following: 
● Hypochlorite solution (50 ppm of chlorine) made by adding approximately one milliliter of laundry 

bleach to one liter of water at 43 deg. C (110 deg. F); or, 
● Aqueous solution of iodine (50 ppm iodine) made by adding approximately 0.8 milliliters of 

tincture of iodine (6-8 grams ammonium and/or potassium iodide/100 cc of 45% alcohol) to one 
liter of water at 43 deg. C (110 deg. F); or, 

● Other commercially available cleansers of equivalent disinfectant quality when used as directed 
if their use is recommended or approved by the respirator manufacturer. 

5. Rinse components thoroughly in clean, warm (43 deg. C [110 deg. F] maximum), preferably running water. 
Drain. The importance of thorough rinsing cannot be overemphasized. Detergents or disinfectants that 
dry on face pieces may result in dermatitis. In addition, some disinfectants may cause deterioration of 
rubber or corrosion of metal parts if not completely removed. 

6. Components should be hand-dried with a clean lint-free cloth or air-dried. 
7. Reassemble face piece, replacing filters, cartridges, and canisters where necessary. 
8. Test the respirator to ensure that all components work properly. 

 
Mandatory Information for Employees Using Respirators When Not Required  
Respirators are an effective method of protection against designated hazards when properly selected and worn. 
Respirator use is encouraged, even when exposures are below the exposure limit, to provide an additional level 
of comfort and protection for workers. However, if a respirator is used improperly or not kept clean, the respirator 
itself can become a hazard to the worker. Sometimes, workers may wear respirators to avoid exposures to 
hazards, even if the amount of hazardous substance does not exceed the limits set by OSHA standards. If your 
employer provides respirators for your voluntary use, or if you provide your own respirator, you need to take 
certain precautions to be sure that the respirator itself does not present a hazard. 
 
You should do the following: 

1. Read and heed all instructions provided by the manufacturer on use, maintenance, cleaning and care, and 
warnings regarding the respirator’s limitations. 

2. Choose respirators certified for use to protect against the contaminant of concern. NIOSH, the National 
Institute for Occupational Safety and Health of the U.S. Department of Health and Human Services, 
certifies respirators. A label or statement of certification should appear on the respirator or respirator 
packaging. It will tell you what the respirator is designed for and how much it will protect you. 

3. Do not wear your respirator into atmospheres containing contaminants for which your respirator is not 
designed to protect against. For example, a respirator designed to filter dust particles will not protect you 
against gasses, vapors, or very small solid particles of fumes or smoke. 

4. Keep track of your respirator so that you do not mistakenly use someone else's respirator. 
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24.7 | Training 
1. Hindsight Electric, LLC shall ensure that each employee required to use a respirator can demonstrate 

knowledge of at least the following: 
● Why the respirator is necessary and how improper fit, usage, or maintenance can compromise 

the protective effect of the respirator. 
● What the limitations and capabilities of the respirator are 
● How to use the respirator effectively in emergency situations, including situations in which the 

respirator malfunctions 
● How to inspect, put on and remove, use, and check the seals of the respirator 
● What the procedures are for maintenance and storage of the respirator 
● How to recognize medical signs and symptoms that may limit or prevent the effective use of 

respirators. 
2. The training shall be conducted in a manner that is understandable to the employee. 
3. The training shall be provided prior to requiring the employee to use a respirator in the workplace. 
4. Retraining shall be administered annually, and when the following situations occur: 

● Changes in the workplace or the type of respirator render previous training obsolete. 
● Inadequacies in the employee's knowledge or use of the respirator indicate that the employee 

has not retained the requisite understanding or skill. 
● Any other situation arises in which retraining appears necessary to ensure safe respirator use 
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SECTION 25.0 | RETURN TO WORK / INABILITY TO WORK  

 
This policy works in conjunction with the leave policies in the Hindsight Electric, LLC Employee Handbook and 
employees shall refer to the appropriate leave policy in sections 4.0 and 5.0 for defined terms.  
 
This policy covers a number of scenarios relating to an employee’s ability to return to work after experiencing an 
injury, personal sickness, or disability. The scenarios include but are not limited to: 

● Returning to work on a regular schedule with no restrictions 
● Returning to work on a regular schedule with restrictions and receiving a Modified Duty Assignment, if 

available 
● Returning to work on a reduced schedule basis with or without restrictions and potentially being placed 

in a Modified Duty assignment, if applicable. 
● Inability to return to work. 

 
Employees who are released to return to work on a regular or reduced schedule basis but with temporary job 
restrictions, as supported by medical evidence documented on the Return to Work Authorization Form, may be 
eligible for a Modified Duty assignment as defined in this section. The supervisors, with the concurrence of the 
Human Resources Department, may require the employee to perform certain Modified Duty assignments on a 
temporary basis. Failure of an employee to report for Modified Duty assignments shall terminate the injury leave, 
short-term disability leave, or other leave benefit. The goal of this program is to enable employees to continue 
using skills and abilities temporarily limited by injury, sickness, or disability when modified duty positions are 
available. This shall apply to any employee who has a temporary injury, sickness, or disability, that prevents 
him/her from performing his/her full duties or meeting the minimum standards established for his/her position.  
 
In cases where the employee is not able to return to work, the employer may rely on the information contained 
in the Certification of Health Care Provider Form to determine appropriate next steps. An Employee must adhere 
to any restrictions noted on the Return to Work Authorization Form even if the employee has not missed any 
work. 

25.1 | Modified Duty 
Modified Duty is an assignment which is for a specified and limited period and fulfills a necessary job function, 
appropriate to the employee’s skills and level of experience as determined by the employer, and which the 
employee can perform without violating any medical restriction imposed as a result of a temporary disability, 
sickness, or injury, for which the employee is compensated at his or her normal rate of pay and benefits. Modified 
duty assignments are not a matter of right. The number, availability, and duration of such assignments are limited 
by needs as defined by the owner. 
 
If restrictions as noted on the Return to Work Authorization Form or Certification of Health Care Provider Form 
are determined to be permanent, the employee is not eligible for a Modified Duty assignment. 
 
Limitation of Modified Duty Assignment 
The Modified Duty assignment ends on the earliest of: 

● The date the employee is released to his/her regular schedule with no restrictions as evidenced on the 
Return to Work Authorization Form 

● The date the Physician determines the employee has permanent restrictions. 
● The date the Maximum Assignment Period ends 
● The date the employee fails to take a required medical examination, without good cause. 

 
Maximum Assignment Period 

1. For full-time employees, no Modified Duty assignment may last for a cumulative period exceeding 1,560 
work hours excluding any hours charged to over-time on on-call pay.  
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2. For part-time benefited employees, no Modified Duty assignment may last for a cumulative period 
exceeding work hours equivalent to the hours the employee would normally be scheduled to work in a 
39-work week period.  

3. For part time non-benefited and temporary employees, no Modified Duty assignment may last for a 
cumulative period exceeding the lesser of the duration of the employee’s appointment or 90 calendar 
days.  

 
Assignment to a Modified Duty assignment does not in any way create a right for the employee to occupy that or 
any other position on a regular basis. At the end of the Modified Duty assignment, if an employee is unable to 
return to work without restrictions, he/she may be placed on the appropriate leave. 

25.2 | Procedure for Returning to Work 
The Return to Work Authorization Form will be completed by a physician (for injury leave, the physician is one of 
the designated providers selected for the employer's workers' compensation insurance) and shall include the 
probable length of the restrictions and the nature of the restrictions. An additional statement confirming the 
ability to perform the Modified Duty assignment may also be required.  
 
Once the employee has seen a physician and the physician has completed the Return to Work Authorization Form 
indicating that the employee can return to work, the procedures below will be followed: 
 
Return to Work with Regular Hours and No Restrictions 

1. The employee obtains the completed Return to Work Authorization Form from his/her Physician noting 
no restrictions and the ability to work his/her regularly scheduled hours. This form must be presented to 
the supervisor and Human Resources upon the employee’s return to work. 

 
Return to Work with Restrictions 

1. Restrictions noted by the physician on the Return to Work Authorization Form may be: 
● Restricted duties (For example, limitations on lifting, walking, stooping, bending, etc.) 
● Restricted number of hours worked per day or per week, with or without limitations on the duties 

performed. 
2. If the Physician releases the employee to return to work with restrictions, as evidenced by completion of 

the Return to Work Authorization Form, the form must be submitted to the employee’s supervisor and 
Human Resources prior to or immediately upon return to work for consideration of a Modified Duty 
assignment. The supervisor and a representative from Human Resources will review the restrictions and 
determine if the employee is eligible for a Modified Duty assignment. The employee must report for work 
at the designated time. 

3. If the employee is approved for a Modified Duty assignment, the employee must make sure that he/she 
complies with the restrictions outlined in the Return to Work Authorization Form. If the employee's 
restrictions change at any time, he/she must notify his/her supervisor immediately and give the supervisor 
and Human Resources a copy of the revised Return to Work Authorization Form. While working a Modified 
Duty assignment, the Employee may be required to provide periodic updates from his/her physician up 
to every 30 days. In conjunction with such review, the employee may be required to submit to a periodic 
physical examination as a condition of continued modified duty status. 

4. If a Modified Duty assignment is not available, a representative from Human Resources will determine 
what remaining leave benefits are available to the employee, if any. 

5. If the employee is unable to perform the Modified Duty assignment, he/she will contact the physician to 
review and potentially update the Return to Work Authorization Form. 

 
Inability to Return to Work 

1. If the employee is unable to return to work, with or without restrictions, as noted on the Return to Work 
Authorization Form or the Certification of Health Care Provider Form, the employee must notify Human 
Resources as soon as possible, and may be required to provide periodic updates from his/her physician 
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every 30 days. In conjunction with such review, the employee may be required to submit to a periodic 
physical examination as a condition of continued leave. 

2. While off work, it is the responsibility of the employee to supply Human Resources with a current 
telephone number (listed or unlisted), email address and a mailing address where the employee can be 
reached. 

3. The employee will notify Human Resources as soon as practicable of all changes in medical condition. 
4. Once available leave programs are exhausted, the employee will meet with a representative from Human 

Resources to determine next steps. Those steps may include: 
● A review of the employee’s restrictions as noted on the Return to Work Authorization Form or 

the Certification of Health Care Provider Form. 
● A review of the employee’s essential required tasks as noted in the employee’s job description 

and job site evaluation form. The employee will be given an opportunity to review the duties and 
discuss how he/she can perform the duties with or without accommodation. 

● If reasonable accommodation is not possible, the employee and the representative from Human 
Resources will review the employee’s qualifications and look for other employment opportunities 
with the employer. Any appointment to a new position must comply with the requirements of the 
Personnel Merit System. 

● If another employment opportunity is not available, the employee will be terminated from 
employment.  Pursuant to provisions of Americans with Disabilities Act, the termination will be 
supported by medical evidence.  The employee may also consider a voluntary resignation. 
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SECTION 26.0 | SUBCONTRACTOR MANAGEMENT 

 
The purpose of this program is to continue to improve subcontractor health, safety and environmental 
achievement and to create a standard for pre-qualification, assessment/selection and improvement of our 
subcontractors. 

26.1 | General Requirements 
Use of subcontractors must be pre-approved.  Requirements for this approval include: 

● Hindsight Electric, LLC safety department performs a formal safety review of the subcontractor. 
● The scope of this safety review was appropriate based on the hazards and risk exposure. 
● The subcontractor is (or will be) trained in Hindsight Electric, LLC’s safety policies, expectations, and 

requirements. 
● The subcontractor consents that they will follow Hindsight Electric, LLC’s Drug and Alcohol policy and 

onsite safety rules through the work term. 
 
Do not use any subcontractor with a “non-approved” safety status on any job site.   

26.2 | Pre-Qualification of Subcontractors 
Hindsight Electric, LLC will review the subcontractor’s safety programs, safety training documents and safety 
statistics to pre-qualify them.  Subcontractors will be pre-qualified using a criteria of safety metrics.  The metrics 
and scoring consider:  

● A review of responses to Subcontractor Safety Pre-Qualification Form and subcontractor safety program 
documents - 60% (Rated from 0-60 total points) 

● A review of subcontractor safety training documents - 20% (Rated from 0-20 total points) 
● A review of subcontractor safety statistics (i.e., TRIR, EMR, DART, Fatality Rate - 20% (Rated from 0-20 

total points) 
  
Evaluation Rating and Acceptance 
The rating system of subcontractors has five designations:  

● 90 points or greater = A – no restrictions. 
● 85 to 89 points = B – A documented mitigation plan must be approved by Hindsight Electric, LLC Safety. 
● 81 to 84 points = C – A documented mitigation plan must be approved by Hindsight Electric, LLC Safety 

and requires written management approval. 
● 71 to 80 points = D – Must have a commitment meeting with subcontractor senior management present; 

a documented mitigation plan must be approved by Hindsight Electric, LLC. In regard to safety, requires 
written management approval; regardless of number of workers, trained subcontractor safety personnel 
must be on site during work. 

● 70 points or less = F – do not use. 
 
After evaluating and scoring subcontractors, company safety provides the scores/ranking to management.  If the 
subcontractor does not progress sufficiently towards an acceptable mitigation plan (or other agreed upon criteria), 
Hindsight Electric, LLC has the right to change their status to “non-approved”. 

26.3 | Subcontractor Involvement 
While performing work at worksites, subcontractors must follow the work practices and systems described below: 

1. Prior to beginning any work, attend a safety orientation, pre-job or kick-off meeting provided by company.  
2. Observe employees for signs of substance abuse, reporting nonconformities to general contractor. 
3. Ensure employees are adequately trained and competent to their work.  
4. Take part in tailgate safety meetings, hazard assessments or job safety analysis and work-site safety 

inspections. 
5. Conduct a pre-job safety inspection including equipment.  
6. Take part in the Behavior Based Safety hazard reporting system.  
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7. Report any spills, injuries, property damage incidents, as well as any near misses.  
8. Follow worksite and Owner Client safety rules.  
9. Utilize applicable safety practices and processes.  
10. After the job is complete, clean up and restore the worksite.  
11. Always comply with regulations  
12. Will conduct post job safety performance reviews for subcontractors. 

26.4 | Subcontractor Safety 
Good communication is a necessary element of maintaining safety at construction sites. Communication among 
subcontractor groups must identify safety hazards and prevention practices that each brings to the worksite. 
Therefore, Hindsight Electric, LLC has implemented the contractor safety program for our worksites so that on-
the-job injuries are minimized and work practices may be standardized.  Please refer to Section 11.0 | Contractor 
Safety. 
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SECTION 27.0 | TRENCHING AND SHORING 

 
The purpose of this program is to ensure the safety of employees during work in trenches and excavations. If an 
employee performs work on a site other than Hindsight Electric, LLC’s site, the facility owner’s plan should be used 
if it exists and is as strict (or stricter) than this plan. In cases where the other facility’s plan does not exist or is less 
strict than this plan, Hindsight Electric, LLC employees will operate under this plan. It is the policy at Hindsight 
Electric, LLC to permit only trained and authorized personnel to create or work in excavations. 

27.1 | Definitions 
1. Accepted engineering practice - the standard of practice that is required by a registered professional 

engineer. 
2. Aluminum Hydraulic Shoring - a manufactured system that consists of aluminum hydraulic cylinders 

(cross braces) used in conjunction with vertical rails (uprights) or horizontal rails (wales).  
3. Bell-bottom pier hole - a type of footing excavation in which the bottom cross-section is larger than the 

shaft above, forming a bell shape. 
4. Benching (Benching system) - a method to prevent cave-ins by excavating to form one or more horizontal 

steps on the sides of an excavation (usually with vertical or near-vertical surfaces between levels). 
5. Cave-in - the unanticipated movement of soil or rock into an excavation, or the movement of soil from 

under a trench shield or support system in quantities large enough to bury, trap, or injure and immobilize 
a person. 

6. Cross brace - a horizontal member of a shoring system that is installed from side to side in an excavation. 
Cross braces contact either uprights or wales. 

7. Excavation – a man-made cavity, trench, cut, or depression in the earth surface that is formed by 
removing earth. 

8. Faces (sides) - the vertical or inclined earth surfaces that are formed as a result of excavation work. 
9. Failure - the damage or movement of a structural component that compromises its ability to support 

loads.  
10. Hazardous atmosphere - an atmosphere that is poisonous, explosive, flammable, irritating, toxic, oxygen 

deficient, corrosive, oxidizing, or otherwise harmful, which may cause illness, injury, or death. 
11. Health Safety Officer – the employee responsible to develop and implement this program, conduct 

unannounced work site inspections, and ensure that company departments comply with program 
requirements. 

12. Kickout - the accidental failure or movement of a cross brace. 
13. Protective system - a way to protect employees from cave-ins, material falling or rolling into an 

excavation, or the collapse of adjacent structures. This includes sloping and benching systems, support 
systems, shield systems, and other systems that protect the employee. 

14. Ramp - an inclined walking or working surface used to access one point from another. A ramp may be 
fashioned from earth, or from structural materials such as wood or steel. 

15. Sheeting - the components of a shoring system that keep the earth in position and are supported by other 
components of the shoring system.  

16. Shield (Shield system) - a structure that protects employees by withstanding cave-ins. These may be 
permanent or portable units that move along as work progresses. Shields that are used in trenches are 
usually termed "trench shields'' or "trench boxes". 

17. Shoring (Shoring system) - a structure that supports the sides of an excavation to prevent cave-ins. It is 
built or put in place. 

18. Sloping (Sloping system) –protects employees from cave-ins by sloping the sides of the excavation away 
from the excavation. The soil type, weather, and surface or nearby surface loads (may affect the soil in 
the area of the trench – e.g., adjacent buildings, vehicles near the edge of the trench etc.) will affect the 
required slope. 

19. Stable rock – rock (natural solid mineral material) that can have vertical sides in the excavation (they will 
remain intact while exposed). 



 

Hindsight Electric, LLC - Safety Manual | Page 86 
 

20. Structural ramp - a ramp that is constructed of wood or steel, and usually is used for vehicle access. Ramps 
that are constructed out of soil or rock are not considered structural ramps. 

21. Support system - a structure such as underpinning, bracing, or shoring, which provides support to an 
adjacent structure, underground installation, or the sides of an excavation. 

22. Tabulated data - tables and charts used to design and construct a protective system that are approved by 
a registered professional engineer. 

23. Trench (Trench excavation) – an excavation below the earth’s surface that is narrow (in relation to its 
length). 

24. Trench box or Trench shield - See "Shield". 
25. Type A Soil is cohesive with an unconfined compressive strength of 1.5 tons per square foot (tsf). Type A 

soils include clay, silty clay, sandy clay, clay loam, caliche, hardpan, and sometimes-silty clay loam and 
sandy clay loam. No soil should be classified as Type A if it is fissured; subject to vibration from traffic, pile 
driving, or similar effects; previously disturbed; or part of a sloped, layered system where the slope is four 
horizontal to one vertical or greater. 

26. Type B Soil is cohesive soil with unconfined compressive strength greater than .5 tsf but less than 1.5 tsf. 
Type B soils include granular cohesionless soils live angular gravel, silt, silt loam, sandy loam, and 
sometimes silty clay loam and sandy clay loam; previously disturbed soils that are not Type C; fissured 
soils and soils subject to vibration that would otherwise be classified as Type A; dry rock that is not stable; 
and material that is part of a sloped, layered system where the layers dip on a slope less steep than four 
horizontal to one vertical. 

27. Type C Soil is cohesive soil with an unconfined compressive strength of .5 tsf or less. Type C soils include 
granular soils such as gravel, sand, and loamy sand; submerged soil; soil from which water is freely 
seeping; submerged rock that is not stable; or material in a sloped, layered system where the layers dip 
into the excavation at a slope of four horizontal to one vertical or steeper. 

28. Uprights - the vertical components of a trench shoring system that are placed on the earth. They are 
usually positioned so that uprights do not touch one another. If uprights are in touching or interconnected 
with each other, or are closely spaced, they are often called "sheeting." 

29. Wales - horizontal components of a shoring system that are placed parallel to the excavation face, and 
whose sides touch the vertical components (uprights or sheeting) of the shoring system or earth. 

27.2 | Duties of the Safety Manager 
Management in each region will determine whether this program is required for regulatory compliance. If it is 
required, management will decide which employees are required to be trained. Management will choose a 
training facility or use a qualified in-house trainer to conduct the training.  All personnel involved in working in 
trenches or excavations must be trained.  
 
Protective Systems or Equipment  

1. Monitor water removal operations and equipment.  
2. Remove workers if the circumstances warrant it. 
3. Atmospheric testing. 
4. Inspect excavations that are likely to receive runoff from heavy rains to determine whether diversion 

ditches, dikes, or other suitable protection are required.  
5. Determine if there is a potential for cave-in to assess whether shoring or other protective system is 

required.  
6. Examine damaged material or equipment used for protective systems to determine whether it is suitable 

for continued use.  
7. Classify soil and rock deposits (visually and testing) to determine appropriate protection; if conditions 

change, re-classify. 
8. Determine the appropriate excavation slope to prevent cave-ins due to surplus loads from equipment or 

stored material, adjacent structures, operating equipment, or traffic, and ensure that the slope is 
achieved.  
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Inspecting Trench and Protective Systems  
Prior to entry, inspect for evidence of failure of protective systems, a possible cave-in, hazardous atmospheres, or 
other hazardous conditions, and authorize the immediate removal of employees from the hazardous area.  
 
Unsafe Access/Egress  
Design structural ramps to be used solely by employees to enter or exit the excavation.  Any structural ramps that 
are used for equipment must be designed by someone with structural design qualifications. 
 
Utilities and Pre-work Site Inspection 

1. Determine the location of underground utilities before excavating and contact utility companies where 
applicable. 

2. If utility companies or owners are unable to respond within 24 hours to a request to locate underground 
utility installations or are unable to establish the exact location of these installations, your company is 
allowed to proceed but must do so cautiously and must use detection equipment or another acceptable 
means to locate utility installations. 

3. Excavations shall be conducted such that they do not endanger underground installations or employees 
involved in the work. If utilities are left in place, they must be protected by shoring, barricades, 
suspension, or other means to protect employees.  

 
Protection of the Public 

1. Prior to beginning excavation operations, barricades, walkways, lighting and posting must be in place for 
the protection of the public. 

2. Excavations that are adjacent to walkways, driveways and other pedestrian or vehicle thoroughfares must 
have guardrails, fences, or barricades installed. During the period between sunset and sunrise, warning 
lights or other lighting must be maintained as required for the safety of the public and employees. 

3. Hazardous excavations (including wells, holes, pits, shafts) must be effectively barricaded, or covered and 
posted to prevent unauthorized access. These types of temporary excavations must be backfilled as soon 
as possible.  

 
Protection Against Falls 
Where employees and the general public are permitted to cross over excavations, walkways or crossings must 
have standard guardrails or railings installed. If workers in the excavation pass under these walkways or bridges, 
the walkway or bridge must have a standard guardrail and toe board installed.  

27.3 | Protection of Workers in Excavations 
Access and Means of Egress 
Where employees must enter trench excavations over 4 feet deep, a ladder, ramp or stairs must be provided. An 
employee must not have to travel more than 25 feet laterally; or along the length of the trench before reaching a 
means of egress. In other words, egress shall not exceed 25ft of lateral travel. 

 
Structural Ramps 

1. A competent person must design any structural ramps used solely by employees as a means of entering 
or exiting the excavation. All structural ramps that are used for equipment entering or exiting the 
excavation must be designed by a person with structural design qualifications and must be constructed 
according to the design. 

2. All ramps and runways that have two or more structural components must have the structural 
components connected together to prevent displacement or movement. 

3. The structural components of ramps and runways must be of uniform thickness. 
4. Runway structural component connections (cleats or other appropriate means) must be attached to the 

bottom of the runway or attached such that they do not pose a tripping hazard. 
5. All structural ramps that are used instead of steps must have cleats or other top surface treatment to 

prevent slipping. 
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Ladders 
1. If using portable ladders, the ladder side rails must extend at least 3 feet above the upper surface of the 

excavation. 
2. If performing work near exposed energized equipment or systems, ladders must have nonconductive side 

rails. 
3. Where ladders serve two-way traffic, or where ladders serve as the primary means of exiting and 25 or 

more employees are working in the excavation, you must provide two or more ladders, or a double-
cleated ladder. 

4. Prior to use, inspect ladders for signs of damage or defects. Any damaged or defective ladders must be 
removed from service and marked with "Do Not Use" until they are repaired.  

5. Only use ladders on stable and level surfaces unless the ladder is secured. If placing a ladder in a location 
where it can be displaced by workplace activities or traffic, you must secure it using barricades to keep 
these activities away from the ladder. 

6. Ladders that are not self-supporting must be positioned so the foot of the ladder is one foot away from 
the support for every four feet of height. 

7. Never allow employees on ladders to carry any object or load that could cause them to lose their balance 
and fall.  

 
Exposure to Vehicular Traffic 
When employees are exposed to vehicular traffic they must be provided with and must wear vests or other 
suitable clothing that is marked with or made of reflective or highly visible material. Flagmen must wear warning 
vests that are red or orange and must be made from reflective material if worn during night work. Engineering 
controls such as barriers are preferable over PPE. 
 
Employee Exposure to Falling Loads 
Employees are never allowed under loads being handled by lifting or digging equipment, or where loads may fall. 
When a vehicle is being loaded or unloaded, employees must stand away to avoid being struck by any spillage or 
falling materials.  If a vehicle provides adequate protection for the operator, they may remain in the cab of a 
vehicle being loaded or unloaded. 
 
Warning System for Mobile Equipment 
When mobile equipment is operated near the edge of an excavation, if the operator does not have a clear and 
direct view of the edge of the excavation, a warning system must be used. The warning system will include 
barricades, hand, or mechanical signals, or stop logs. If possible, the grading should be sloped away from the 
excavation. 
 
Hazardous Atmospheres 

1. In excavations over 4 feet deep, or if a hazardous atmosphere exists or could reasonably be expected to 
exist, you must test the atmosphere for air contaminants (oxygen, flammable gasses, etc.).  Hazardous 
atmospheres may be expected in excavations: near or containing gas pipelines; in landfills; or in areas 
where hazardous substances are stored nearby. 

2. Precautions must be taken to prevent exposing employees to atmospheres with less than 19.5 percent 
oxygen and other hazardous atmospheres. These precautions include proper respiratory protection or 
forced ventilation of the workspace.  

3. Where necessary, forced ventilation must be provided to ensure the atmosphere is safe.  
4. If controls are used to reduce the level of atmospheric contaminants to acceptable levels, you must 

perform continuous air monitoring. The atmospheric monitoring must be equipped with an audible and 
visual alarm. 

5. You must use a properly calibrated direct reading gas monitor to test the atmosphere. When testing 
potentially toxic atmospheres, you may use direct reading gas detector tubes or other acceptable means. 
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Protection from Hazards Associated with Water Accumulation 
1. Do not work in excavations with accumulated water, or that are accumulating water, unless employees 

have been protected and precautions taken against the hazards posed by water accumulation. 
Precautions must include inspection by a competent person prior to beginning work, special shield or 
support systems to protect from cave-ins, water pumps to control the level of water or safety harnesses 
and lifelines. 

2. If using water removal equipment to control or prevent water from accumulating, the equipment and 
operation must be monitored by a competent person who is trained in using the equipment. 

3. Diversion ditches, dikes, or other suitable means must be used to prevent surface water from entering 
the excavation if the work interrupts the natural drainage of surface water (such as streams). You must 
take precautions to provide adequate drainage of the area next to the excavation. 

4. The competent person must inform employees of the precautions or procedures that must be followed if 
water accumulates or is accumulating in an excavation.  

 
Stability of Adjacent Structures 

1. A competent person must determine if the stability of adjoining buildings, walls, sidewalks, or other 
structures is affected by the excavation work. 

2. Where excavation operations could affect the stability of adjoining buildings, walls, or other structures, 
you must use support systems (e.g., shoring, bracing, or underpinning) to ensure structures are stable and 
employees are protected.  

3. Do not allow excavation below the level of the footing or base of a foundation or retaining wall that could 
reasonably pose a hazard to employees.  

 
Protection of Employees from Falling Objects and Loose Rocks or Soil 

1. Employees must be adequately protected from loose rock or soil that could pose a hazard by falling or 
rolling from an excavation face. This will include: 

● Removing loose material 
● Installing protective barricades, such as wire mesh or timber, on the face of the slope (at 

reasonable intervals) to stop and contain falling material. 
● Sufficient benching to contain falling material. 

2. Excavation workers are not permitted to work above one another where there is a danger of falling rock 
or earth. 

3. Employees must be protected from equipment, excavated materials, or other materials that are a hazard 
by falling or rolling into excavations. 

4. You must keep such materials or equipment at least 2 feet from the edge of excavations or use restraining 
devices to prevent materials or equipment from falling or rolling into excavations or use a combination of 
both if necessary. 

5. If determined by the competent person, materials and equipment may need to be stored more than 2 
feet from the edge of the excavation if it poses a hazardous loading condition on the face of the 
excavation.  

6. All materials that are piled, grouped, or stacked near the edge of an excavation must be self-supporting 
and stable.  

7. To determine timber shoring or aluminum hydraulic shoring, you must refer to the appendixes A & C of 
29 CFR 1926 (Excavations). 

8. All devices must be in good repair, and well maintained in order to be used.  If a device is damaged it must 
be inspected.  

9. Employees must be protected from falling, rolling, or sliding materials or equipment.  Never subject 
shields to excessive forces. Install shields to protect employees from lateral loads.  Restrict employees 
from being in the shield when it is being installed or removed.  Shields must be designed to resist the 
calculated trench forces. 

10. Soil is classified into different types (using the following categories). This determines the type of cave-in 
protection required.  A competent and trained person must determine the soil type using these 
classifications. 
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● Grain size is usually classified into four types: gravel, sand, silt, clay (gravel is the least stable, and 
clay is the most stable). 

● Saturation is how much water the soil is currently holding.  Soil that is completely saturated is 
much less stable than soil that is slightly damp.  However, completely dry soil (no water content) 
is unstable. 

● Cohesiveness determines how well the soil sticks together.  The more the soil sticks together, the 
more stable the trench walls will be.  The field test for cohesiveness usually involves rolling soil in 
your hand into the shape of a worm and noting how and when it separates. 

● Unconfined compressive strength defines the weight per square foot the soil can withstand.  This 
determines how easily the soil will shear and cave in. 

11. Soil classifications must be determined by testing. Then, a protective system is designed according to the 
soil classifications. 

● Type A is the most stable type of soil.  It is heavy, dense and consists mostly of clay. 
● Type B has a medium level of stability. It is made of soils such as silt, sandy loam, and medium 

clay. 
● Type C is the least stable soil. It usually consists of gravel, loamy sand, and soft clay. 

 
Daily Inspection 

1. Daily, the competent person must inspect excavations, adjacent areas, and protective systems for 
evidence of a circumstance that could result in a cave-in, failure of the protective system, hazardous 
atmosphere, or other hazardous conditions.   The competent person conducts an inspection prior to work 
starting, and throughout the shift as necessary. They will also inspect after every rainstorm or other 
occurrence that increases the hazard. This is only required if the trench will be, or is, occupied by 
employees. 

2. If the competent person finds evidence of a circumstance that could result in a cave-in, failure of 
protective system, hazardous atmosphere, or other hazardous conditions, all exposed employees must 
be immediately removed from the area until precautions have been taken to ensure their safety. 

3. All inspections will have a written log. This log will include the date, location of the work site, inspection 
results, and a summary of any action taken to correct existing hazards.  

26.4 | Personal Protective Equipment 
PPE must be of proper fit, adequate for the task at hand and readily available. Defective or damaged PPE must be 
discarded / replaced or repaired in order to ensure maximum effectiveness. The following safe work practices 
shall be followed regarding trenching / shoring and PPE: 

1. Employees working in trenches or excavations must wear approved hard-hats and steel toed boots or 
shoes. 

2. Employees, who are exposed to flying particles, dust, or other materials resulting from sanding, grinding, 
drilling, sawing, and other similar operations must wear approved safety glasses with side shields. 

3. Employees who perform, or are exposed to hazards produced by, cutting, welding, or brazing operations 
must wear approved glasses or a welding face shield or helmet. 

4. Employees who enter deep and confined footing excavations (e.g., bell-bottom pier holes) must wear a 
harness with a secure lifeline. The lifeline must be distinct from any line used to handle materials and 
must be monitored separately all the time that the employee wearing the lifeline is in the excavation. 

5. Employees must wear suitable hand protection (e.g., approved gloves). 
6. Employees who use or work near, masonry saws, hammer drills, jackhammers or similar noisy equipment 

must wear suitable hearing protection. 
7. When working near the edge of an excavation 6 feet or more deep, employees must be protected from 

falling. Fall protection may be provided by barricades, guardrail systems, or fences. 
8. Where hazardous atmospheric conditions exist or may develop during work in an excavation, you must 

have emergency rescue equipment (e.g., a safety harness and line, breathing apparatus, and a basket 
stretcher) readily available. When it is being used, this equipment must be attended to. Only trained, 
qualified employees who have appropriate equipment should attempt retrieval that requires entry into a 
hazardous atmosphere.   
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SECTION 28.0 | WELDING AND CUTTING  

 
This program has been designed for the purpose of ensuring a safe work environment during the performance of 
welding, cutting and hot work operations. The procedures set forth in this program apply to all employees who 
are directly involved, or assist in, welding, cutting and hot work tasks. This program covers Hindsight Electric, LLC 
employees and contractors and must be used on Hindsight Electric, LLC owned premises. When off site, the site 
operator’s program takes precedence unless it is less stringent than Hindsight Electric, LLC’s program.   

● Defective equipment or other safety hazards should be reported immediately. Defective equipment must 
be pulled from service until its safety has been validated. Repairs may only be made by qualified, 
authorized personnel. 

● If objects to be cut or welded are immovable and if all the present fire hazards cannot be cleared, the 
object must be removed or guards must be used to restrain the heat, slag, and sparks, and to protect the 
immovable fire hazards. 

28.1 | Definitions 
1. Welding and Hot Work Procedures – activities that have the potential to cause fires or explosions due to 

sparks, molten slag, fire, or other hot material. 
2. Hot Work Examples – welding, cutting, soldering, grinding, brazing, thawing pipes and using electric tools 

in hazardous areas. 
3. Hazards – dangerous conditions that include, but are not limited to, the following: skin burns, fires, 

welding “blindness”, explosions, fumes, and smoke. 
4. Special Hazard Occupancies – areas where the following potential fire hazards are present: gasses, 

flammable liquids, accumulation of dust, rubber, plastics, and paper products. 

28.2 | Key Responsibilities 
Managers and Supervisors 

1. Establish if the site is safe for cutting and welding operations, 
2. Determine the safe areas for performing cutting and welding operations, 
3. Supply training for all employees and contractors whose job duties include performing operations that 

produce heat, spark, or flames, such as welding, grinding or brazing, 
4. Create and implement effective hot work procedures, 
5. Provide appropriate personal protective equipment (PPE) for hot work, 
6. Supply safe, properly working equipment for hot work, 
7. Make certain that all PPE and hot work equipment are in safe working order, 
8. Oversee all hot work operations, 
9. Inspect the hot work area before work begins, 
10. Permit only trained and authorized employees and contractors to conduct hot work, 
11. Make sure permits are obtained for all hot work performed outside of authorized work areas. 

 
Employees 

1. Inspect all hot work equipment before use, 
2. Use applicable hot work PPE, 
3. Follow all established hot work procedures, 
4. Report unsafe conditions or defective equipment immediately. 

27.3 | General Guidelines 
1. Equipment operators must report equipment defects and discontinue use until it has been repaired or 

replaced. 
2. Written permits must be obtained before hot work is performed. The work area must be inspected, and 

authorization obtained via written permit before proceeding with cutting or welding operations. 
3. Whenever possible, combustibles should be placed a minimum of 35 feet from the work area. When 

relocation of combustibles is not practicable, they must be protected via the following means to prevent 
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accidental ignition of the material: flameproof covers, wetting the material, shielding with met, guards or 
curtains.  

4. Augers, conveyor systems, and ducts that have the potential to carry sparks to distant combustibles must 
be protected or turned off. 

5. If welding or cutting is performed near ceilings, walls, partitions, or openings in the floor (such as grating 
and manholes), fire-resistant guards or shields must be used to avoid ignition. 

6. When welding is conducted on metal ceilings, walls, partitions or flooring, care must be taken to prevent 
the ignition of combustible materials on the other side due to radiation or conduction of heat. When 
combustibles on the opposite side cannot be moved, a fire watch person will be provided on the opposite 
side to monitor the work. 

7. Welding on a metal partition, ceiling, wall, or flooring made of combustible sandwich panels is strictly 
prohibited. 

8. Welding and cutting operations may not be conducted when pipes or other metal to be welded are in 
contact with combustible walls, floors, partitions, ceilings, or roofs closely enough to cause ignition by 
combustion. 

9. If welding cannot be conducted safely, the welding and cutting shall not be performed. 
10. Cutting or welding must not be performed under the following circumstances: 

● Unauthorized areas, 
● In the presence of flammable or explosive atmospheres, 
● In sprinklered buildings where the sprinklers are impaired, 
● In areas near large quantities of stored combustible materials, 
● In locations where the accumulation of dust is more than 1/16th of an inch within a 35 feet 

perimeter of the area where hot work is to be conducted. All dust accumulation must be cleared 
before welding or hot work begins. 

11. If welding or cutting is performed in an area where fires might develop, or if any of the conditions listed 
above cannot be satisfied, a fire watch will be provided. 

● The fire watch must be present during welding procedures and for at least 30 minutes (an half 
hour) after welding is completed, 

● The fire watch must be properly trained in the use of fire extinguishers and must have knowledge 
of the facility’s alarm system, 

● The fire watch will have the appropriate fire extinguishers at the ready during the procedure, 
● Appropriate fire extinguishers will be supplied and available for immediate use, 
● Hot work permits must be obtained for all welding or cutting procedures performed outside 

designated welding areas. 
 
Fire Prevention Measures 

1. Designated welding areas will be established according to the following specifications: 
● Fire extinguishers shall be made readily available at all times during welding & cutting operations, 
● Floors must be swept and cleared of combustible materials within 35 feet of the work area, 
● Flammable and combustible materials must be placed 35 feet or more from the designated work 

area, 
● Adequate ventilation must be provided to supply 20 air changes per hour, 
● At least one 10 lb. dry chemical fire extinguisher must be within reach of the 35 feet of the work 

area, 
● Welding curtains, noncombustible walls or other protective dividers will be supplied to confine 

slag and sparks to the combustible-free area. 
2. Requirements for welding outside the designated area 

● A hot work permit must be obtained prior to beginning welding operations, 
● Portable welding curtains or shield must be utilized for the protection of other workers in the 

welding area, 
● Plastic materials must be protected by welding tarps during the welding operations, 
● Respiratory protection must be used unless adequate airflow away from the welder and others 

present in the work area can be set up and maintained, 
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● A fire watch must be present during all hot work operations. 
3. After the completion of welding operations, the welder must mark the metal as hot or warn other workers 

of the fact in some way. 
 
Confined Spaces 
A confined space is defined as a space that is large enough that an employee can enter full-bodied into the area 
to perform the assigned work, has limited means for entering and exiting the space (e.g., vessels, coolers, tanks, 
hoppers, storage bins, vaults and pits), and Is not intended for continuous occupancy. Refer to the Confined Space 
Section 10.0 before beginning any cutting, welding or brazing operations that meet the requirements of a confined 
space. 

1. Adequate ventilation is required to work in a confined space. 
2. When welding or cutting in a confined space, the gas cylinders and welding machines must be left outside 

the confined space. Prior to beginning work, heavy portable equipment on wheels must be stabilized to 
prevent accidental movement. 

3. When welding operations are performed in a confined space that must be entered through a manhole or 
similar opening, a quick means of exit must be provided to protect the welder in case of an emergency. 

4. When using safety belts for this purpose, the belt must be attached to the welder’s body in such a way 
that it does not get jammed in the opening, 

5. An attendant will be stationed outside the opening to observe the welder and put the preplanned rescue 
procedures into effect, if needed. 

6. When arc welding procedures cease for a substantial amount of time (e.g., during lunch or overnight), the 
electrodes must be removed from the holders. The holders must be carefully placed to avoid accident 
contact. The machine must be disconnected from its power source. 

7. Improperly closed valves pose a risk of allowing the escape of gas through leaks. In order to eliminate this 
risk, when gas welding or cuffing ceases for a substantial period of time, torch valves must be closed; the 
torch’s fuel-gas and oxygen supply must be shut off along some point outside the confined area. If 
possible, remove the torch and hose from the confined space. 

8. When welding must be performed in an area with screens on all sides, the screens must be arranged to 
avoid restriction of ventilation. Preferably, screens should be mounted approximately two (2) feet above 
the floor unless the work is performed at a level so low that the screens must be lower in order to protect 
nearby workers. 

9. Fixed enclosures must have a top and at least two sides to surround the welding or cutting operations. A 
sufficient airflow must be in place to maintain a velocity away from the welder of 100 linear feet (30 m) 
per minute or greater. 

10. When welding and cutting in confined spaces, adequate ventilation must be provided to avoid the 
accumulation of toxic materials and to avoid possible oxygen deficiencies. This is to protect the welder as 
well as helpers and other employees in the immediate area. When air is withdrawn, it will be replaced 
with clean air. 

11. When circumstances will not allow for such ventilation, airline respirators or hose masks will be provided. 
These are approved for this purpose by the National Institute for Occupational Safety and Health (NIOSH). 
In areas where a threat to life is present, a positive pressure, full-face, self-contained breathing apparatus, 
or a combination of a full-face piece, positive pressure supplied-air respirator with an auxiliary, self-
contained air supply approved by NIOSH must be used. 

12. When welding operations are conducted in confined spaces where it is necessary for welders and their 
helpers to provide hose masks, hose masks with blowers or self-contained breathing apparatuses, an 
additional worker will be situated outside the confined space to monitor the safety of those in the 
confined work area. 

 
Fumes, Gasses, and Dust 
Toxic fumes may be produced during some welding procedures; these fumes may require extraction. An 
assessment of the work to be conducted must be completed before beginning the work. Fumes usually contain 
small particles of the material being welded; these fumes can have a severe effect on the respiratory system. 
Welding of materials that have the potential to produce dangerous fumes require proper ventilation and/or the 
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use of respiratory protection. This also applies when inert-gas metal-arc welding or oxygen-cutting stainless steel. 
These materials include: 

● Lead base metals 
● Zinc 
● Mercury 
● Cadmium 
● Fluorides  
● Beryllium 
● Exotic metals or paints not otherwise listed 

 
Employees must refer to the Respiratory Protection Program to evaluate which type of respiratory protection 
should be used during welding procedures. Welding and cutting operations must be adequately ventilated to 
avoid the accumulation of toxic materials for the safety of the welder, helpers, and other personnel in the work 
area. 
 
Cleaning Compounds 
Because cleaning materials are often toxic or flammable, precautions must be taken, and the manufacturer’s 
instructions must be followed.  

1. Cleaning and degreasing that involves chlorinated hydrocarbons must be performed in locations where 
no vapors from these processes can reach or be drawn into the atmosphere surrounding the welding 
operations, 

2. Trichloroethylene and perchloroethylene must also be kept out of atmospheres that may be penetrated 
by UV radiation of gas-shielding welding procedures. 

3. Mechanical ventilation must be used when oxygen cutting procedures using a chemical flux, iron powder 
or gas shielded arc cutting for stainless steel. This ventilation must adequately remove the fumes 
generated by these procedures. 

 
Cylinders 
DOT-approved compressed gas cylinders are clearly marked near the cylinder’s shoulder and identify the chemical 
or trade name of the gas contained inside. 

1. Compressed gas cylinders must be ANSI B57.1-1965 compliant, 
2. Compressed gas cylinders must always be secured in an upright position except when it is not practicable, 

for short periods of time, when carrying or hoisting the cylinder. 
3. Cylinders must be kept away from heat sources, radiators and piping systems used in grounding. Cylinders 

and their valves, including couplings and regulators, must be free from oily or greasy residue. Do not 
handle cylinders with gloves or rags that may contain oil or grease residue. 

4. Stored oxygen cylinders must be located a minimum of 20 feet from fuel gas cylinders and other 
combustible materials, including grease and oil. Alternately, stored oxygen cylinders may be separated 
from these hazards by a noncombustible barrier that is at least five (5) feet high and has a fire safety rating 
of at least 30 minutes. Valves on empty cylinders must be closed. Protective caps should always be placed 
on valves, hand-tight, except when the cylinder is connected for use. 

5. Cylinders must never be kept in unventilated enclosures such as cupboards and lockers. 
6. Storage of fuel gas cylinders inside buildings is limited to a total capacity of 2000 cubic feet (300 lbs.) of 

liquefied petroleum gas, except those cylinders in use or attached and ready for use. 
7. Acetylene cylinders should be stored with the valve end up. 
8. Appropriate storage spaces will be provided for cylinders to ensure they are not knocked over, damaged 

by falling objects or susceptible to tampering by unauthorized persons.  
● Protection from back flow will be accomplished via an approved device that prevents fuel from 

flowing into the oxygen system and oxygen from flowing into the fuel-gas system, 
● Flashback protection will be provided via an approved device that prevents flame from entering 

the fuel-gas system, 
● Backpressure protection will be provided via an approved pressure-relief device set at the 

recommended pressure. 
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9. The transportation of gas cylinders must follow these requirements: 
● Valve caps must be installed, 
● Cylinders must be secured, 
● Cylinders must not be lifted by the valve protection caps. The regulators must be removed, 
● Cylinders should not be dropped or otherwise allowed to strike each other, 
● Regulators that are removed must be carried in the vehicle’s cab, 
● Cylinders are not to be tampered with, nor should any person attempt to repair a cylinder, 
● Cylinders must be carefully handled at all times. Knocks, falls, or rough handling may damage the 

cylinder, its valve or safety device, resulting in leakage. 
10. Safety devices must never be tampered with. 

28.4 | Arc Welding and Cutting 
1. Personnel are required to be qualified or trained prior to operating, maintaining, or installing welding 

equipment. 
2. All workers instructed to operate or perform maintenance on equipment must be familiar with the 

following Requirement for Electric Arc Welding Standards:  
a. 29 CFR 1910.254 
b. 29 CFR 1910.252 (a) (b) (c) 
c. American Welding Society Standard A6-1-1966 if gas shield arc welding is performed. 

3. Electrical welding equipment will be selected for safe operation that comply with the above standards, 
4. Arc welding equipment must be able to withstand exposure to corrosive fumes, excessive oil vapor and 

humidity, flammable gasses, unusual vibration or shock, excessive dust and seacoast or shipboard 
conditions, 

5. Arc welding equipment must be operated at the voltage recommended in the manufacturer’s 
recommendations, 

6. Leads must be inspected regularly and replaced if splices are unprotected or if insulation is broken, 
7. Electrical tape cannot be used to repair leads, 
8. When using an arc welder, all ground connections must be checked to ensure the mechanical strength 

and electrical capabilities are adequate for the required current. 
9. A disconnecting switch or controller and an overcurrent protection will be provided near each welding 

machine. 
10. Direct current machines are required to be connected with the same polarity. Alternating current 

machines must be connected to the same phase and polarity of the supply circuit. 
a. Electrode holders must be located to avoid contact with persons, conducting objects or fuel from 

compressed gas tanks, 
b. Cables with splices within 10 feet of the holder must not be used. 

11. If objects to be cut or welded are immovable and if all the present fire hazards cannot be cleared, guards 
must be used to restrain the heat, slag, and sparks, and to protect the immovable fire hazards. 

28.5 | Resistance Welding 
1. Only personnel trained in the operation, maintenance and installation of welding equipment may do so.  
2. Shields, guarding, grounding, voltage, and interlocks must conform to the manufacturer’s 

recommendations, 
3. Protective measures such as ventilation, shields and flash guarding must be provided to control metal 

fumes, flashes, and toxic elements. 
4. If the object to be welded or cut is immovable, all fire hazards should be moved. 
5. Arc welding in wet or high humidity conditions requires special protection against electric shock and will 

be provided.  
6. Workers and the public must be protected against injury from the blowing out of closures or other 

pressure restraining devices when pipelines are being pressure tested, 
7. Protection will be provided against the discharge of loose dirt that may have become trapped in the pipe. 
8. Welding construction of transmission pipelines must be performed according to the Standard for Welding 

Pipelines and Related Facilities, API St. 1104-1998. 



 

Hindsight Electric, LLC - Safety Manual | Page 96 
 

28.6 | Oxygen Fuel Gas Welding and Cutting 
1. Only approved implements such as regulators, torches, setting generators, pressure-reducing valves and 

manifolds will be used: 
● Mixtures of oxygen or air and fuel gasses may be explosive and should be avoided whenever 

possible, 
● Hoses and their connections must adhere to the applicable standards of the Compressed Gas 

Association and Rubber Manufacturers Association, 
● Workers overseeing the oxygen or fuel-gas supply equipment and generators must be trained and 

deemed competent before being left in a supervisory position. 
2. If the object to be welded is immovable, all fire hazards must be removed from the work area. 

 
Fire Watch Requirements 

1. A fire watch will be provided under the following conditions when welding, soldering, cutting, or brazing 
is conducted near combustible materials or locations where fire hazards may develop: 

● Areas where fires that are not minor may develop, 
● Combustible materials are within 35 feet or less to the area where hot work is conducted, 
● Combustibles are 35 feet or more from the work area, but are easily set aflame, 
● Wall or floor openings are present within 35 feet or less of exposed combustible materials, 
● Combustible materials are next to the opposite side of metal roofs, ceilings, or partitions. 

2. Fire watch personnel must stay at least 30 minutes after welding or cutting operations have ceased. All 
fire watchers must have fire extinguishers at the ready. 

28.7 | Personal Protection Equipment (PPE) 
PPE must be of proper fit, adequate for the task at hand and readily available. Defective or damaged PPE must be 
discarded / replaced or repaired in order to ensure maximum effectiveness. The following safe work practices 
shall be followed regarding welding and PPE: 

1. Helmets and hand shields must be made of a material that insulates from heat and electricity. Helmets, 
goggles, and shields must be capable of withstanding sterilization and should not be easily flammable. 
Helmets and hand shields must be in place to protect the face, ears, and neck from direct radiant energy 
from the arc. 

2. Helmets must have filter plates and cover plates that allow for easy removal. All parts must be constructed 
of materials that are not easily susceptible to corrosion and do not discolor the skin. 

3. Goggles must be ventilated to avoid fogging of the lenses. All glass for goggle lenses must be tempered, 
free from scratches, waves, air bubbles and other imperfections. The front and rear surfaces of lenses and 
windows must be parallel and smooth; lenses used to provide vision corrections are the only exception to 
this. Lenses are required to have a permanent, distinct marking to easily identify their shade and source. 

4. When high yellow light is produced in gas welding or oxygen cutting procedures, it is preferable to use a 
filter or lens capable of absorbing the yellow or sodium line in the visible light. All plates and filter lenses 
must meet the ANSI Z87.1 – 1968 – American National standard for eye and face protection for 
transmission of radiant energy.  

5. Appropriate clothing and hand protection must be worn to protect the skin from welding hazards. 
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SECTION 29.0 | RECORDKEEPING 

 
The program administrator will ensure the maintenance of all Safety Program records, for the listed periods, 
including: 
 

Type of Record Minimum Time Maintained 

New Employee Safety Orientation Forms Length of Employment 

Code of Safe Practices Receipt Length of Employment 

Disciplinary Actions for Safety 1 Year 

Safety Inspections 2 Years 

Safety Meeting Reports 2 Years 

Safety Contract Records 2 Years 

Accident Investigations 5 Years 

Federal or State OSHA Log of Injuries 5 Years 

Inventory of Hazardous Materials (if any) Forever 

Employee Exposure or Medical Records Forever 
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SECTION 30.0 | APPENDIX 

 
30.1 | Accident / Exposure Investigation Report 

30.2 | Certification of Health Care Provider 

30.5 | Employee Safety Contact Report 

30.6 | Exposure Incident Report - Bloodborne Pathogens  

30.7 | Facility Inspection Checklist 

30.8 | Hazard Assessment and Correction Record 

30.9 | Hepatitis B Vaccine Declination Statement  

30.11| Return to Work Authorization Form 

30.12 | Safety Committee Meeting Minutes 

30.13 | Safety Meeting Minutes 

30.14 | Subcontractor Safety Pre-Qualification Form 

30.15 | Worker Training and Instruction Record 

30.16 | Vehicle Inspection Checklist 

 

Located in Employee File: 
30.3 | Code of Safe Practices Receipt  

30.4 | Company Vehicle Policy Receipt  

30.10 | New Employee Safety Orientation 
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ACCIDENT / EXPOSURE INVESTIGATION REPORT 
 

 

Date and Time of Accident / Exposure:  
 
 

Location of Accident / Exposure:  
 
 
 

Workers Involved: 
 
 
 
 
 

Accident / Exposure Description: 
 
 
 
 
 
 
 
 
 
 
 
 
 

Preventative Action Recommendations: 
 
 
 
 
 
 

Corrective Actions Taken: 
 
 
 
 
 
 

 
 
_____________________________________________________ ________________________________ 

Investigation and Report Completed By     Date 



 

 

 
 
 
 
 
 
  
  
 

[This page intentionally left blank] 



 

Hindsight Electric, LLC Form 30.2 - Revised 02/28/2023  Certification of Health Care Provider | Page 1 
 

CERTIFICATION OF HEALTH CARE PROVIDER  
 

Section I: For Completion by the Employer 
Employee Name and Contact: ___________________________________________________________________ 

Employee’s Job Title:___________________________________  Regular Work Schedule: ___________________ 

Employee’s essential job functions: _______________________________________________________________ 

___________________________________________________________________________________________ 

 
Section II: For Completion by the Health Care Provider 
INSTRUCTIONS to the HEALTH CARE PROVIDER (see definition on last page): Your patient has requested leave under the 
FMLA. Answer, fully and completely, all applicable parts. Several questions seek a response as to the frequency or duration 
of a condition, treatment, etc. Your answer should be your best estimate based upon your medical knowledge, experience, 
and examination of the patient. Be as specific as you can; terms such as “lifetime,” “unknown,” or “indeterminate” may not 
be sufficient to determine FMLA coverage. Limit your responses to the condition for which the employee is seeking leave. Do 
not provide information about genetic tests, as defined in 29 C.F.R 1635.3(f), genetic services, as defined in 29 C.F.R. 
1635.3(e), or the manifestation of disease or disorder in the employee’s family members, 29 C.F.R. 1635.3(b). Please be sure 
to sign the form and return to the employee. 
 
Provider’s Name and Business Address: ___________________________________________________________ 

Type of Practice / Medical Specialty: ______________________________________________________________ 

Telephone: ___________________________________________ Fax:___________________________________ 

 
Part A: Medical Facts 
1. Does the patient have a serious health condition?    YES/NO 

a. Does the patient’s condition meet one of these categories?  If so, please circle the appropriate category. 
 1 2 3 4 5 6 

b. Approximate date condition commenced: ___________________________________________________ 

c. Probable duration of condition: ___________________________________________________________ 

d. Was the patient admitted for an overnight stay in a hospital, hospice, or residential care facility? YES/NO
 If so, dates of admission:___________________________________________________________ 

e. Date(s) you treated patient for condition: ___________________________________________________ 

f. Will the patient need to have treatment at least twice/year due to the condition?     YES/NO 

g. Was medication, other than over-the-counter medication, prescribed?   YES/NO 

h. Was the patient referred to another health care provider(s) for evaluation or treatment?  YES/NO  

If so, state the nature of such treatments and expected duration of treatment: _____________________ 

_____________________________________________________________________________________ 

2. Is the medical condition pregnancy? YES/NO  If so, expected delivery date: ______________________ 

3. Use the information provided by the employer in Section I to answer this question. Is the employee unable to 
perform any of his/her job functions due to the condition:  YES/NO 

If so, identify the job functions the employee is unable to perform: _____________________________________ 

___________________________________________________________________________________________ 
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4. Describe over relevant medical facts, if any, related to the condition for which the employee seeks leave (such 
medical facts may include symptoms, diagnosis, or any regimen of continuing treatment such as the use of 
specialized equipment): ________________________________________________________________________ 

___________________________________________________________________________________________ 

___________________________________________________________________________________________ 

___________________________________________________________________________________________ 

___________________________________________________________________________________________ 

 

Part B: Amount of Leave Needed 
1. Will the employee be incapacitated for a single continuous period of time due to his/her medical condition, 
including any time for treatment and recovery?   YES/NO  

If so, estimate the beginning and ending dates for the period of incapacity: ______________________________ 

2. Will the employee need to attend follow-up treatment appointments or work part-time or on a reduced 
schedule because of the employee’s medical condition?      YES/NO 

If so, are the treatments or reduced number of hours of work medically necessary? YES/NO 

Estimate treatment schedule, if any, including the dates of any scheduled appointments and the time required for 
each appointment, including any recovery period: ___________________________________________________ 

___________________________________________________________________________________________ 

Estimate the part-time or reduced work schedule the employee needs, if any: 

______________hour(s) per day; ______________ days per week from _____________ 

__ to ________________ 

3. Will the condition cause episodic flare-ups periodically preventing the employee from performing his/her job 
functions?   YES/NO 

Is it medically necessary for the employee to be absent from work during the flare-ups?  YES/NO 

If so, explain: ________________________________________________________________________________ 

___________________________________________________________________________________________ 

Based upon the patient’s medical history and your knowledge of the medical condition, estimate frequency of 
flare-ups and the duration of related incapacity that the patient may have over the next 6 months (e.g., 1 episode 
every 3 months lasting 1-2 days): 

Frequency: _________ times per __________ week(s) __________ month(s) 

Duration: __________ hours or __________ day(s) per episode 

 

Additional Information (Identify the question that pertains to your additional information) 

___________________________________________________________________________________________ 

___________________________________________________________________________________________ 

___________________________________________________________________________________________ 

___________________________________________________________________________________________ 

 

Signature of Health Care Provider: _______________________________________________________________ 

Print Name: ____________________________________________________ Date: _____________________  
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DEFINITIONS FOR CERTIFICATION OF HEALTH CARE PROVIDER 
 

 
A. “Health Care Provider”, for purposes of the FMLA, is a provider who may provide certification of a serious 
health condition and is one of the following: 

1. A doctor of medicine or osteopathy authorized to practice medicine or surgery (as appropriate) by the 
State in which the doctor practices. 

2. A podiatrist, dentist, clinical psychologist, optometrist, or chiropractor authorized to practice in the 
State and performing with the scope of their practice, meaning authorized to diagnose and treat 
physical or mental health conditions (treatment by a chiropractor is limited to treatment consisting of 
manual manipulation of the spine to correct a subluxation as demonstrated by X-ray to exist). 

3. A nurse practitioner, nurse-midwife, clinical social workers, or a physician’s assistant authorized to 
practice under State law and performing within the scope of their practice, meaning authorized to 
diagnose and treat physical or mental conditions. 

4. A Christian Science practitioner listed with the First Church of Christ, Scientist in Boston, Massachusetts 
5. Any health care provider recognized by the employer or the employer's group health plan's benefits 

manager. 
6. A health care provider listed above who practices in a country other than the United States and who is 

authorized to practice under the laws of that country. 
 

B. “Incapacity” is defined to mean inability to work, attend school, or perform other regular daily activities due 
to the serious health condition, treatment therefore, or recovery there from. 
 
C. “Regimen of Continuing Treatment” includes, for example, a course of prescription medication (e.g., 
antibiotics) or therapy requiring special equipment to resolve or alleviate the health condition. A regimen of 
treatment does not include the taking of over- the-counter medications such as aspirin, antihistamines, or 
salves; or bed rest, drinking fluids, exercise, and other similar activities that can be initiated without a visit to a 
health care provider. 
 
D. “Serious Health Condition” is an illness, injury, impairment, or physical or mental condition that involves one 
of the following: 

1. Any period of incapacity or treatment connected with Inpatient care (i.e., an overnight stay) in a 
hospital, hospice, or residential medical care facility, including any period of incapacity or any 
subsequent treatment in connection with such inpatient care; or 

2. Any period of incapacity of more than three consecutive calendar days from work, school, or other 
regular daily activities that also involves continuing treatment by (or under the supervision of) a health 
care provide; or 

3. Any period of incapacity due to pregnancy, or for prenatal care; or 
4. Any period of incapacity (or treatment therefore) due to a chronic serious health condition (e.g., 

asthma, diabetes, epilepsy); or 
5. A period of incapacity that is permanent or long-term due to a condition for which treatment may not 

be effective (e.g., Alzheimer's, severe stroke, terminal stage of a disease); or, 
6. Any absences to receive multiple treatments (including any period of recovery there from) by, or on 

referral by, a health care provider for a condition that likely would result in incapacity of more than if 
left untreated (e.g., chemotherapy, physical therapy), dialysis, etc.). 
 

E. “Treatment” includes examinations to determine if a serious health condition exists and evaluations of the 
condition. It does not include routine examinations. 
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CODE OF SAFE PRACTICES RECEIPT 
 

 
This is to certify that I have received a copy of the Code of Safe Practices (Section 7.0 of the Hindsight Electric, LLC 
Safety Manual).  I have read these instructions, understand them, and will comply with them while working for 
Hindsight Electric, LLC.   
 
I understand that failure to abide by these rules may result in disciplinary action, up to and including termination 
of my employment with Hindsight Electric, LLC. 
 
I also understand that I am to report any injury to my supervisor or manager immediately and report all safety 
hazards. 
 
I further understand that I have the following rights: 

1. I am not required to work in any area I feel is not safe. 
2. I am entitled to information on any hazardous material or chemical I am exposed to while working. 
3. I am entitled to see a copy of the Safety Manual / Injury & Illness Prevention Program. 
4. I will not be discriminated against for reporting safety concerns. 

 
 
Employee Signature: __________________________________________ Date: _____________________ 
 
Employee Name (printed): ______________________________________________________________________ 
 
 
 
Copy: Employee File
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COMPANY VEHICLE POLICY RECEEIPT 
 

 
This is to certify that I have received a copy of the Hindsight Electric, LLC Driving | MVR | Distracted Driver |Vehicle 
Usage Policy (2.23).  I have read these instructions, understand them, and will comply with them while driving 
company vehicles. 
 
I understand that failure to abide by these rules will result in disciplinary action and possible suspension of my 
driving privileges. 
 
I also understand that I am to report any accident to the owner immediately. 
 
 
Employee Signature: __________________________________________ Date: _____________________ 
 
Employee Name (printed): ______________________________________________________________________ 
 
 
 
Copy: Employee File 
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EMPLOYEE SAFETY CONTACT REPORT 
 

 

Worksite Location:   

Date:   

Employee Name:   

Employee Job Title:   

Supervisor Name:  

Safety Concern: 
 
 
 
 
 
 
 
 
 
 
 
 
 

Corrective Action:  
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
_____________________________________________________ ________________________________ 

         Employee Signature      Date 
 
 
_____________________________________________________ ________________________________ 

        Supervisor Signature      Date 
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EXPOSURE INCIDENT REPORT – BLOODBORNE PATHOGENS 
 

 

Date and Time of Bloodborne Pathogens Exposure:  
 

Location of Bloodborne Pathogens Exposure:  
 

Name of Exposed Employees: 
 
 

Individuals who witnessed the exposure: 
 
 

Explain in detail how the exposure occurred (what bodily fluids were involved, which body part was exposed, what was 
the size of the exposure, etc.) 
 
 
 
 
 
 

Explain the source of the exposure: 
 

 
1. Did the exposed employee(s) use PPE? YES      NO   

If no, please explain: __________________________________________________________________________ 

___________________________________________________________________________________________ 

2. Did the exposed employee wash the exposed area as soon as feasible after the exposure?  YES          NO 

If no, please explain: ___________________________________________________________________________ 

___________________________________________________________________________________________ 

3. Was the employee sent to the clinic to receive their confidential medical evaluation including the post exposure 
vaccination within 24 hours?  YES      NO   

If no, please explain: ___________________________________________________________________________ 

___________________________________________________________________________________________ 

a. What clinic did the employee(s) attend? _____________________________________________________ 
b. Who was the attending health care provider? ________________________________________________ 
c. Did anyone accompany the employee(s) to the clinic?       YES      NO 

4. Was there any regulated waste that needed to be disposed of? YES      NO 

If yes, please explain how this was accomplished: ___________________________________________________ 

___________________________________________________________________________________________ 

 
_____________________________________________________ ________________________________ 

Report Completed By      Date
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FACILITY INSPECTION CHECKLIST 
 

 
Department / Division: _________________________  Date of Inspection: _____________________________ 

Location: ____________________________________  Inspector: ____________________________________ 

 

 GENERAL WORK ENVIRONMENT CIRCLE ONE COMMENTS 

Are work areas properly illuminated? Y N  

Is the ventilation system appropriate for the work performed? Y N  

Are restrooms and washrooms kept clean and sanitary? Y N  

Is potable water provided for drinking and washing? Y N  

Are outlets for water not suitable for drinking clearly identified? Y N  

Where heat stress is a problem, do all fixed work areas have air 
conditioning?  Y N  

Is the work area clean and orderly? Y N  

Are floors kept clean and dry or have you taken appropriate 
measures to make floors slip resistant?  Y N  

Are floors free from protruding nails, splinters, holes, etc.? Y N  

Are permanent aisles and passageways clearly marked? Y N  

Are aisles and passageways kept clear? Y N  

Are pits and floor openings covered or guarded? Y N  

Is combustible trash removed from the worksite daily? Y N  

Are spilled materials or liquids cleaned up immediately? Y N  

Is there safe clearance in aisles where motorized or mechanical 
handling equipment travel?    Y N  

 

FLOOR AND WALL OPENINGS, STAIRS, AND STAIRWAYS CIRCLE ONE COMMENTS 

Are floor openings guarded by covers or guardrails on all sides? Y N  

Do skylights have screens or fixed railings that would prevent 
someone on the roof from falling through?  Y N  

Are open pits and trap doors guarded? Y N  

Are grates or similar type covers over floor openings such as floor 
drains, designed so that foot traffic or rolling equipment are not 
affected by grate spacing?   

Y N 
 

Are open-sided floors, platforms and runways having a drop of 
more than 4 feet guarded by a standard railing or toe board?   Y N  
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Are standard stair rails or handrails on all stairways having four or 
more risers?   Y N  

Are all stairways at least 22 inches wide? Y N  

Do stairs have at least a 6-½ foot overhead clearance?   Y N  

Are step risers on stairs uniform from top to bottom? Y N  

Are steps on stairs and stairways designed or provided with a slip-
resistant surface?  Y N  

Are stairway handrails located between 30 and 34 inches above 
the leading edge of stair treads?   Y N  

 

ELEVATED SURFACES CIRCLE ONE COMMENTS 

Is the vertical distance between stairway landings limited to 12 
feet or less? Y N  

Are stairways adequately illuminated? Y N  

Are signs posted showing the elevated surface load capacity? Y N  

Do elevated work areas have a permanent means of access and 
egress? Y N  

Are materials on elevated surfaces piled, stacked or racked in a 
manner to prevent tipping, falling, collapsing, rolling or 
spreading? 

Y N 
 

 

EXITS AND EXIT DOORS CIRCLE ONE COMMENTS 

Are all exits marked with an exit sign and illuminated by a reliable 
light source? Y N  

Are exit routes clearly marked?  Y N  

Are doors, passageways or stairways that are neither exits or 
access to exits, appropriately marked “NOT AN EXIT” or 
“STOREROOM” etc.?   

Y N 
 

Are all exits kept free of obstructions? Y N  

Are there sufficient exits to permit prompt escape in case of 
emergency? Y N  

Do exit doors open in the direction of exit travel? Y N  

Are doors that swing in both directions provided with viewing 
panels in each door? Y N  

Are exits and exit routes equipped with emergency lighting?  Y N  
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HAZARD ASSESSMENT AND CORRECTION RECORD 
 

 
Date of Inspection: ________________       Person Conducting Inspection: _______________________________ 
 

Unsafe Condition or Work Practice: 
 
 
 
 
 

Corrective Action Taken: 
 
 
 
 
 

 
 
Date of Inspection: ________________       Person Conducting Inspection: _______________________________ 
 

Unsafe Condition or Work Practice: 
 
 
 
 
 

Corrective Action Taken: 
 
 
 
 
 

 
 
Date of Inspection: ________________       Person Conducting Inspection: _______________________________ 
 

Unsafe Condition or Work Practice: 
 
 
 
 
 

Corrective Action Taken: 
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HEPATITIS B VACCINE DECLINATION STATEMENT  
 

 
I understand that due to my occupational exposure to blood or other potentially infectious materials I may be at 
risk of acquiring hepatitis B virus (HBV) infection. I have been given the opportunity to be vaccinated with hepatitis 
B vaccine, at no charge to myself, however, I decline hepatitis B vaccination at this time.  
 
I understand that by declining this vaccine, I continue to be at risk of acquiring hepatitis B, a serious disease. I 
acknowledge and fully assume the risk of illness related to hepatitis B and hereby RELEASE, WAIVE, DISCHARGE, 
AND COVENANT NOT TO SUE HINDSIGHT ELECTRIC, LLC, and each of their owners, supervisors, officers, directors, 
professional staff, agents, or employees and release them from any liability related to hepatitis B which might 
occur as a result of my vaccine declination.  
 
If in the future I continue to have occupational exposure to blood or other potentially infectious materials and I 
want to be vaccinated with the hepatitis B vaccine, I can receive the vaccination series at no charge to me. 
 
 
Employee Signature: __________________________________________ Date: _____________________ 
 
Employee Name (printed): ______________________________________________________________________ 
 
 
 
Copy: Employee File 
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NEW EMPLOYEE SAFETY ORIENTATION 
 

 
Employee Name: _____________________________________________________________________________ 

Employee Job Title / Position: ___________________________________________________________________ 

Employee Start Date: __________________________________________________________________________ 

 
Safety Manual Topics to Review 
The employee will review the following topics on their first day of employment. 
 

 1. Safety Enforcement Procedures - Section 3.0  

 2. Code of Safe Practices - Section 7.0  

 3. Electrical Safety – Section 12.0 

 4. Fire Protection and Emergency Action - Section 14.0  

 5. First Aid Procedures - Section 15.0  

 6. Reporting ALL injuries, no matter how minor, IMMEDIATELY - Section 15.4  

 7. Driving Safety Rules - Section 16.0 

 8. Reporting Safety Hazards - Section 18.1 

 9. Hazard Communication - Section 18.3  

 10. Required Personal Protective Equipment - Section 22.0  

 11. Respiratory Protection – Section 24.0 

 
I agree to abide by all company safety policies and the Code of Safe Practices.  I also understand that failure to do 
so may result in disciplinary action, up to and including termination. 
 
 
Employee Signature: __________________________________________ Date: _____________________ 
 
Employee Name (printed): ______________________________________________________________________ 
 
 
 
Copy: Employee File 
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RETURN TO WORK AUTHORIZATION FORM 
 

 
Employee: ____________________________________________ Date: ___________________________  

Employer: ___________________________________________________________________________________ 

Employer Contact Person: ________________________________ Phone: __________________________ 

 

Diagnosis: ___________________________________________________________________________________ 

 Work Related - Submit Claim to: ________________________________________________________ 

  Non-Work Related - Submit Claim to: ___________________________________________________ 

Treatment: __________________________________________________________________________________ 

Disposition 

 Return to work with no limitations - Date: ___________________________________________________ 

 Return to work with limitations - Date From:  ____________________  Date To: ____________________ 

 Unable to work from: _______________________________    to: _______________________________ 

 Return to Clinic on: _____________________________________________________________________ 

Prognosis: __________________________________________________________________________________ 

Referral: _____ To Consultant - Doctor: ____________________________Date & Time: ____________________ 

                 _____ Physical Therapy: _________________________   Frequency: ____________________________ 

Work Restrictions 

Restrictions Apply to (please circle):  WORK  HOME  LEISURE 

During the applicable workday, this employee can:  Sit _______hours   Stand _______ hours   Walk ______ hours 

 

In terms of an applicable workday: 
"occasionally" equals 1-33%, "frequently" equals 34-66%, and "continuously" equals 67-100%. 

Employee Can Lift and Carry Never Occasionally Frequently Continuously 

Up to 10 lbs.     

11-25 lbs.     

11-25 lbs.     

26-35 lbs.     

36-50 lbs.     

51-75 lbs.     

76-100 lbs.     
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In terms of an applicable workday: 
"occasionally" equals 1-33%, "frequently" equals 34-66%, and "continuously" equals 67-100%. 

Employee Can  Never Occasionally Frequently Continuously 

Reach Above Shoulder Level     

Push/Pull     

Climb     

Crawl     

Squat/Kneel     

Bend/Stoop/Crouch     

Balance     

Twist Upper Body     

Use Hands Dexterously     

 

 No operation moving equipment or machinery. 

  No exposure to chemicals (Specify): ____________________________________________________ 

  No static position (Specify): ___________________________________________________________ 

  Other: ____________________________________________________________________________           

 

Physician’s Comments: ________________________________________________________________________ 

___________________________________________________________________________________________ 

___________________________________________________________________________________________ 

___________________________________________________________________________________________ 

                                                                                                                                                                                                                             

 Signature of Physician: __________________________________________________ Date: ______________  

Name of Physician (please print): ________________________________________________________________
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SAFETY COMMITTEE MEETING MINUTES 
 

 

Date of Committee Meeting: _______________________ Location: ____________________________________ 

Minutes prepared by: _________________________________________________________________________ 

 

1. Review of Safety Inspection and Plan of Correction: _______________________________________________ 

___________________________________________________________________________________________ 

___________________________________________________________________________________________ 

___________________________________________________________________________________________ 

2. Review of Accidents and Plan of Correction: _____________________________________________________ 

___________________________________________________________________________________________ 

___________________________________________________________________________________________ 

___________________________________________________________________________________________ 

3. Previous Business: __________________________________________________________________________ 

___________________________________________________________________________________________ 

___________________________________________________________________________________________ 

4. New Business: _____________________________________________________________________________ 

___________________________________________________________________________________________ 

___________________________________________________________________________________________ 

5. Employee Suggestions: ______________________________________________________________________ 

___________________________________________________________________________________________ 

___________________________________________________________________________________________ 

6. Recommended Safety Training:  _______________________________________________________________ 

___________________________________________________________________________________________ 

___________________________________________________________________________________________ 

7. Additional Comments: ______________________________________________________________________ 

___________________________________________________________________________________________ 

___________________________________________________________________________________________ 

___________________________________________________________________________________________ 

 
Safety Committee Meeting Attendance: 
 
____________________________________________     ____________________________________________ 

____________________________________________     ____________________________________________ 

____________________________________________     ____________________________________________ 

____________________________________________     ____________________________________________ 

____________________________________________     ____________________________________________ 

____________________________________________     ____________________________________________ 



 

 

 
 
 
 
 
 
 
 
 

[This page intentionally left blank] 
 

 
 
 
 
 



 

Hindsight Electric, LLC Form 30.13 - Revised 02/28/2023  Safety Meeting Minutes 
 

SAFETY MEETING MINUTES 
 

Date of Committee Meeting: _______________________ Location: ____________________________________ 

Presenter: __________________________________________________________________________________ 

Minutes prepared by: _________________________________________________________________________ 

 

1. Safety Topic Discussed: ______________________________________________________________________ 

___________________________________________________________________________________________ 

___________________________________________________________________________________________ 

___________________________________________________________________________________________ 

___________________________________________________________________________________________ 

 

2. Additional items addressed other than topic: ____________________________________________________ 

___________________________________________________________________________________________ 

___________________________________________________________________________________________ 

___________________________________________________________________________________________ 

___________________________________________________________________________________________ 

 

3. Suggestions and Comments: __________________________________________________________________ 

___________________________________________________________________________________________ 

___________________________________________________________________________________________ 

___________________________________________________________________________________________ 

___________________________________________________________________________________________ 

 

4. Next Safety Meeting Date: ___________________________________________________________________ 

 
Safety Meeting Attendance: 
 
____________________________________________     ____________________________________________ 

____________________________________________     ____________________________________________ 

____________________________________________     ____________________________________________ 

____________________________________________     ____________________________________________ 

____________________________________________     ____________________________________________ 

____________________________________________     ____________________________________________ 

____________________________________________     ____________________________________________ 

____________________________________________     ____________________________________________ 

____________________________________________     ____________________________________________ 

____________________________________________     ____________________________________________ 

____________________________________________     ____________________________________________ 
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SUBCONTRACTOR SAFETY PRE-QUALIFICATION FORM  
 

 
Subcontractor Information 

Subcontractor Name:  

Street Address: City/State/Zip: 

Telephone Number: Fax Number: 

Website Address: 

 
Organization Officers 

President: 

Vice President: 

Treasurer: 

 
Organization Information 

How many years has your organization been in business under your present firm’s name? 

Parent Firm Name: 

Parent Firm Address: 

Subsidiaries: 
 

Under current management since (Date): 

 
Insurance Information 

Contact: Phone: Email: 

Insurance Carrier(s) Name Type of Coverage Phone Number 

   

   

Worker’s Compensation Account Number and Industry Code:  

 
Pre-qualification form completed by: _____________________________________________________________ 

Title: _____________________________________________ Phone: _________________________________ 

Email Address: _______________________________________________________________________________ 
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Health, Safety and Environmental Performance 

Provide the following information for your COMPANY using safety forms from the past three (3) years. If the data is not 
available enter Not Available - N/A. 
 
Safety Performance Definitions and Guidance 

1. Hours Worked - Hours the employee worked in the last three years.  Please report scheduled total hours worked 
and total overtime hours worked.  If actual hours worked are unavailable for some individuals, you can estimate the 
hours worked.  (You can use 2000 hours per individual per year as an estimate.) 

2. Recordable Incidents - Recordable incidents include any work-related injury or illness, including death but do not 
include first-aid injuries. 

3. Lost Workday Cases - These involve fatalities, days away from work, or restricted work activity cases. 
● Days Away from Work Case - This includes cases where the employee is absent from a scheduled workday 

for one or more days after a work related injury or illness (not including the day of the incident).  If the total 
days away reaches 180, or if an employee leaves the firm, stop counting.  

● Restricted Work Activity Case - This includes cases that where as a result of work-related injury or illness, 
the employee: 

○ Is assigned to another job (temporarily or permanently) 
○ Does their normal job but for less than a full day 
○ Cannot perform regular functions associated with their normal job 

Do not count the day of the incident as a Restricted Duty day.  If the total restricted workdays reaches 180, 
or if an employee leaves the firm, stop counting. 

4. Motor Vehicle Incident - This includes incidents that involve a motor vehicle (owned, leased or rented by the firm) 
that results in injury, death or property damage except if the vehicle was properly parked. A motor vehicle includes 
any mechanically or electrically powered devices - excluding those that are moved by human power – that can 
transport a person or property on a land roadway. 
 

Health & Safety Incidents 2022 2021 2020 

Total Hours Worked    

Total Recordable Incidents 
● # of Fatalities 
● # of Medical Aids 
● # of Days Away from Work Cases 
● # of Restricted Work Activity Cases 

   

Total Recordable Incident Rate (TRIR) 

Total # Recordable Incidents x 200,000 
Total # Hours Worked 

   

Lost Workday Cases (LWC) 
● # of Fatalities 
● # of Days Away from Work Cases 
● # of Restricted Work Activity Cases 

   

Lost Workday Incident Rate (LWDR) 

Total # Lost Workday Incidents x 200,000 
Total # Hours Worked 

   

Motor Vehicle Incidents (MVI) 
● # of Motor Vehicle Incidents 
● # of Miles Driven 

   

Motor Vehicle Incident Frequency Rate (MVIFR) 

Total # Motor Vehicle Incidents x 1,000,000 
Total # Miles Driven 

   

 

Health, Safety and Environmental Performance Continued 
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Environmental Incidents 2022 2021 2020 

Total # Spills to Water 
1. Petroleum Spills 

● # of spills Sheen (est. volume as 0.1 bbl to < 
1bbl) 

● # of spills 1 bbl to < 100 bbls 
● # of spills 100 bbls or more 

2. Chemical Spills 
● # of spills 1 bbl/160 kg to < 100 bbls/16,000 kg 
● # of spills 50 bbls/8,000 kg or more 

   

 

Enforcement Actions 2022 2021 2020 

Citations 
● # of Health and Safety 
● # of Environmental 

Please provide details: 
 
 

   

Fines 
● Total # Fines 
● Total $$ Paid 

Please provide details: 
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Health, Safety, and Environmental Management 
 

Highest Ranking HSE profession in the firm: 
 
Name/Title:                                                                        Email:                                                                     Phone:  

Question (Please circle Yes or No for each) Yes No 

Do you have a documented Basic Safety / HSE Program? YES NO 

Does your Basic Safety/HSE Program include the following? 
1. HSE Policy statement signed by management 
2. Management commitment and involvement 
3. Hazard Identification and Risk Control 
4. Rules and Work Procedures 
5. Training 
6. Communications 
7. Accident/Incident Reporting and Investigation 

 
YES 
YES 
YES 
YES 
YES 
YES 
YES 

 
NO 
NO 
NO 
NO 
NO 
NO 
NO 

Does the program include work practices and procedures such as? 
1. Permit to Work including Energy Isolation  
2. Confined Space Entry 
3. Injury and Illness Recording 
4. Fall Protection 
5. Personal Protective Equipment 
6. Portable Electrical/Power Tools 
7. Motor Vehicle/Driving Safety 
8. Compressed Gas Cylinders 
9. Electrical Equipment Grounding Assurance 
10. Powered Industrial Vehicles (Cranes, Forklifts, Etc.) 
11. Housekeeping 
12. Accident/Incident Reporting and Investigations 
13. Unsafe Condition Reporting 
14. Emergency Preparedness, Including Evacuation Plan 
15. Waste Disposal and Pollution Prevention 
16. Regular Workplace Inspection / Audits 

 
YES 
YES 
YES 
YES 
YES 
YES 
YES 
YES 
YES 
YES 
YES 
YES 
YES 
YES 
YES 
YES 

 
NO 
NO 
NO 
NO 
NO 
NO 
NO 
NO 
NO 
NO 
NO 
NO 
NO 
NO 
NO 
NO 

Do you have a Drug and Alcohol program? 
1. Pre-employment Testing 
2. Reasonable Cause Testing 
3. Post-rehabilitation/Return to Work Testing 

 
YES 
YES 
YES 

 
NO 
NO 
NO 

Do you have a Job Safety Analysis (JSA) process in place?   

Is there a Root Cause Analysis process used for environmental spills, near misses, and investigations?   

Is there a Management of Change (MOC) Process in place?   

Do you have programs for the following? 
● Respiration Protection 

1. Where applicable, have employees been: 
● Trained 
● Fit tested 
● Medically approved 
● Hazard communication/WHMIS 
● Potential high hazard work such as Highly Hazardous Chemicals, Explosives and Blasting Agents  

 
YES 

 
YES 
YES 
YES 
YES 
YES 

 

 
NO 

 
NO 
NO 
NO 
NO 
NO 

 

 
 



 

Hindsight Electric, LLC Form 30.14 - Revised 02/28/2023      Subcontractor Safety Pre-Qualification Form | Page 5 
 

Health, Safety, and Environmental Management Continued 
 

2. Do you have a corrective action process to address individual/ employee safety and health performance 
deficiencies? 
 
MEDICAL 

a. Do you conduct medical examinations for: 
● Pre-placement Job Capability 
● Pulmonary 
● Respiratory 

b. Describe how you intend to provide first aid and other medical services while on-site.  
 
 
 

c. Do you have personnel trained to perform first aid and CPR? 
 

Personal Protective Equipment (PPE)  
a. Is PPE provided for employees? 
b. Do you have a program to ensure that PPE is inspected and maintained? 

YES 
 
 
 
 

YES 
YES 
YES 

 
 

 
YES 

 
 

YES 
YES 

NO 
 
 
 
 

NO 
NO 
NO 

 
 

 
NO 

 
 

NO 
NO 

HSE Meetings 
1. Do you hold site HSE meetings for: 

● Field Supervisors? 
● Employees? 
● New Hires? 
● Subcontractors? 

 
 

YES 
YES 
YES 
YES 

 
 

NO 
NO 
NO 
NO 

Inspections and Audits 
1. Do you conduct internal HSE Inspections? 
2. Do you conduct internal HSE program audits?  
3. Are corrections or deficiencies to internal HSE programs or equipment communicated and documented 
until closure? 

 
YES 
YES 
YES 

 
NO 
NO 
NO 

Equipment and Materials: 
1. Do you own or lease Equipment and Materials?  If yes, please complete the following questions: 
2. Do you have a system for establishing applicable health, safety, and environmental specifications when 
acquiring materials and equipment? 
3. Do you conduct inspections on operating equipment (e.g., cranes, forklifts) to comply with regulatory 
requirements? 
4. Do you maintain operating equipment in compliance with regulatory requirements? 
5. Do you keep the applicable inspection and maintenance certification records for operating equipment? 
6. Do you document corrections or deficiencies from equipment inspections and maintenance? 
 
 
 

 
YES 

 
YES 

 
YES 

 
YES 
YES 

 
YES 

 
NO 

 
NO 

 
NO 

 
NO 
NO 

 
NO 

Subcontractor Management 
1. Do you subcontract any work?  If the answer is yes, please complete the following questions: 
2. Do you have a written contractor safety management process? 
3. Do you use HSE performance criteria in selection of subcontractors? 
4. As part of the selection process, do you evaluate the ability of subcontractors to comply with applicable 
HSE requirements? 
5. Do your subcontractors have a written HSE Program? 
6. Do you include your subcontractors in: 

● HSE Orientation? 
● HSE Meetings? 
● HSE Equipment Inspections? 
● HSE Program Audits? 

7. Are corrections or deficiencies documented? 

 
YES 
YES 
YES 
YES 

 
YES 

 
YES 
YES 
YES 
YES 
YES 

 
NO 
NO 
NO 
NO 

 
NO 

 
NO 
NO 
NO 
NO 
NO 
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Health, Safety, and Environmental Management Continued 
 

Employee and Trades Training 
1. Have employees been trained in appropriate job skills? 
2. Are employee job skills certified where required by regulatory or industry consensus standards? 
3. List trades/crafts which have been certified: 
 
 
 

 
YES 
YES 

 
NO 
NO 

Health, Safety and Environmental Orientation 
1. Do you have an HSE Orientation Program for new hires and newly hired or promoted supervisors? 
2. Does the program provide instruction on the following: 

● Orientation 
● Safe Work Practices 
● Safety Supervision 
● Toolbox meetings 
● Emergency Procedures 
● First Aid Procedures 
● Fire Protection and Prevention 
● Safety Intervention 
● Hazard Communication/WHMIS 

 
YES 

 
 

YES 
YES 
YES 
YES 
YES 
YES 
YES 
YES 
YES 

 
NO 

 
 

NO 
NO 
NO 
NO 
NO 
NO 
NO 
NO 
NO 

Health, Safety and Environmental Training 
1. Do you know the regulatory HSE training requirements for your employees? 
2. Have your employees received the required HSE training and re-training? 
3. Do you have a specific HSE training program for supervisors? 

 
YES 
YES 
YES 

 
NO 
NO 
NO 

Training Records 
1. Do you have HSE and training records for your employees? 
2. Do the training records include the following: 

● Date of training? 
● Name of trainer? 
● Employee identification? 
● Method used to verify understanding? 

3. How do you verify understanding of training? (Check all that apply) 
● Written test 
● Oral test  
● Performance test  
● Job Monitoring  
● Other (List) 

 
 

 
YES 

 
YES 
YES 
YES 
YES 

 
NO 

 
NO 
NO 
NO 
NO 
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WORKER TRAINING AND INSTRUCTION RECORDS  
 

 

Worker Name Training Date Type of Training Trainer 
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VEHICLE INSPECTION CHECKLIST 
 

Driver: _______________________________________  Date: __________________________________  

Vehicle:  _______________________________________ Mileage: _________________________ 
   

The items on this inspection sheet should be checked weekly.  A separate sheet should be filled out for each 
vehicle driven.  Example: If you drive vehicle 1 and swap to vehicle 2 during the week, 2 inspection sheets should 
be filled out for that week.  This form is due weekly to your supervisor.  
 

● Place an X by any item that needs attention.   
● Place a check mark by the rest.   
● Any discrepancies should be detailed on the bottom of this sheet. 

 
______ Ignition Key 
______ Fuel Key 
______ Check Radio (Two-way check) 
______ Visual Inspection for Exterior Damage/Leaks under vehicle 
______ Check inside engine compartment for leaks/loose items 
______ Oil Level 
______ Washer Fluid Level 
______ Coolant Level 
______ Power Steering Fluid Level 
______ Start Engine and check Transmission Fluid Level (Fluid should be hot) 
______ Check for Air Gauge 
______ Check Tires for wear and pressure   LF ______     LR ______      RF ______      RR ______ 
______ Check Horn 
______ Check Heater/Defroster 
______ Check Windshield Wipers/Washers 
______ Check Highlight/Signal lights/4-way flashes/Taillights/Backup lights/Horn 
______ Check Lift, run one Complete Cycle 
______ Check Interior lights 
______ Check Mirrors for damage and adjustments 
______ Check fuel level (Should Not be Less Than ½ Tank) 
______ Check First Aid Kit on Board and full 
______ Check Fire Extinguisher on board/Gauge showing charged, proper seal & pin 
______ Check Adequate tie-downs/Tie-down Tracks (must be clean) 
______ Check BIOHAZ KIT (Seal) 
 
As you drive, continually check for any strange smells, sounds, vibrations, or anything that does not feel right. 
 

The following discrepancies were noted: ___________________________________________________________ 

___________________________________________________________________________________________ 

Corrective Action Taken: _______________________________________________________________________ 

___________________________________________________________________________________________ 

 

Driver’s Signature: ____________________________________________________________________________
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